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Montgomery Department of 255 Rotille Pike, 2nd FI
County PermWlng Rotille, MD 20850-4166
Maryland seNices 301-217-6370

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

THE DEPARTMENT OF
PERMITTING SERVICES
The Department of Permitting Services (DPS) was
created on Augustl, 1996. Itsmission isto provide
the highest quality of customer seNice while insuring
compfian~ with Montgomery County development
andconstnsction standards. The Dlrecfor, Ro&fl
Hubbard, and DPS staff hope that this manual will
give you an overview of the processes for obtaining
permits, ceflficates, and Iimrrses issued by DPS;
describe other services offered by DPS related to the
pemting process; and provide you wfih an easy
reference to DPS services and telephone numbers.
This manual should be used only as a guide.
Readers of this manual should know that laws,
regulations, fees, and DPS procedures may change

●
fmm tim 10time. Always call for the moat current
information.

OTHER AGENCIES AND DEPARTMENTS
INVOLVED IN THE DEVELOPMENT PROCESS
This manual focuses on servims provided by DPS.
However, there are many other agencies and
depanments involved in approving and reviewing
applications prior to DPSS issuing permits, licenses,
and/or wrtificates, such as:

Montgomry County Government
Dept. of Pubhc Woks and Transportation
Dept. of Fire and Rescue ServiWs
Office of the County Attorney
Dept. of Environmental Prot@ton
Dept. of Finance
Board of Appeals

Outside Agencies
UtiHtyCompanies
State Highway Administration
Wssc
Assessments Office
USDA, Soil Conservation District
Maryland National Capital Pa* and
Planning Commission

● Histoflcal Presewation Section and
Commission

THEROLEOFBOARDS IN
THE DEVELOPMENT PROCESS

Two Executive Boards area$signWto DPS. 8oard
members are appointed by the County Executive and
DPSprovides administrative suppofi. The Boards
and their roles are.

The Board of Eleclfical Examiners advises the
Director of DPS on the issuance of licenses for
journeyman electricians, master electricians, and
master el~ricians hmited; and develops,
administers, and grades examinations for these
licenses.

The Sign Review Board reviews applications for Sign
Permfts and makes recommendations to the Director
as to whether or not a pro~sed sign complies with
the requirements. The S\gn Review Board also
grants variances where strict application of the sign
regulations would resuh in peculiar and unusual
difficulties to, or exceptional or undue hardship upon,
the owner of the property or owner of such sign.

MANUAL UPDATES

This manual will be updated on an annual basis.
Afways call for the most current information.

MANUAL COMMITTEE

Special thanks are due to the authors of this manual:
Jay Beatty, Joseph Cheung, Reginald Jetter, Clare
Fadden, Fazee Hamilton, Gav Miller, Sarah Navid,
Darryl Porterfield, Maw Quatfro, John Reinhard and
all DPS employees who helped in this endeavor.

(CONTINUED ON OTHER SIDE)
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REFERENCES
i Guide to Permrnlrrg Services
301)21 7-W70

normweter Wnagament Dealgn Manual mr
#ontgomery County (301)217-6300

Norm Dreln C~arla (301) 217-2104

leelgn Stenderda (30t ) 217-2104
tiontgomaW County Zoning Manual

Montgomery County Code

rhe BOCA (building Wlcials and Code Administrators)
Yeflonal Bulldirrg Code

The IMC (International Mwhanial Code)

CABO (Council of Arnerisen Buildng Officials) One and
Two Faml~ Dwelllrrg Coda
NEC (National Electric Code)

1994 Wry[and Standards and SpecHicetiona for S011
Eroalon and Sedlmerrt Control

Technical Raleaae No. 55
(Urban Hydrology Manual)

Technical Ralesee No. 20 (Computer Program for
Pro]w Fomuletlon. Hydrology)
HEC 1, HEC2, HEC.RAS

Marybnd Acceeeibil~ Code

A Pollcy on Geomatrlc Daaign of Hlghweya and
Streets 1990

MAY BE PURCHASED FRIOM
Montgomw CounfY
Dept.-of Petiting *Wi~S
255 RoMllle PiW
2nd Floor
RoWlle, Maryland 20850dt 66

Shew Gemrte - (301)217-2600
Montgome~ County Govemnwnt
Otfiw of the County AttOrnaY
Rotillle, MD 20850
B~A International
Eastern Regional Office
1 Neshaminy Interplex
Suite 201
TEVOSt,PA 19053-W38
(215) &8-0554

National Fire Pmtecfion Association
11 Tracv Dfie
Avon, ~ 02322
1 800-344+555
Marvland Deoartrnerrt of the Environrnanl
Wa&r Management Administration
2500 Broening Highway
Bstimore, MD 21224

~

National Techni~l Information SewIse

lko65G:w7
Hvdreutic Engineering Center
U~S.Armv C;ms of E-minwrs I
H~PY*:HEC.U~.ARMY. MIL
Mawland DeDatimnt of Housing & {
Cornmun~ Development
100 Commnity Plaos
Cmwnsville, Maryland 2t 032
(41O)514-7220
Arrrerimn Assmiation of State Highway and
TransWrtafion Officials
444 North Capiol St. NW., Suite 255
WasMngton, DC 20001
1$00-231-3475

Tftla Inforrnsfbn la available in an ahernate format by celling 301217-70
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West Montgomew Avenue Coutihouse Sq.
,ad.sw.”
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-. Monroe Stre

Montgomery County Government
Office Buildings

(Rockville, Maryland)

O 255 North Washington Street
New PhasdCommission for Women

O 110 North Washington Street

O 401 Hungeflord Drive

O Judicisl Center, 50 Courthouse Sq.

0 Red Brick Courthouse

o District Courthouse

O Executive Office Building
101 Monroe Street (Parking Below)

@ 51 Monroe Street, 1 Metro Square
Department of Permitting Services

I @ 255 Rockville Pike

@ Rockville Regionsl Library

@ Rockville City Hall

@ Stella Werner Council Office Bldg.

@ Public Parking Garage

@ Emergency Communications Center

@ Juror Parking

@ 401 Fleet Street

@ ACS, 101 Fleet Street

@ TASC, 103 Fleet Street

@ TASC, 105 Fleet Street

I @ TASC, 150 MarylsndAvenue
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Montgornev Department of 255 Rotillle Pike, 2nd FI
County Perrniting Roctillle, MD 20850-4166
Ma~land Sewicas 301-21 7-6370/FAX: 217-6381

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHEN ISA REQUEST FOR
INFORMATION FORM NEEDED?

An Information Request form is submtied when
individuals wish 10 review files or obtain copies ot
documents maintained by DPS.

Purpose
The pu~se of the Information Request form is 10
provide as much ~rtinent information as wssible to
research staff so that they can better provide
information and/or copies to the public.

●
WHAT IS THE INFORMATION
REQUEST PROCESS?

Submit a wmpleted Information Rquest fon to DPS
or faxusawritten requwtfor pubticinfomation. No
feeisraquired until theinformationand/or documents
you have requested are made available.

WHAT WILL THE INFORMATION
REQUEST COST?

The lee for photocopies is ten cents per sheet.
Mlcrofiltiche copies are$l.50wr sheet CoPies of
ins~cfion repotis, permits or any other information
printed from the wmputer system is $1.00 Per sh~t
A 10OAAutomation Enhancement Fee will also be
added to the above cost.

WHAT IS THE PROCESSING TIME?

Actual processing time my vary amrding to
wo~load and/or mmplexfiy of fhe r~uest. Nomally.
we advise applicants that pro=ssing takes a week to
ten days.

NOTE: There are no microfilmfiiche
permits issued ptior to October 17, 1986

This information is available in an alternate format by calling 3012174377

records for
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Montgomery Depafiment of 255 Rotillle Pike, 2nd FI
County PermWlng Ro&llle, MD 20850-4166
Maryland Services 301-217-2654

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

The Division of Land Development ampts
Investigation Requests via written correspondence,
walk in visits, and telephone Hlls to the Sediment
and Erosion Control Investigation Request Line. That
telephone numbr is 301 -217-26W.

The typical mmplaint involves mnstrution and earth
roving ativfies. Normally, these complaints involve
mncems of grading wfihout proper permits or
s@imant mn-tf onto priate prowrty, stream, pubhc
roads and right of ways.

Once a request is received, an investigator will make

● initial mntad with the requester. This usually takes
pla~ wfihin one wokday. The intial mntad allows
the inve~igator an opportunity to dsmss the nature
of @ncem, to determine whether or not a violation
has omrrad, and to decide tit is within our
jurisdiction to pursue. If so, the investigator mnducfs
an on-site ins@lon to @nfirm that a violation has
Owrrad.

If a permitted projm is in violation, an inspation
report is written detaihng the mde violation and given
to the projeti ins~or for that area. If the ske is in
violation and has no permit, the investigator will issue
a Stop Woti Order, CMIICitation, and Notiw of

Violation requiring the owner to obtain the proper
~rmit(s) for constwcOon ativtiy.

The investigator informs the raquestor as to hi~her
findings, and will advise the requester once the case
is closed. The amount of time invoMed from
beginning to end is determined by the circumstan=s
surrounding the violation.

Other agencies that Erosion and Sedimnt Control
Investigators work closely wtih are:

1.

2.

3.

4

5.

6.

7.

Montgomery County, Deparfmnt of
Environmental Protection
Storrnwater Facility Maintenan@

Montgomery County, Departmnt of
Public Woks and Transportation,

Was~ngton Suburban Sanfiary Commission

Maryland National Capfiol
Pa* & Planning Commission

Montgome~ County, Departmnt of
Housing and Communky Affairs

Ma~land Department of the Environment

Untied States Army Corps of Engineers

This information is availabfe in an afternate format by calfing 301217-2654
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.17, 76 ● Montgomery Deparfrnsnt of 255 Ro&llle Hke, 2nd FI

o

&& County Permitting Rotille, MD 208504166
Maryland sswi~s 301217-2498 Eastern Monf.Co.

301217-2497 Western Mont. Co.
Fas: 3012174690

HOURS: MondayFriday 7:30 a.m. -4:00 p.m.

D

What Isa Public
Rlght+f-wsy complalnf?

All mnstmaion in the Publlc Rlghtof-wsy ~uirss a
permit, A mmplainf of this nature would include wok
on the County ~tion of the property frontage for
example:

Dtieway worfs
Retaining walls
MIl~ Company Installations
Other strudures

●
curbs
Drainage or sump pump discharge
Dumosfer olaament
Other obj~s (fenws, gardens,etc)

DPS will only allow mflain types of mnstwdon in
the Publlc Rlghtmf.wsy.

Complaint quests are assign~ to a DPS
investigatorfinspscfo r. An investigation will be
wnductsd, and K a violatiin is found, the proper
parson or party will be nottied to mrrecf the violation.
If the violation is not retied in a timely manner,
legal pro~ings such as a cMI citation (fiWet) that
Mrries a fine may be i=ued. If the t~ of
Wnsfmdion is allowed, the affected party will be
~uirad to obtain the proper wrrnits.

Will I be informed of the
resufts 01 sn Investigation?

me DPS official investigating the ~uest will inform
the Wuestor of impofiant developments and the final
outmma of hi~er rquesf during the murss of
investigation.

How long can 1expect
the Invsaflgetlon to fake?

Normally, the intial visi to the ste should o~r
within one to three days from the mipt of the
w~laint. Work load and osse mrnplexify will
determine the actual time frame of the investigation
process.

● This Infonnetlon Is avsllable In en efternate format by cslllng 3012174281
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~ 06+ Montgomery Department of 255 Roctillle Hke, 2nd FI

●
~+~.,.$. County Permtitng Rockville, MD 20850-4166
~ .,. ‘ ., :$ Maryland Services 301-217-6281/FAX: 217-6381

0),
. 17’ ,, 76 ●

.W HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
44-8

HOW ISA ZONING/BUILDING
COMPLAINT MADE?

DPS maintains a phone fine for ctizens to request
investigations of suspected zoning violations and
illegal mrrstnscfion acfWties (buildng without
permits). The phone number is 301-217-6281.

Zoning wmplaints typically invohe allegations of
impro~r uses/acfivifies in residential, business, and
other zones andviolations of buildng restrictions

@

such as setbak, lot mverage, and height timifs.
Complaints may be also registered about building
construtilon and electrical work having been done
without ~rMifS.

WHAT OCCURS AFTER FILING A COMPLAINT?

Complaints are assigned to zonin@uilding
invesfigatorsflnspecfors who, t they find violations,
instruct the violators to take correcftie action. If a
violation is not corrected wfiMn a reasonable tire, the
investigatorhnspacfor will undertake legal
proceedings, such as issuing civil citations (tickets).
Complainants’ names are kept confidential by the
department.

WILL THE RESULTS OF AN
INVESTIGATION BE AVAILABLE?

The zoning official investigating the complaint will
inform the complainant of important developments in
the case and ts final outcome.

HOW LONG WILL THE INVESTIGATION TAKE?

Normally, the initial stages of the investigation begin
wtihin one to three days from the receipt of the
complaint.

Actual investigation time may vary amrding to
workload and/or mmplexfiy of the wmplaint.

This information is available in an alternate format by calling 3012174281

10/29/98 General Information -15



Montgomery Department of 255 Rockville Pike, 2nd FI
County Permitting Rotille, MD 20850-4166
Maryland Services 301-21 7-6370/FAX: 217-6381

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

HOW CAN I ACCELERATE MY PLAN REVIEW
AND INSPECTION TIMES?

OVERTIME OFFSET SERVICES - With the approval
of Executive Regulation 17-97, the Department of
Permitting Services created the “OveK\m Off-sat
Program..’ This program makes expedited servi=s
available to customers who pay a fee for overtime
wok wrforrnad by DPS staff. DPS staff otter the
services hstad below during non-business hours,
provided that staff are available.

● . THE CONSTRUCTION OF BUILDINGS

- IncSudesplan review and insplon sawices for
residential, mmmarcial, and industrial wok. Tti!s
area provides plan review in the fields of zoning,
mnstmction standards, and building and electrical
parm~sfinspactions Call 301217-6240 for inspection
information, and call 301 217-6200 for plan review
information.

● SEDIMENT CONTROL AND STORMWATER
MANAGEMENT

- Includes plan review and inspection servims for
large and small areas of land disturbance. This area
provides plan review for erosion and sediment
control, stomater management, floodplain districts,
tire prottilon system, and special protection areas.
Call 301217-6300 for plan review information. Call
301217-6301 for inspection services on sadimnf
mntrol, floodplain, and stormwater managemnf
permits.

- Includes plan review and inspection services for
constmction wok done in public righf-of-way. This
area provides plan review for all grading, constmcfion,
paving, repair, and maintenance of sfraets and
driveways. Call 301217-2496 or 2497 for inspection
information.

.

.

.

NOTES OF IMPORTANCE

Paymnt of overtime plan-review fees must be
made prior to permit issuanw. The fee for plan
review and inspection overfima off-set is 1.5 tires
the appticabie fee. The fee for plan review and/or
inspection ovetilm offset can be from 1.25 to
1.50 times the applicable fee. A 1070Automation
Enhancamanf Fee will also k added to the
above wst.

Payment of ovefiima insption fees may be
ammplishad in two ways: 1) coupons, in 1/2
hour increments, can be purchased from our
offices during normal business hours; or, 2) DPS
inspection personnel can issue invoices for actual
ovefiim used for inspetilons. Occupancy and
final inspections must be paid with ~upons. All
outstanding invoices must be paid prior to
occupancy final ins@on and bond release.
Current overtime insWction rates are $50 per
hour; minimum and travel time may apply.

Ovetiime inspatiton services are available on
Saturdays between the hours of 7AM and 2PM.
(Selected holidays and after hours on weekdays
may be available on a case-bycese basis.)

. RIGHT~F-WAY AND DRIVEWAY ACCESS

(CONTINUED ON OTHER SIDE)
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. Due to the arrant wnfiguration of DPS offiws,
permits are issued from mutiple locations. As a
result, each lo~tion must@ notfied, and
separate fee and wok schedules must be used to
provide the overtime services. These servims
are provided on a first-mma, first served basis
using available resourws. DPS will assist its
ctients to dwide how Wst to satisfy their needs.

t Well-and-Sapfic-sysfem plan review and
inspions are not currently offered.

.

.

Rre Code Ins@ions are not performed by DPS
staff and therefore cannot be offered as an
overtime offset.

DPS does not control nor influence other
agenciee’ (DHHS, M-NCPPC, WSSC, MC-
DPWT, etc.) involvement in the development
process. However, we can provide our
customers with the phone numbers for these
agencies.

●
This information is available in an alternate format by calling 301217-6370
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Montgomery Department of 255 Roctillle Pike, 2nd FI
County Permitdng Rotille, MD 20850-4166
Ma~land Services 301-217-6380/FAX: 217-6361

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

DPS is finally in a position to implement the
development of a new permitting system which will
allow off-site inquiries, electronic plan submission, 24
hour remote ins~cfion requests, and inspection
scheduling. This regulation implements a 10%
“automation surcharge.’ to be assessed on every
permit and license which the department issues. This
revenue is targeted for the replacement of the wrrent
permit system, and subsequent Iimnsing
requirements. The feawill remain ineffecfuntilthe
cost of the new system has been wmpletely paid. At
that time, automation modernization and fiwnsing
costs will be included in the calmlation of routine

*

wsts ati reflected in the regular lea schedules

We hops that this information is helpful. We have
begun charging the new fees on all apphcations for
permits and hcenses which are accepted on or after
JUIY 1, 1998.

If you would like a mpy of the new schedule of
fees, they are available in our offices.

This information is available in an alternate format by calling 3012174380
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Montgomery Department of 255 Rotilb Pike, 2nd FI
County Perrn~ng Rotille, MD 208504166
Maryland Sewices 301-21 7-2104FM: 217-2575

HOURS: Monda~Frtday 7:30 a.m. -4:00 v.m

,.
A A ● m

Permit for construction on prope~ dedicated to public use

WHEN ISA DRIVEWAY PERMIT REQUIRED?
A Driveway Permit is required 10@nstwcf a new
drfveway, to modti an existing driveway, or to install
a temporary constmdlon entrance witMn the pubfic
nght+f-way. It ensures the atabilify of the pubhc
roadway and provides for safe and unform amss
from abutting properties. The dtieway wrmfi may
also include any necessary s~alk, wrb-and-
gutter, shoulder and dfich improvements.

WHAT IS THE DRIVEWAY
PERMIT APPLICATfON PROCESS?
The apphcant wmpletes the ~ptication for
Co~wction on Pmperfy D@lcatad to Pubkc Use.
This should include a sketch showing the dtieway

●
location.

DPS determines the woe of wok involved in
constNcfion of the dtieway and detemines a Wnd
amount to ensure mmpletion of the wnafwcfion.
DPS notifies the appficant of the mnd and fee
amunt in wti}ng.

The apphcant posts a bond with the required
non-refundable fee.

DPS reviews and approves Msh bonds, certificates
of guarantee and parfomance bonds. Letters of
credit are submitted to the County Attorney for
approval. DPS then issues the Driveway Permit,
When the bnd has bean approved, DPS releases
that ption of the applican~s pending building permit

After pemt isuanca, and 46 hours prior to stating
drivway mnstruti!on, the parrntiaa contacts the
Highway Constwtilon Field Supervisor fisted on the
parmfi to schedule an ins~ion.

The pemif requries a minimum of Wo inspections:
forms, subgrade
final

The apphcant secures ~~kr own contractor to
consfNof the dtiaway. (DPS does not construcf the
driveway for the applicant.)

WHAT WILL THE DRIVEWAY PERMIT COST?

● %nd - standard driveway @instruction bond
amunts are listed in the most recent ‘Wnd
Rtimafing Prices” publication. Constmction in
addnion to the standard driveway will be bonded
at an addtional cost.

. Fee - 6.257S of the bond
The above cost includes the 10Y~Automation
Enhancement Fee.

HOW LONG WILL IT TAKE DPS
TO ISSUE THE DRIVEWAY PERMfT?

. Residential dtieways - approximately two W*
review time, plus one weak pemk~asuanca time
after DPS receives the fee and bond.

● Commercial drtvewavs - approximately three
weeks review firna plus one weak wr7nt-
iasuance time after DPS raceties the fee and
hnd.

. Tem raw constmction entrance - same as
residential dWeways.

Note: Actual processing tires may vary acceding to
worfdoad an~or cornp@x~ of the pmjecf.

The pemi is vahd for 16 months. A written ~uest to
the Highway Constmd!on Field Supervisor is
required for permit eflension. There is no fee for
parrnti efiension.

(CONTINUED ON OTHER SIDE)
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Montgomery Depafiment of 255 Rotille Pike, 2nd FI
County Permitting Rockville, MD 20850-4166
Maryland Services 301-217-2 104/FAX: 217-2575

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

Permit for construction on prope~ dedicated to public use

WHEN ISA REVOCABLE PERMIT NEEDED?

A Revocable Permk is required to place or construct
non-standard item(s) within a public rtghfaf-way,
sformdrainage easemrst, or pubkc-improvemni
easement. Examples of non-standard items are:
fences, walls, canopies, plantings, su~tvision
identification signs, benches, tables and chairs
(outdoor cafes), etc. The permit allows the applicant
to oapy County-controlled areas and indemnifies
the County against any habilty associated with the
item(s). The agreement also requires the apphcant to
maintain the perm~ad item and to remove fi in the

●
future if deemed n=ssary by DPS

WHAT IS THE REVOCABLE
PERMIT APPLICATION PROCESS?

The apphcant completes the Application for
Construction on Property Dedicated to Public Use
and includes a sketch showing a detail of the
pro~sad constmdlon and its location.

DPS determines i the t~ of WOKand the location of
the tern is aaptable and not a ~tential safety
hazard to the general public. If the request is
permissible, DPS also determines whether, a Special
Use Permit is required to ensure completion of the
construcOon and/or restoration of the right-of-way ti
damaged DPS sends the appkcant a Maintenanw
and Liabilty Agreement which the applicant

completes, notarizes, and returns to DPS along with
any required bond and fee

DPS reviews and approves the agreement and
notifies the appticant that it is ready for hitiher to
remrd in the Land Records. The Revocable Permi,
(and Special Use Pemit, if applicable) is issued
after the agreement has been recorded.

WHAT WILL THE REVOCABLE PERMIT COST?

Generally there is no bond or fee for a Revocabb
Permit. However, if a Special Use Permit is
required, a bond must be posted, and a fee equal to
S.25 percent of the bond will be charged. The above
cost includes the 10°/0Automation Enhancement Fee.

HOW LONG WILL IT TAKE DPS
TO ISSUE THE REVOCABLE PERMIT?

Itwill take approximately five to six weeks to promss
the permit. This includes the time required to process
a Special Use Permit, if applicable.

Note: Actual processing time may vary according to
workload, mmplexify of the prolecf, and number of
reviews reauired.

(CONTINUED ON OTHER SIDE)



L

I ,-

J

I I L.. .-

*

This Irdomstlon is svsllable in an a~ernate brrnst by calllng WI 217-21W

Roads -4



@

o-y co Montgomery Department of 255 Ro&llle Pike, 2nd FI
&~Q;4

●
., ~~ County PermMng Rotille, MD 208504166

z
“3 - < Maryland %wi~s 301-217-217-21 M/FM: 217-2575

● 17 76 ●
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Permit for construction on prope~ dedicated to public use

WHEN ISA ROADWAY
OCCUPANCY PERMIT NEEDED?

A Roadway Ompancy Permk is ~uired to wok on
pfiate property when that wok rquires owpancy
of thepubtic rightaf-way. Forexample, apamst
would be ~uired to plain a crane on a public street
to raplam air conditioning unfis, windows, facade
panels, etc. onanadjacenl building. Dependingon
the scope of wok, this ~rmfi may be issued in
conjunction with a SPkl Use Permh.

WHAT IS THE ROADWAY
OCCUPANCY APPLICATION PROCESS?

*
The apphcsnt raceties a chdhst and completes the
Application for Constnscfion on Property Dedi~ted to
Pubtic UW. This subm~al should include two copies
of a ~lad drawing that shows all pstinent
information included on the chd-lief handout.

DPS detemsines and approves the scope of wok and
forwards the applicsnfs traffic~ntrol conmpt plan
to the Department of Pubic Woks and
Trans~rtation for approval of the Traffic Control Plan
~cP).

After psrmfi issuance and twenty-four (24) houm
prior to starting the woti, the parmtiaa must nottiy
the agencies listed on the permit that i has been
issued.

WHAT WILL THE ROADWAY
OCCUPANCY PERM~ COST?

Generally, other than a Certificate of Insuranm, there
is no bnd or fee r~uired for a short-term Roadway
Occupancy Pemsl ( one or fwo days of wok).
However, f a S~isl Use Permh is ~uirsd, a
bond must b posted and a fee will be charged.

A longer term Roadway Occupancy Permti will
quira a S~lal Use Pemft.

HOW LONG WILL IT TAKE DPS TO
ISSUE THE ROADWAY OCCUPANCY PERMIT?

h will take approximately IWOweeks to pmmss the
permit.

Note: Actual promesing time my va~ a-rding to
worfdoad, complexity of the project, number of
reviews ~uired, and the need for a S~lal Use
Permh.

(CONTINUED ON OTHER SIDE)
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Montgomery Deparfmnt of 255 Rockville Pike, 2nd FI
County Pemitfing Rockville, MD 20850-4166
Maryland SewiWs 301-217-2 104/FM: 217-2575

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

Permit for construction on propetiy dedicated to public use

WHEN ISA SPECIAL USE PERMIT NEEDED?

A Special Use Permfi is required to construct,
maintain, repair, improve, grade, fill, dig into or under,
erect or place any structure, tence, post, wall, or other
object in or on any public street, right-of-way, or
easemnt. Some examples of uses which would
require this permti are landscaping, discharging sump
pumps/roof drains, minor grading, clearing, temporary
pla~ment of Wnstrucfion dumpstem and
construction of walls and fenms. some of these uses
may require additional pemifs.

o WHAT IS THE SPECIAL
USE APPLICATION PROCESS?

The appficant completes the Application for
Construction on Property Dedicated to Public Use
and includes a sketch showing the location of the item
or the fimffs of the wok.

DPS determines ti lhe type of work and the location ot
the tern is a-ptable and not a potential safety
hazard to the general pubhc. If the request is
permissible, DPS determines a bond amount to
ensure mmpletion of the constmtilon and/or
restoration of the right+f-way if damaged. DPS
notiies the apphwnt of the bond and fee amunt in
wting.

The appticant wsts a bond and submts the required
non-refundable fee.

DPS submits the bond for approval and issues the
Special Use Permit.

The applicant secures his/her own mntracfor to
complete the work as specified in the permk.

After permif issuanw and 48 hours prior to starting
instruction, the permiffee must schedule an
inspection with the Highway Construction Field
Supewisor listed on the permit. Inspedlons are
perfomd as the work progresses, and a final
inspection is required upon completion of the work.

WHAT WILL THE SPECIAL USE PERMIT COST?

. Bond - DPS determines the bond amount baaed
on the tyv and amount of the work in the
right-of-way/easemnt. The bond amount
includes the mst to repair the public area that
wuld be damaged during mnstmtiton.

. Fes 8.25 “/oof the bnd
The above cost includes the 10Y. Automation
Enhancement Fee.

HOW LONG WILL IT TAKE DPS
TO ISSUE THE SPECIAL USE PERMITt?

It will take approximately two weeks review time plus
an addtional three weeks to process the permit after
DPS receives the fee and bond.

Note: Actual processing tim may va~ amrding to
workload, complexity of the project, and number of
reviews required.

The permit is vahd for 18 months. A written request to
the Highway Construction Field Supervisor is required
for ~rmit efiension. There is no fee for permit
efiension.

(CONTINUED ON OTHER SIDE)
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Montgomry Department of 255 RocWille Hke, 2nd FI
County Permitting Rotillle, MD 20850-4166
Maryland saNices 301-217-2104/FM: 217-2575

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHAT ISA RUSTIC ROAD AND A RUSTIC ROAD
PWN REVIEW?

Chapter 49, Article Vll of the Montaomew County
~, and is associated Executive Regulations,
classfiy certain roads in the munty as rustic roads and
requires that s~cial care be exercised whenever any
work is pro~sad within a mstic road right~f-way. A
rustic-road plan review or permit review is an
addtional review of proposed work on or adjacent to
a msfic road to assure complianw with the law and
Ihe Executive Regulations. In general, this review
takes pla~ wncurrently wtih review and approval of
the appropriate permk for @nstmction on pmperfy
dedicated to public use (Driveway Pemif, Grading

●
Permti, Paving Pemit, Special Use Permti, Utifiiy
Perrnff, etc.).

HOW DO I SUBMIT A PMN FOR
RUSTIC ROAD REVIEW7

The review process is handled in one of the following
fwo ways:

Routine projects

Upon rewipt of a permit application, DPS staff
determines whether the road is classfiiad as a rustic
road and submts the application to the Rustic Roads
Advisory Committee for review and comment, if
appropriate. Rmmmendations of DPS staff and the
Rustic Roads Advisory Commtiee are then
inmrporatad into the permit requirements, and the
permit mntinues through the normal process.

Major Projects

On projects which have malor impacts on wstic
roads, such as County Capital Improvement Program
work, malor utility construction, or subdwision
development adlacant to a Rustic Road, advance
mordination is necessary to avoid unnecessaw
design costs and unacceptable intmsion on the msfic
character of the roadway. Applicants obtain wpies of
the Rustic Road law and Executive
Regulations to be sure that their pro~sals comply
wth these guidelines. DPS staff and the Rustic Road
Advisory Committee work with applicants to arrie at
an agreemnt on the scope and character of the work
to be performed. For new subdivisions, this
coordination is initiated at, or prior to submission of
the Preliminary Plan to the Planning Board.

WHAT IS THE RUSTIC ROAD
ADVISORY COMMITTEE?

The CommMee is comprised of seven citizen
Mmbers appointed Ior three-year terms by the
County Executive for the pumse of review and
comment on work to be peflormed on or adlacent to a
rustic road.

WHAT IS THE COST OF A
RUSTIC ROAD REVIEW?

There iSno addtional cost associated with the rustic
road review. Generally, the mst of engineering,
design and wnstmction is less than the mst for
@reparable wok on a non-rustic road, and therefore,
permit and bond fees may be lower.

This information is available in an alternate format by calling 301217-2104
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Montgomery Department of 255 RocWllle Pike, 2nd FI
County Permitting Rockvilk, MD 208504166
Maryland Services 301-217-21 04/FAX: 217-2575

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHAT IS A TRAFFIC PLAN REVIEW?

A traffic plan review is an evaluation of @estrian
and vehicular circulation on development site plans
and of traffic design parameters in roadway
geomtric plans. The review ensures that safe,
efficient, and appropriate tratic ammmodations are
provided on public roads and publicly-used faciliies
during the development process.

WHEN ISA TRAFFIC PLAN REVIEW
NECESSARY?

A tratic review is required by the Planning Board for
development that requires ste-plan approval. This

●
review is wordinated with the Depatiment of Pubhc
Works and Transportation (DP~.

Most mmmercial sties requiring a Driveway Permit or
a Storm Drain and Paving Permit will require a Irafllc
review.

The County Code (Sec. 59-E-4.1) requires a traffic
review for all paking facilies plans.

WHAT WILL BE COVERED
IN THE TRAFFIC REVIEW?

The following terns, as apphcable, will be assessed:

. That pedestrian walkways and depressed wti
ramps are provided, as needed, on-site, adjacent
to the site, and mrmdng the site to the a~acent
streaUsidewalk.

. That an adequate numbr of oft-street loading
spa~s and truti cirwlafion pattern is provided
(Sea DPS Off-Street Loading Criteria).

.

.

.

.

That adequate sight distance is provided at
driveways and streets intersecting munty roads.
(Sea Sight Distan@ Evaluation Certification
form).

That dflveways and inlersedions are located and
spaced safely and designed to ammmodate
expected tratiic volumes and maneuvers.

That the on-site vehicular circulation and parking
layout is safe and e~cient.

That auxiliary tra~c lanes (left, right,
aalerafion, deceleration) are provided on
roadways, when necessary, and have ad~uate
lengths and tapersflransifions.

HOW IS A PLAN SUBMITTED FOR TRAFFIC
REVIEW, AND HOW LONG WILL IT TAKE?

The traffic review will automatically be conducted as
part of any applicable permit review promss
(Driveway Perm~, Paving Permit, Building Permit), or
as part of the development-review prowss and is
included in the time frames provided under individual
permit descriptions.

WHAT IS THE COST OF A TRAFFIC REVIEW?

There is no addtional cost associated wfih the
traffic review.

This information is available in an alternate format by calling 301217-2104
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Montgomery Department of 255 Rotille Pike, 2nd FI
County Permting Roctille, MD 208504 i 66
MaVland SewiWs 301-217-2104IFAX: 237-2575

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHAT ISA STREET
GRADE-ESTABLISHMENT PLAN?

A grade~stablishmnt plan sets the verfi~l profile
for the wntefine of a street in such a manner that
vertical w rves are sutilciently long to provide
adequate sight distanw (and at night, headhght sight
distance). This sight distance alfows motorists
adequate distanw to see onmming vehicles and
roadway obstwctions. It also allows mtorfsfs
entering the street adequate distance to sea
approaching vehicles and enough spaw to

o

awlerate into the travel lane. A property designed
side-street verti~l profile allows an approaching
vehicle to stop safely at an intersedion.

WHY IS IT NECESSARY TO SUBMIT A
STREET-GRADE-ESTABLISHMENT PLAN TO
THE COUNTY FOR REVIEW?

The County reviews streetgrade+stablishment plans
for street instruction on property dedicated to public
use in order to ensure wnfomranm with the County
Code and various munfy regulations which ensure
safe sight distance based on the classifications-
of the roadway. The typical road sedion is also
reviewed during this phase of the development
procas to ensure proper right-of-way gradfng by the
appli~nt’s excavation mntrador.

WHAT ARE PROCEDRUES FOR STREET
GRADE-
ESTABLISHMENT PLAN REVIEW?

The appli~nt submits the grade+stablishmant forms
(Transmittal Form and Grade Estabfishmant
Review Checklist) and a plan prepared by a State of
Mawland Rwistered Land Suweyor or Registered

●
Eng~neerto t~e Departmnt of PermWing sewi~s
(DPS).

DPS reviews the plans for conformanm with
established @unty requirements and sound
engineering pradi=s. When the review is
mmpleted, DPS stamps the plans ‘APPROVED FOR
STREET GRADE ONLY,’ signs them, and notfies
the applicant of plan approval. Grade establishment
plans also require the signature of the Maryland
National Capital Park and Planning
Commission (MNCPPC). After DPS signature, the
aPPliMnt must also forward the plans to the
Development Review WIW for MNCPPC approval.
MNCPPC is located at 8787 Georgia Avenue in
Silver Spring (phone 30149545S5).

MNCPPC assigns an approved profile number to
the plan and keeps a master file of street grade
establishments in Montgomery County. Copies of
grade establishments are available from ifs
Information Office also at 8787 Georgia Avenue.

After both approvals have ~n obtained, the
Applicant’s Engineer or Land Suweyor may submit
the nemssary information for the grading permit
application (sea Grading Permit)

WHAT WILL THE GRADE
ESTABLISHMENT+LAN REVIEW COST?

There is no charge for the plan review.

HOW LONG DOES OPS APPROVAL OF THE
GRADE ESTABLISHMENT PLAN TAKE?

The grade+stablishment plan review takes
aPPrOXIMatelythree weeks for each submittal. Total
promssing time depends on the num~r of
submittals.

This information ia availabfa in an alternate format by calling 301217-2104
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Montgomev Deparfmnt of 255 Roctille Pike, 2nd FI
County Permitting Roctille, MD 20850-4166
Maryland Services 301-217-21 04/FAX: 217-2575

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHAT ISA STORM DRAIN AND
PAVING PLAN REVIEW?

A storm drain and paving plan review is a detailed
engineering analysis of the design of the street layout
and amenities; such as wtis, sidedrainage ditches,
sidewalks, enclosed storer drains, and street lights;
necessary to provide safe vehimlar and pedestrian
flow during a paving operation. This review
determines whether or not sufficient infomafion exists
to allow the constmtion of the street and ifs
inspatilon by the Deparfmnt of PermWlng Services

a (DPS)

—

WHY IS IT NECESSARY TO SUBMIT A
STORM DRAIN AND PAVING PLAN TO THE
COUNW FOR REVIEW?

The County reviews all street mnstNtilon plans for
COmPtian@with the County Code, the Storm Drain
Criteria, and various County regulations which ensure
pubhc safety and roadway durabilfiy. The review also
provides docu~ntation for future work wfihin or
adjacent to the right~f-way and ensures that future
road maintenanw costs will be minimized.

WHAT ARE THE PROCEDURES FOR STORM
DRAIN AND PAVING PLAN REVIEW?

The apphcent submts the stormdrain and paving
aPPliCSfiOn forms (Transmittal Form and
Paving/Stem Drainage Plans Review Checklist)
with plans prepared by a State+f-Maryland-
registered engineer.

DPS reviews the plans for conformanm with
established munty quiremants and sound
engineering pradlces. When the review is
complete, DPS stamps the plans “FINAL
APPROVAL and signs them. DPS notifies the
appficant when the plans have been signed so that
they may be picked up. After approval, the
apptican~s Engineer can submit the n~ssary
information for the Storm Drain and/or Paving Permit
aPPficstion(saa Storm Drain Permit or Paving
Pemit).

WHAT WILL THE STORM DRAIN
AND PAVING PLAN REVIEW COST?

There is no charge for the plan review.

HOW LONG DOES APPROVAL OF THE
STORM DRAIN AND PAVING PLAN TAKE?

The storm-drain-and-paving plan review takes
approximately fOUr WWkS for each submittal. Total
processing time depends on the number of
subm~als.

This information ia available in an alternate format by calling 301217-2104
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Montgomry Department of 255 Rotillle Rke, 2nd FI
County Permitting RocSwille,MD 20850-4166
Maryland Serviws 301-217-21 04/FAX: 217-2575

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

Permit for construction on propetiy dedicated to public use

WHEN ISA GRADING PERMIT REQUIRED?

A Grading Permit is required before any roadway
mnstrutilon maybe started in the pubfic right-of-way.
If ensures that roadway grades are appropriate for
the safe and efficienf mvement of vehicular traffic
and that roadway subgrades are sufficient for load-
bearing and pavemenf Iongeviy.

WHAT IS THE GRADING PERMIT
APPLICATION PROCESS?

The applicant submits a roadway grade
estabhshrnant package (Transmittal Form and

e
Checklist for Grade Establishment Plan) with
plans prepared by a Surveyor or Engineer licensed
in the State of Ma~land. DPS will review and
approve the package.

The applicant submits a Grading Pemsfiapplication
package ( Transmittal and Checklist for Grading
Permit ) with plans, including a Soil Report, for
review and approval.

DPS prepares the actual Grading Permk application
(@placation for a Permi for Construction on Property
DMlcated to Pubhc Use) for the apphcant.

The appficant returns the signed application with the
required fee (non-refundable), posts a bond, and
submits any outstanding chetilist information.

DPS submits the ~nd to the County Attorney for
approval; reviews fhe subm~ed information for
completeness, including verification of Sediment
Control Plan approval (see Sediment Controf
Permit); and issues the Grading Permit.

After permit issuance and 48 hours prior to starting
the grading operation, the permiffee contacts the
Highway Constmction Field Supewisor to schedule
an insp~!on. Required inswtilons and lesfing are
~rformad both during the work and after ifs
mmplefion.

WHAT WILL THE GRADING PERMfT COST?

. ~nd - Cash, Letter of Credit or Perfomanm
Bond equal to canstNdlon cast based on DPS
standard unit prices using approved quanttiis
estimate from appficafion patiage. Standard
format for Letter of Credit and Petiormancs Bond
will ~ provided by DPS.

● Fee -8.25 Y. of the bond
The abve cast includes the 10O/.Automation
Enhancement Fee.

HOW LONG WILL IT TAKE DPS
TO ISSUE THE GRADING PERMIT?

DPS will prepare the application in approximately four
weeks. The permit will be issued within
approximately three weeks, after DPS receives the
signed application, fhe fee, hnd approval, and any
outstanding checktist information.

Note: Actual processing time may vary according to
worfdoad and/or complexify of the project.

The penit is vahd tor 18 mnths. A wr~en request to
the Highway Construction Field Supervisor is reauired
for permit eXension, There is no fee for permt
extension.

(CONTINUED ON OTHER SIDE)
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ROADWAY GRADING PERMIT

Applicants Engineer or Land Suweyor obtains
aPProvalof road grad establishment.

~

Applicant submlta checklist and plana package

MCDPS prepares permit appilcatlon
md!cating bond and fee amount

~

Applicant returns completed
aPPiiCatlOnwith perm[t bond and fee

& &? MCDPS venfles that all checklist
information haa been submitted

\

4+MCDPS issues permit
(Applicant is now the Permittee)

*

Perminee contacts Highway Construction Field Supervisor
48 hours prior to start of construction

i

Required inspections and testing are
performed as work progresses

I
(

The permittee stabilizes the The grading is completed and
graded area and obtains a final inspection the overlying paving permit is issued.

The perminee’s bond is released.

This information is available in an alternate fomat by calling 301217-2104
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Montgomey Department of 255 Rockville Rke, 2nd FI
County Permitting Rockville, MD 20850-4166
Maryland Sewices 301-217-21 04/FAX: 217-2575

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

Permit for construction on propetiy dedicated to public use

WHEN ISA PAVING PERMIT REQUIRED?

A Paving Permk is required before any roadway
paving may be stafled in the pubhc right+f-way. 11
ensures that roadway pavement will accommodate
the safe movement of vehicular traffic.

WHAT IS THE PAVING PERMIT
APPLICATION PROCESS?

The apphcant submits roadway constnmfion plans
(Transmittal Fom and Checklist for Paving
Plans) prepared by an Engineer registered in the

*

State of Maryland. DPS reviews and approves the
plans.

The apphcant submfis a Paving Permit appticafion
package (Transmittal Form and Checklist for
Paving Permit) with the approved plans. DPS
encourages the applicant to combine the Storm Drain
and Paving Permts to expedite the processing of
applications and ~rmits.

DPS prepares the actual Paving Permit appkcation
(Apphcation for a Permt for Constmcfion on Property
Dedicated to Public Use) for the apphcant.

The apphcanf returns the signed apphcafion with the
required fee (non-refundable), posts a bond, and
submits any outstanding chetiist information.

DPS reviews and approves cash bonds, cerfticates
for guarantee and ~rformanca bonds Letters 01
credit are submitted to the County Attorney for
approval. DPS reviews the submmed information for
completeness, includ~ngmrfification from the
applicam that all underground utility installations are
mmplete; and issues the Paving Permti.

After permit issuance, and 4S hours prior to the stafl
of paving, the permiffee contacts the Highway
Constw~ion Field Supervisor to schedule an
ins~tilon. Required inspections and testing are
perto~ both during the work and after ifs
wmpletion of the work. After completion of the base
paving, the applicant may submfi a written request for
a partial bond release from DPS.

WHAT WILL THE PAVING PERMIT COST?

. Bond Cash, Letter of Cradti or Performance
Bond equal to constmcfion cost based on DPS
standard unit prices using approved quantifies
estimate fmm application package. Standard
format for Letter of Credit and Petiormance Bond
will be provided by DPS.

. Fee - 6.25 O/.of the bond
The above cost includes the 10% Automation
Enhancement Fee.

HOW LONG WILL IT TAKE
DPS TO ISSUE THE PAVING PERMIT?

DPS will prepare the application in approximately four
weeks. The pamst will be ixued within
apPmXimately three weeks after DPS receives the
signed application, the fee and any outstanding
ch~list infomafion.

Note: Adual processing time may vaw amrding to
wortdoad and/or mmplexty of the project.

The permfi is valid for 18 months. A written request to
the Area Engineer is required for permit emension.
There is no fee for permit etiension

(CONTINUED ON OTHER SIDE)
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This information is available in an alternate fomat by calling 301217-2104

●
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o-~ co Montgomery Department of 255 Roctille Pike, 2nd FI

o

$~”.d ,. ~~ County Penifting RocWlle, MD 208504t 66

z ‘:”6 1 ~ Ma~land Sewices 301-2 17-2t 04/FAX: 217-2575

. 17 ’76 ●

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
+;~@

Permit for construction on prope+ dedicated to public use

WHEN ISA STORM DRAIN PERMIT REQUIRED?

A Storm Drain Permit is required before any enclosed
storm drain construction may be started in the pubhc
right-of-way. It ensures that pipe and storm drain
stmctures are installed properly to eliminate roadway
and propady flooding, and that pipes are properly
constructed to maintain roadway integrity.

WHAT IS THE STORM DRAIN
PERMIT APPLICATION PROCESS?

The applicant submits storm drain plans (Transmittal
Form and Checklist for Storm Drain Plans)

e

prepared by an Engineer registered in the State of
Maryland. DPS reviews and approves the plans.
The apphcant submits a Storm Drain Pemst
aPPliWfiOnpackage (Transmittal Form and
Checklist for Storm Drain Permit) with the
approved plans. DPS enmurages the applicant to
combine the Storm Drain and Paving Permits to
expedite the processing of applications and paints.
DPS prepares the actual Storm Drain Pennt
application (Application for a Perrnfi for Construction
on Propefly Dedicated to Pubhc Use) for the
appficant. The applicant returns the signed
application with the required fee (non-refundable),
posts the ~rsd, and submits any outstanding
c~list information. DPS reviews and aPProves
~sh bonds, certificates of guarantee and
pertormana bonds. Letters of cr~lt are submitted to
the County Attorney for approval. DPS reviews the
subm’~ad information for mmpleteness, includng
any raquir~ storm drain easements; and issues the
Storm Drain Permit. After permit issuance, and 48
hours prior to starting stondrain constmction, the
parmittea contacts the Highway Constmcfion Field
Supervisor to schedule an inspection. Required
inspections and testing are performed both during the
wok and afler its completion.

Snce storm drains constmcted in conjunction with a
Paving Permit must remain under @msit until the
overlying paving is accepted for maintenanw, the
aPPhUnt may submit a written request to transfer the
storm drains to the Paving Permit after their
completion. This request must b accompanied by a
letter from the bonding company confirming their
willingness to assume the addtiional fiahlify.

WHAT WILL THE STORM DRAIN PERMIT COST?

. Bond - Cash, Letter of Credt or Performance
~rtd equal to constwtilon cost based on DPS
standard unk pri~s using approved quantifies
estimate from application package. Standard
format for Lener of Credti and Performance Bond
will baprovided by DPS.

● Fee - S.25 Yeof the bond
The above coat includes the 1070
Automation Enhancement Fee.

HOW LONG WILL IT TAKE DPS
TO ISSUE THE STORM DRAIN PERMIT?

DPS will prepare the application in approximately four
weeks. The parmi will b issued wffh!n
aPPmXiMatelythree weeks, after DPS receives the
signed application, the tee, the bond and any
outstanding checkhst information.

Note: Actual processing time may vary amrding to
wo~load and/or complexity of the project.

The permit is vatid for 1Smnfhs. A written request to
the Highway Construction Field Supervisor is required
for permit etiension. There is no fee for permt
extension.

(CONTINUED ON OTHER SIDE)
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MontgomV Department of 255 Rotillle Pike, 2nd FI
County PermMng Rotillle, MD 20850-4166
Maryland Services 301 -217-2104IFAX. 217-2575

HOURS: Monday-Friday 7:3o a.m. -4:00 p.m.

● ✝

WHEN fS A UTILITY PERMIT NEEDED?

A Utility Permit is required for all ulility mnstmction,
remnstmd!on, or maintenance atilvties within
Montgomery County rights-of-way or easements. It
ensures that the work is ~rforrnad in a sate manner
and that the right-of-way is restored property.

WHAT IS THE UTILITY PERMIT
APPLICATION PROCESS?

The ufifiiy company signs an annual agreement to
abide by the general terms and wndmions contained
in Specifications for Utility Construction Permit.

●
This document includes patch standards and
wort-zone traffic-control requirements.

The permtiae submits a Utility Installation
Application wfih plans in tnpticate for each job
involving main-line installation, including new
manhofes, street lights or new and relocated utilky
poles, If wofi is on a prima~ or higher classification
roadway, the apphcant must also submit a specific
Traffic Control Plan ~CP). The TCP is reviewed and
appmv~ by the Deparfmnt of Public Works&
Transportation, Division of Traffic and Parking
seNims.

House-serviR wnnecfions, ufil~-pole replacements
and routine maintenance on tertiary and secondary
roadways typically can be done under the general
permit and do not require an individual apphcation or
a TCP.

DPS reviews the individual project applications and
stipulates any special conditions required as part of
the approval.

After permit issuance, and 48 hours prior to starting
constmcfion, the parmtiea contacts the Highway
Construtilon Field Supervisor listed on the Wrmit to
schedule an inspection. Inspections are performed
as the work progresses. Implementation of the
aPPrOV~ TCP is monitored regularfy by the inspector.
A final inspection is petiormed upon completion of the
work.

HOW LONG DOES IT TAKE TO PROCESS A
UTILITY INSTALLATION APPLICATION?

Processing time is approximately three weeks. TNs
may vary amrding to wo~load, complexity of the
prolact and number of reviews required.

ARE THERE ANY FEES INVOLVED
IN THE UTILITY PERMIT PROCESS?

No lees are charged at this time.

WHO CAN OBTAIN A UTILITY PERMIT
FOR WORK WITHIN THE RIGHT OF WAY?

Permits are issued onlv to oubfic utilitv comDanies or
private utilitv comDanies who are registered wfih
“MSS Utiliy” and have signed a franchise agreemnt
wfih the County.

(CONTINUED ON OTHER SIDE)
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Montgomery Department of 255 RoW!lle Rke, 2nd FI

County Permitting Rockville, MD 20850-4166
Maryland Sawices 30t-217-2104/FH: 217-2575

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHY IS DPS APPROVAL OF A
SUBDIVISION RECORD PLAT REQUIRED?

Chapter 50 of the Montaomew Countv Code sets
forth certain requirements which must be mat as a
condition of subdivision approval. Among these
requirements are the ownets dedication statement,
the surveyofs certification that property marfrera will
be set, and, mast importantly, that all pubhc
improvements will be guarant% 10the munty’s
satisfa~ion prior to allowing subdivision of any land.

Typical public improvements include paved streets,
storm drainage systems, sidewalk, streetlights, and
may include other site-spectiic requirements.
Approval of a record plat by DPS means thaf all

a

transportation related rights of way and easements
are grantd and that all public improvemnfs will be
guaranteed, efiher by the ~sting of a construction
bond by the developer, or in some cases, by a legally
binding Pubfic Improvements Agreement (PIA).

WHAT IS THE DPS APPROVAL PROCESS?

DPS approval is one step in the County’s
developmnt-appmval prowss and occurs after the
subdivision plats have been approved by the
Planning Board but before final rarding of the plats
in the county land records. As parf of the
development -approval process, the Departmnt of
Pubhc Woti and Trans@rtation (DP~ reviews
and recommends approval of a su~ivision, subject
to certain transpotiation-amss and improvement
requirements. These requirements are usually
documented by letter from DPWT to Planning Board
stan.

After the Planning ~ard approves a record plat, the
applicant or his engineer submts the original record
plat with two copies, a completed Checklist for
Record Plats, and any required suppoting
documentation to DPS. Supporting documentation

e

required varies with the complexity of the su~vision,
but, as a minimum, mnsists of the following:

. An approved Preliminary Plan, unless the
subdivision is exempt from the Preliminary Plan
requirement

. A copy of the DP~ letter to Planning Board staff
outtining DPW condtions for approval of the
su~vison. The apph~nt should add
appropriate margin notes to fhe letter, ether
indicating compliance with the requirements, or
providing documanfation fhat a requirement has
been waived or mdfied by DPW.

The Subdivision Development Section of DPS
receives the review patiage and submits one COPYof
the plaf to either the Department of Environmental
Protection (DEP), if the project has public water and
sewer, or to the Well and Septic Section of DPS for
concurrent review. For projects using wells and
septic systems, the signature of the Director, DPS
indicates that all transportation-related requirements
and well-and-septic issues have been resofved. For
projects on pubtic sewer and water systems, after the
plat is signed by the Director, DPS, it is forwarded to
DEP for signature. Since DPS and DEP reviews were
in~ated mnwrrently, this addtiional approval usually
omurs within a few days of DPS approval.

WHAT IS THE COST OF A
RECORD PLAT REVIEW?

There is no mst to review and approve the record
plat, except that, in som cases, a permit to wflorm
work wihin the pubhc rfght~f-way is required prior to
DPS approval of the subdivision remrd plat. Since
review time for record plafs is f~ically less than the
time required to obtain a permti and post a band, the
required permit application should be submitted prior
to submittal of the record plat.

I (CONTINUED ON OTHER SIDE)
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HOW LONG DOES DPS APPROVAL
OF THE RECORD PLAT TAKE?

The goal of DPS is to maintain average review fires
of two weeks, or fewer provided that all DPW
wnditions have baan mat prior tosubmisaion of the
rmrdplat. Adualraview times vaVamrdingto
worfdoad and other special circumstan~s.

WHAT ABOUT MINOR SUBDIVISION PWTS? -

Plats which qualify as a minor subdivision under the
Montgomry County Zoning OrdinanR ~ngenerally
bepromssed inoneweekor less, sinm, normallyno
new pubhc-improvement requirements are plawd on
the subdivision. Thesubmission padage forminOr
su~vision plats needs to include an original plus two
mpies of the plat approved by the Planning Board
and a mpy of the remrd plat being revised, with all
revisions highlighted.

This information is available in an slternate format by calling 301217-2104
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Montgomery Department of 255 Rotille Pike, 2nd FI
County PermMng RocWllle, MD 20850-4166
Maryland Services 301-217-2 104/FAX: 217-2575

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

Procedures for the submission and approval of Surety Bonds

WHY ISA BOND REQUIRED?

A bond is required for any permti issued, where the
wok will be within a pubhc right+f-way or easement
and will benefit the public al large or as spacifid by
the County Code.

HOW IS THE BOND AMOUNT DETERMINED?

DPS publishes and has available a fist of “Estimated
Send Priws”. It is a hsl of specific construction
activfiy rests. The prices are an average based on
surveys Wriodically taken from the wntracfing

*

community (1 to 3 years).

HOW LONG IS THE BOND NEEDED?

DPS requires that the bnd be vafid for the duration
or life of the permit. (and Special Use Permit, H
app~ceble) is issued.

WHEN SHOULD A BOND BE SUBMITTED?

. If the apphcetion is for a Drive Way Permi, the
bond should be submitted after the amouni has
been determined by this offiw.

● If the application is for a Gra~ng Perrnk, the bond
should be subm~ed along wfih the completed
application which includes the estimated amount.

WHAT IS REQUIRED FOR SUBMITTING AND
GETTING A PERFORMANCE BOND APPROVAL?

In order to clarify procedures for completing
application and bond forms, the following check list
has bean developed. Your cooperation in the use of
this guide will help expadiie promssing of
performance bonds.

The numbered items wrrespond to numbers on the
~rformanca bond. (Information may k typed or
printed and must be legible).

f.

2.

3.

4.

Full nam of the person, persons, company,
m~ration or partnerships submitdng an
application for permit.

A.

B.

c.

D

Application for a permit must be signed
by the applicant. Names on the permit
application and the bond must
corespond.

If the appticent is a corporation, the
person signing must hold the office of the
president or vice-president. The
signature is to be attested to be the
secretary or assistant secretary. All
signatures must have a printed or
typewritten name beneath and indicate
the tile of the office held by the person
signing the application.

The signature of an indMdual as
parrn~aa on a bond must have the word
“S~~ or ‘.L.S.”” immediately after the
signature; this includes somne signing
for a partnership, but not for a
co~rafion.

Bonds from corporations must have a
co~rate seal.

Name of the insurance company preparing the
bonding document.

State of whtch the insuranw company resides.

The bond amount wriften out. Example: Two-
Thousand-Three-Hundred ($2,300)

(CONTINUED ON OTHER SIDE)
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5. Date must match the cenfli~te date on the
Power-of-Affomey.

General wording on the band shall correspond to
wording approved by the County Aflomey’s Office.
Sample forms are available at the Department of
Permitting Services.

Sath the bonding company and the ~wer of
attorney signing for the Mnding wmpany must be
registered with the Montgomery County, Cleti of the
Circut court.

CERTIFICATION LETTER NOTE :

In order to estabhsh a more efficient and
expadtious review process for Performan~ ~nds,
the County Attorney’s Office is now rwfuiring that
any Performan@ Sands ~sted wtih the Subdivision
Development ~lon, Department of Perrwting
Sewises, must be acwmpaniad by the attached
certficetion leffer. This leftershould bawmPletedby
the applicant and pre~nfad, along wih the
~rtonwance band at the Recording Departmnt,
Room 212, Judicial Center, 50 Maryland Avenue,
RoWlle, Maryland for signatures. This vetiles for
the County Attorney’s ~Ice that the banding
wmpany and the attorney-in-fact who signed the
band are bath registered with the Clerk of the ~rcuit
Courf

After the mrfification letter has ken awuired by
the epphcant, the permit application, performance
band, ceticetion letter and permit fee can be
presented by the applicant at the SuMivision
Development SWlon wunter.

WHAT HAPPENS IF NO WORK HAS STARTED
AND I WANT TO CANCEL THE PERMIT?

Notify DPS that the WOAhas not started and that
there is no intention on beginning work DPS will
ins~cf the stie, wntirm that no wok has begun,
can~l the permit and return the bond.

WHAT HAPPENS IF WORK IS STARTED BUT
NOT COMPLETED?

If the mntracfor/permtiee is not willing or not able to
wmplete the wok, DPS will seize the funds from the
hnd to mmplete the wok.

WHEN WILL THE BOND BE RETURNED?

Contractor/parmiffaa is r~uired to Mll DPS tor final
inspection. DPS will release the bond after a final
inspetiion has been completed and approved.

HOW QUICKLY WILL IT BE RELEASED?

Pro@ssing time for release of bands varies awoding ●
to workload and wmplexify of the permti.

.

.

.

.

Drivewav oermifs - approximately No weeks after
the final inspection is mmpleted and approved

Gradina Dermits - approximately two weeks after
the final inspadion is wmpleted and approved.

Storm drainaae w rmifs - approximately two
weeks after the final inspection is completed and
approved.

Pavina Dermis - approximately two weeks after
the final inspatilon is completed and approved.

This information ia available in an alternate format by calling 301-217-2104
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Deparfmant of 255 Rotille Pike, 2nd FI

● c@: ‘T

Permting Rotille, MD 208504166
seNi@s 301-21 7-6300/FAX: 217-6318

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
*’5

WHY ISA STORMWATER MANAGEMENT
(SM) CONCEPT REVIEW NECESSARY?

The pu~se of the Stormwater Management
Conmpt Review is to identiy the manner in which
stormwater runoff from development will be mntrolled
at the prehminary design stage to prevent damage to
neighboring properties and to streams and other
waterways.

WHEN DO I NEED A SM CONCEPT APPROVAL?

●
A Stormwater Management Conwpt approval is
required for any development ativify prior to the
appli~fion for a Sedimnt Control Permfi or prior to
prelimina~ subdivision plan approval by the
M-NCPPC, Happli~ble.

AREANYDEVELOPMENT ACTIVITIES
EXEMPTFROMCONCEPT APPROVAL?

● The following development ativifies areexempt
fromtheSMConwpt requirement.

● Agtiwkural atilvties.

. Addtions ormdifi~tions coexisting
wsidential stmdures.

. Landdevelopment advifies regulated under
state laws.

. Single-family residential development onlots
offwoacresorgreater.

WHATTYPESOF STORMWATER
MANAGEMENT CONCEPTS ARE THERE?

There are two types of stormwater management
@n@pts: on-site mntrol and stormwater
management waiver.

. On-sifewntrol

● Quantify Management: Managemantof the
increase in Fak diwharge from pre-to
postdevelopment for the two-year frequency
storm event.

. Qualify Management: Management of the
first flush of mnoff through various types of
on-site water-qualiy mnlrol.

. Waiver

The applicant can request a full or partial waiver of
providing on-site stormwater managemnt for quantiy
and/or quality mntrol. When granted bythe
Department of Permitting SeNiWs an appropriate
stomater management mntribution will k reouired
inamrdanw wih Exwtive Regulation ‘
4-90AM.

WHAT ISTHESTORMWATER
MANAGEMENTAPPLICATION PROCESS?

Submit a wmpleted SM Conwpt Application, a MPY
of the grading or site plan (along with appfi~ble
supporting information), and the appropriate
aPPliMtionfW. Please refer tothebaMofthe SM
Conwpt Application for submittal requirements

(CONTINUED ON OTHER SIDE)
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CONDITIONS OF APPROVAL

A SM Concept is approved when an approval letter
has bean issad by the Depadmnt of Permitting
Servims. Fora SMwaiver raquest, theapptiMnl
must successfully demonstrate that hiqher waiver
aPPlimliOfl can M granted under one of the waiver
categories (Sections 2.A.2.a. through 2.A,2.f.) of
Exemtive Regulation 5-90 and that a SM waiver letter
has been issued by the Department.

OTHER AGENCIES INVOLVED

All reviews of Stomater Management Concept
requests will be coordinated by the divisional staff
with the Environmental Planning Division of
MNCPPC.

WHAT WILL THE SM
CONCEPT APPLICATION COST?

1.

2.

3.

For mmplete waivers of on-s~e stormwater
management for single family lots for su~ivisions
of two acres or less -$550.00

All other stormwater management concept plaflS
which are 25 acres or less -$1,276.00
All other stormwater manaemnt COfl=pt planS
which are greater than 25 acres $1,650.00

The a~ve costs include the 10O/.Automation
Enhan@mnt Fee.

4. Fees for revisions to previously approved
stowater management con~pt plans are 50%
of the original fee for modifications that include
reevaluation of stormwater managemnt facility
sizing, design, or location, and 200/~of the original
fee forall other modifications. AI OO/~Automation
Enhancement Faa will also ba added to the
above costs.

WHEN WILL I RECEIVE MY
SM CONCEPT APPROVAL?

● AStormwater Managemnt Concept typically
takes approximately three to six weeks for
approval.

The approval is vahd for the life of the associated
pralimina~ plan approved by MNCPPC or the term of
the applicable law and Executive Regulation at the
fimeof approval. Acfualprocassing timemayvary
amrding to workload and/or mmplexity of the ●
project.

This information is available in an alternate format by calling 301-21 7+300
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Montgomery Deparfmnt of 255 Rotille Pike, 2nd FI
County Permitting Roti!lle, MD 20850-4186
Maryland Services 301-2 17-6300/FN: 217-6318

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHY ISA FLOODPLAIN STUDY NECESSARY?

The purpose of a floodplain study is to establish the
100-year floodplain fimits within or near a
development so as to preserve the natural resources
within the 100-year floodplain, to protect property and
persons, and to apply a unified, ~mPrehensive
approach to floodplain management.

WHEN DO 1NEED A FLOODPLAIN STUDY?

A study is requirW for any su~ivision activity in
Montgomery County that includes or is

●
close to a drainageway having a drainage area of 30
acres or greater.

HOW DO I ESTABLISH
THE 100-YEAR FLOODPLAIN?

The 100-year floodplain can be established using the
tollowing:

.

.

.

Detailed floodplain - MNCPPC floodplain maps;
FEMA FIRM maps, or Flood ~undary and flood
way Maps; and DPS approv~ engineed
floodplain studies.

Approximate floodplain Fbodplain areas in
the County where a detaild study has not been
performed, but where a 100-year floodplain
boundary has been approximated

Unstudied area - Areas not idenfifiad in item #1
or U2.

For developments where floodplain limits fall under
items #2 and #3, an Engineered Floodplain Study will
be required as part of the development plan approval.

WHAT ISTHEAPPLICATION
APPROVAL PROCESS?

Submit a mmpleted Floodplain Distrid Permit (FPDP)
~plication with review fee, a development plan, end
anysup~rfing technical information. Please referto
thebackoftheFPDP applicationforsubmiftal
requiremants.

WHATWILLTHE FLOODPLAIN
STUDYREVIEWCOST?

The fee for review and approval of the
floodplain sfudy is..........................................$l.O89.OO

Revision of a previously approved floodplain
study is.......................................................... $1,089.00

The above costs include the 10% Automation
Enhancement Fee.

All fees are non% fundable and are not fransbrable.

WHEN WILL I RECEIVE MY
FLOODP~lN STUOY APPROVAL?

An engineered floodplain sfudy takes approximately
sixtoeight weeks forreview and approval. Actual
prowssing time may vary aarding to workload
andor complexity of the project.

WHAT NEXT?

Upon the approval of the floodplain study, the
aPPlicantcan apply for a Floodplain District Permit if
the development proposes to constmcf within the
100-year floodplain. All approved floodplain hmifs
must b shown on the su~ivision record plat prior to
recordation.

(CONTINUED ON OTHER SIDE)
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This information is available in an alternate fomat by calling 301-2174300
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Montgomery Departmnt of 255 Roctille Pike, 2nd FI
County Permitting Rotille, MD 20850-4166
Maryland SaNices 301-217-6300/FAX: 217-6318

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHAT ISA SPECIAL PROTECTION AREA
(SPA)?

An SPA is a geographic area which has high quality
or unusually sensitive water resources and
environmental features that would be threatened by
pro~sed land development Hspecial water quafffy
protection measures were not apptiad

WHERE ARE THE SPA’S
IN MONTGOMERY COUNN?

The existing SPNS are located in part of the Paint
Branch watemhad in the Piney Branch of the Watts

●
Branch watershed, and in the Clarksburg area as
identified in the Cla~burg Maater Plan. Please
corrsuti the Water Resoums Section to determine if
your development falls wthin an SPA area.

WHEN DO I NEED AN SPA REVIEW?

All pro~sad development in a SPA is subject to a
review it a Development Plan, Diagrammatic Plan,
Schematic Development Plan, Prolect Plan,
Prahminary Plan, Site Plan, or S~ial Exception is
required. Projects on pubhcly owned prokfiy should
also have a SPA review.

WHAT IS AN SPA REVIEW?

In SPAS,a Water Quafity Inventory and/or a Water
Quafffy Plan is required instead of a stormwater
con~pt.

WHEN ISA WATER QUALl~ INVENTORY
REQUIRED INSTEAD OF A FULL WATER
QUALIN PLAN?

Only a Water Quafiiy Inventory is required it the
proposed development meats one of the exemptions

● specified in the following sections. However,
exemptions do not apply to the Upper Paint Branch
SPA area.

WHAT ARE THE SPA EXEMPTIONS?

Except in the upper Paint Branch SPA, an applicant
need not submit a preliminary or Final Water Quafiiy
Plan if:

. A prolect on agncuhural, residential, or mixed use
zoned property mntains
. a prowsad im~wious area of less than 8Y.

of the total area mverad by the development
approval application, or

. a cumulative area of 10 or fewer acres, and
a proposed impervious area of less than
15Y. of the total land area covered by the
develop-mant approval applications.

● A proied on property zoned for industrial or
commercial use mnsists of a mmulative land
area of two or fewer acres wvered by the
development approval application.

WHAT IS THE SPA REVIEW PROCESS?

If the prolecf is not exempt, a pre-apphcation meting
is requiti prior to submittal of the Water Quality Pan.
Submit the Water Quality Plan antior water quahty
inventory in amrdance with the requirements of
Exewfive Regulation # 29-95.

CONDITIONS OF APPROVAL
Approval of the Water Quatily Plan, or Water-Quality
Inventory, is required as part of the subdivision
approval process.

OTHER AGENCIES INVOLVED
The Special Protection Area Review is done in
moparation with the MNCPPC and the Montgomev
County Department of Environmental Protection.

(CONTINUED ON OTHER SIDE)
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WHAT WILL THE REVIEW COST? WHEN WILL MY WATER
●

QUALIW PLAN BE APPROVED?
Special Protection Area fees va~ with the size of
each indvidual development. Prehminay water A Water Quality Plan typically takes approximately six
qualty plan fees range from $75310$10,076. The to 12 weeks for approval. The Water Qualify Plan
above rests include the 10O/.Automation review time varies wtih the size and location of the
Enhancement Fee. final water qua~ty plan fees project within the SPA. It can also be affected by
range from $621 to $11,781. Stream monkorin9 f~s delays in fhe preparation and submitial of the
are W75 per acre. No Automation Enhancement Fee inventory and associated technical information.
will be added to this cost. Please refer to Exewfive
RWulation 31-95 for details.

THE SPECIAL PROTECTION AREA REVIEW PROCESS AT A GLANCE

(
Appliant aubmtis the Prow& Development Proimt

)

&plimnt submtis
&

Y-
Appfi-nt atiends

Wter qualW pre-application
invento~

I

, ,
w

APPlica.t ..bm$s

P

inter qua~w plan
DPs revw and inventow

J

and appropriate
fee

OPS providescomments
to apph=ni Ofnwes=y)

—

This information is available in an alternate fomat by calling 301-217-6300
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@-~co Montgomery Dapartmentof 255 Roti!lle Pike, 2nd FI

●
$~,b ., ~*A County Permitting Rotille, MD 208504186
>! ; ~ Ma~land,, saNims 301-21 7-mooFm: 217-=1 8
. 17’ 76 ●

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
G@

WHEN DO I NEED A
SEDIMENT CON~OL (SC) PERMIT?
The pu~se of the sediment Control Pemif is to
prevent excessive erosion and storrnwater flow from
land disturbing activities from causing si~ation and
straambank erosion off site. A psmsti is required for
any land disturbing activhy in Montgomery County
that dstuhs 5,000 sq. ft. or more of land, resuhs in
100 cu. yds. or more of earth mvemant, or is for the
construction of a new residential or @mmercial
building. An applbnt must have approved erosion
and Wlmsnt mntrol and stormwater management
plans before mnstmtiion may begin. Agrtwkural
land management activities are exempt it the land

● has been farmed by the sam owner within the last 5
years or a “Declaration of Intent” has -n filed whh
the Depaflmnt. Nu~ry Operations and the wtting
of trees are mnsiderad to be land disturbing
activties.

WHICH WPE OF SEDIMENT
CONTROL PERMfT WILL 1NEED?
De~nding on the amount of land Mng disturbed
and the t~ of dwelopmant, one of the following
permits will be required:

Small Land DisW~ance Perndf (SLDA)
● disturbanw greater than 5,000 sq. ft., but no

more than 30,000 sq. ft. for residential
development and no mra than 20,000 W. ft. for
commrcial development.

. volume of earth moved musl be under 1,000 w.
yds.

. fewer than t 5,000 sq. ft. of new i~rvious area.
● Sfie mnstraints do not warrant detailed technical

designs

Englnaarsd Sediment Control Permft
. disturbance exceeding the above lim~s as

● outtined under the SLDA permit or requiring a
technical reviewfimplementation.

● site characterfsfi~ do warrant detailed t~nicel
design and review

Forest Harvest Actfvhlee Permft
. For logging and timber removal operations

WHAT IS THE PERMIT APPLICATtON PROCESS
Submit a completed SC perrnti ~pticetiin, with
an engineered erosion and sadimnt control plan,
where appti~ble. The appropriate parmti fee is
required at this time. For the SLDA appticetion, two

copies of a she plan will be needed. For Forest
Harvest Acftiiis, one copy of all paRinent
information is required.

Cond~lons of Approval
A permit will be issued when an erosion and
sediment wntrol plan is approved by the depart~nt,
and the owner catifies that all land disturbance
acfwities will be partoti pursuant to the approved
SC plan. As provided in Section 19-7 of the
Montoomsw Countv Code, the approved SC plan
must be a rendition of the parmk and must not
conftict wfih condtions shown on the approved
subdivision plan, development plan, and
forastonversation plan.

lns~tlons Inforrnatlon
The pamsMea mst notfiy the department 48 hours
before commencing any Ianddsfurbing act~ties and
must hold a p~nstmtion meeting with an
authotisd department rapresantattie, unless the
department waives the meeting requirement. Call
217-NO1 to schedule an inspection.

Other Agenclee Involved
Any wok wthin the pubhc rights-f-way will require a
roadway grading parrot from the subdivision
development -ion of the department. The
Montgomery Soil Conservation District must approve
all SC plans for Forest Hawest Activities.

(CONTINUED ON OTHER SIDE)
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Apwl Pmedure
Appeals of the issuanse of any SC wrmfi should
b di~ed to Dimor of the Department of
Envimnmntal Pmttilon within five WOKdays from
date of permit iesuanse,

WHAT WILL THE SEDIMENT CONTROL PERMIT
COST?

● SLDA (Lot size <10,000 W. ft.) ..... W30,00
(Lot size 10,000 to 20,000 ~. Ft,),..$660,00
(Lot size> 20,000 q, ft.) ...........$990.00.$990.00

. Forest Harvest A~lvRlea,,.., ...................$ll0.00

. Engineered Plan SC PermM $0.033 per W. ft.
of dletuti area
Minimum fw..,,..,.,.,..,.,, ............................$737.OO

The above oosts include the 10% Automation
Enhanoament Fee.
. BONDS (not quirad for SLDA)

(SC only S300 plus $.02 per W, ft. of distu~
area
SC Mwimumbnd .............................$lO.OOO.OO)
Storrmvater Management is bonded at the astual
mst of m~rutiion

The above sosts include the 10Y~Automation
Enhanwnsant Fee.
. PERM~ REVISIONS 3SY~of original fee

(minimum $737, maximum $1,595)

. PERMIT E~ENSION - Engineered plan parrnfts
are vafld for two years, The fee for an exension
of the psrrnfi is $.033 par W. ft. of tisfurfsed ama
as designat~ on the original Prmif. The
minimum fee is$11 O. Pemif efiensions are
valid for one year. Permit extensions are not
available on SLDA and Forest Harvest Adiv~
Pemis, The above wsts include the 10%
Automation Enhanmmant Fee.

WHEN WILL I RECEIVE MY SEDIMENT CONTROL
PERMK?

. SLDA and Forest Harvest Permts are normally
isued within the w-, however, Forest Harvest
Plans must also be appmv% by the Montgomery
Soil Conservation Diefriot.

. An Engineered SC Plan takes approximately two
to four week to review.

. The total Engineered SC PemB review time is
about OW to three mnfhs.

Aofual pwssing time may vary due to worfdoad
mnsideretions and/or proj~ somplex~.

I L-- .- --------~~-----------J
&

Thle Infomatlon la available In an ahernate format by calling 301-2174300
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Montgomery Department of 255 Rockville Pike, 2nd FI

●
+ .:$ ..: ~~ County Permitting Rockville, MD 20850-4166

: :, ~~ ‘“ ~ Maryland Sarvims 301-21 7-6300/FAX: 217-W 18
,?

. 17 76 .
-%>.> HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

+4-4

WHEN DO I NEED A BUILDER SEDIMENT
CONTROL PERMIT?

The Builder Sedimnt Control Permit is a new t~e of
sediment wntrol permit Wing used by the
Department of Permitting %wices. It is intended for
residential developments where builders buy lots from
the overall developer of the property. The purpose of
the permit is to assure complianw with the intent of
the developats sediment control plan and the
sediment control regulations as a control over
buildable lots shtis from the developer to the builders.
This permit has the added advantage of being less
wmbersoma than the wrrently required Engineered
Sediment Control Plan and Permit.

●
WHAT IS THE PERMIT APPLICATION
PROCESS?

First, developers sedimnt mntrol plan must be
aPPmv4, issued, and in good standing, This plan
shows how and whew the major sediment control
devices are located on lots and also fists any lots
enwmbered by sediment control devices.

The developer and builder mmplete one Propefly
Transfer Certficafion/Residential Ownemhip Transfer
Agreement (PTC/ROTA) for each builder.

● The PTC/ROTA will hst the lots wfihin the
developats sediment control perrnt and
authorize the builder to use the developats
sediment wntrol devices.

. The PTC/ROTA will be submitted by the builders
with their initial Buildets Sedimnt Control.
Permit application. The appropriate permit fee
and performance bond are ~uired at tMs time

. The builder will make application for his/her
Builder Sediment Control Perrnfi(s) per their
desired lot groups.

. The builder must submit a copy of the PTC/ROTA
with each subsequent Builder Sediment Control
Permit Appticafion.

cONDITIONS OF APPROVAL

The developers SadiMnt Control Plan is a
condition of the Builder S@Lment Control Permit.
Pursuant to Section 19-7 of the Montgomery County
Code, the buildets grading/consfmcfion activities
must not mnfficf with conditions shown on the
approved SuMivision Plan, Development Plan, or
Forest Consewation Plan.

WHAT WILL THE BUILDER
SEDIMENT CONTROL PERMIT COST?

FW ...................................................................$737.OO
The above cost includes the 100/~Automation
Enhancement Fee.

Bond..........$750.00 per lot included in the application.

WHEN WILL I RECEIVE MY
BUILDER SEDIMENT CONTROL PERMIT?

Builder Sediment Control Permits can typically be
issued within a week. Apphcafions with non-cash
bond submittals typically take a week or two longer.

(CONTINUED ON OTHER SIDE)
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( Apphcation, fee, bond and suppoting information submitied to DPS, Water Resources Section )
I
I

Staff Reviw for Compkance Wh Apph-tion Requirement

T~s information is available in an alternate fomat by calling 301-2174300
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Montgomery Deparfmrtt of 255 RoW\lle Pike, 2nd FI
County Permtitng Roctillle, MD 20850-4166
Maryland ServiWs 301-21 7-8300/FAX: 217-8318

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

The pu~sa of a Floodplain DiSti Perot (FPDP) is to
mnfml fldplain @velopmenf in otirto pmt-
parsom and propew from danger and de~m~lon and
to preserveenvironmental quafii.

WEN DO I NEED A PERMIT?

A permti is ~uirad for any IanddWting a~m
totaling 5,000 W. ft. or mre wfihin the floodplain d~trid
odudng assoaatd 25 ~i~ng ReSridion Line) and
fortempora~ or permanent mnafmdon invoMng tk
pla~nf of a sfmtire, ~ardlaas of the size of tk
dmu~ area.

● ~AT ~ES OF ACTWITIES
ARE EXEMPT FROM FPDP?

A FPDP & not ~uirad for

. D~rbanm not ex~iW 5,000 aq. ft. of ground
wrfam whi* does mt i- the fbw of fbod
water, and is not for the plammm of a stmmre.

. Agtiffural pmdb, exmpt for t~ mnsfmdion of
agti~~l SffUduB5.

. Nurseryoperalons

. Any f~ral or state pmjm exempt under state or
federal law.

WAT IS THE PERMIT
APPLICATION PROCESS?

Wbmif a mmp~ad FPDP Perot Apphation wth
aPPmPriatesumrtiw infomfion and ~ropriate
apph~fiin fees, Plea= refer to the ba~ of the FPDP

Apph~tion for subm~al raquiremams. An appti~fiin for
a Frmi mst be aompanied by a Ximanf Comml
Planwhere appiabk.

MAT ARE THE CONDITIONS
OF APPROVAL?

A FPDP will ba issuedwhen the apph~nf, through
hi~r parmfi ~l~fiin, has sumfully -nstratad
that

● No raasonabfe affemathes exM outside the
fl~plain

. Enmachment in the flmdplain is minimized

. Any te~rary or ~mnenf stm~ra will wfihStati
the t 00-year flood wit~ut signfimm damage

. Development will not aWravate tiwnsreem or
upstream flodlW or erosion.

MAT ARE THE REQUIREMENTS
FOR INSPECTION?

The panti~ muS not~ the Department of PemtiW
Servtis 4S bum before mmmendW any land
disfu~ adivties ati, must also arra~ a
pre~nsfrudon -fing wth the dapartMSm,unbss tha
department waties tb meeting raquiramm. Please Mll
301-217-NO1 to arra~ for your inmin ~uest.

OTHER AGENCIES INVOLVED

A waterway mnstmtion pa~ from the State of
Maryland Departmamof the Envimnmnf my be
Wuimd

(CONTINUED ON OTHER SIDE)
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●
WHAT MLL THE FPDP COST? WHEN WILL I RECEIVE MY FPDP?

● FPDP WV* fee &W.00

. Renewal fee W~.00

. Wemhn fee$11 0.00

The -ve WQS induda
Enhan=mnt Fee.

● A FPDP a-atd with the total EWinsarad
WImnt Control panfi review ~wlly takes
epproxirnetelyone to three mnths.

. All other wnb take approximately four w- for
eppmval.

the 10O/. Automtiin
The WnTTtisvatid for two yearn. AUual pmssiW tiw

Plan Revi_r a“d Apptimnt
di%us. 1%.s and re%lve

permivplan revlw problems.

FLoOopwNDISTRICT PERMITATAGLANCE

bphcation and fw Submtid
to Water Rewurces Se&ton

~

&phcati.n Not In Compflance
tih apphcationr.q”freme”t*

I Yes

This information is available in an alternate fomat by calling 301-2174300
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Q
Department of 255 RoNllle Pike, 2nd FI

● c@: ‘RT

PermMrrg RoMIIe, MD 20850-4166
Services 301-21 7-6300/FAX: 217-N18

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
+;~

WHY ISA DAM BREACH ANALYSIS
NECESSARY?

A Dam Breach Analysis is needed 10defineate the
area wtenfially impacted by inundation should a dam
fail, and can be used to aid dam class~cation for any
proposed stormwater managemnt facitifies.

WHEN DO I NEED A DAM BREACH ANALYSIS?

A Dam Breach Analvsis is required for

● . anyproposad pondconstmtion thatmuld
potentially affect the downstream properties

● anexisfing ~ndupstream ofanypmpo~
development, which when breachd, may affect
the development downstream.

. Establishing adamhzard class forany
proposed stormwater management stmcfures as
part of the development.

WHAT IS THE APPROVAL PROCESS?

The applicant submits a mmpletad Floodplain District
Permit (FPDP) Apphcation with supporting technical
information and fee. See back of FPDP apphcation
for required information.

HOW IS THE DAM BREACH ANALYSIS REVIEW
COORDINATED WITH MY SEDIMENT CONTROL
PERMIT APPLICATION APPROVAL?

Upon approval of the Dam Breach Analysis, the
reviewer will inform the sedimnt control plan
reviewer that the analysis has bean approved and
the.’ Dam Classification” is appropriate for the
proposed construction.

WHAT WILL THE DAM
BREACH ANALYSIS REVIEW COST?

. Full Dam Breach Analysis review fee $1,089.00

. Simplified Dam Breach Analysis review fee
W68.00

The a~ve rests include the 10% Automation
Enhancement Fee.

WI fees are non- fundable and are not transferable.

WHEN WILL I RECEIVE MY APPROVAL?

A Dam Breach Analysis takes approximately three to
six weeks for review and approval. Actual processing
tim may vary atirding to workload and/or
mmpfexify of the project.

(CONTINUED ON OTHER SIDE)
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Returned !. Appl, cant

I

Plan Revlwer .“0 Applccanl

dtscuss ISSUS and ,-lve I. q“e”e for rw,w

plan cwiw Problems

This information ia available in an alternate fomat by calling 301-217-6300
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Q
Department of 255 RoWille Pike, 2nd FI

e <s: ‘z

Permitdng RoMlle, MD 208504f66
saNiws 301-21 7-6300/FM: 217-6318

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
*;%

WHY ISA SEDIMENT CONTROL
BOND NECESSARY?
The pu~se of requiring bonds for erosion and
ssdimnt control permits/stomater management
facilfiy mnstmtion is to indemntiy the County for the
@sts of completing unfinished or abandoned WOW.
All Sediment Control Plans require a bond Wstad for
an amount based on the estent of the area to k
dstu~ and the full wst of any required stomater
structures.

*
WHAT IS THE APPLICATION PROCESS?
After receipt and approval of the Sedimnt Control
PermRApplication package, the apphcant will be
mailed a bllting memorandum which specifies the fee
and bond amounts.

For Sedimant Control Plans, the bondamount is
$300.00, plus $.02 per sq. ft. of dstutied area, for a
maximum amuntof$l0,000.00. lf Stormwater
Management is 10be provided on-ste, the consuhing
engineer must provide a instruction wst estimate
with the apphcation patiage, and a bond will be
required for the mnstmcOon wst of the facilty, plus
thes~lmntconfml amount. Samples of County
Attorney approved instNments for posting bonds are
included w~h the billing mmorandum.

There are four tyWs of bonds currently in use:
. Lettere of Credit issuSdbybanks ontheir

letterhead; must be issued for a minimum of three
years.

. Performance Bonds available through
insurance brokers.

. Certificates of Guaranty issuad bythe
Development Guaranty Coloration of

o

Montgomery County (a membership
organization).

● Caah Bonds payable bypSrSonal or Corporate
check to MontgomV County Depatiment of
Permting Services.

Replacement of Bonds Fee...........................$55.00
Reduction of Bonds Fae..............................$ll 0.00
The above rests include the 10O/.Automation
Enhancement Fee.

After the Sadimnt Control Plans have been
aPPrOvd and the bond (other than cash or Certificate
of Guaranty) has bean approved by the County
Attorney’s OffiM, the Sediment Control Pem~ will
be issued.

Other Agencies involved:
The County Attorney’s Office must approve the
format and wntent of all Letters of Cradt and
Petiormance Bonds. For Pedormance Bonds,
ce~itication as to wrrent registration of insurance
company and attorney in fati must be provided by
the Montgomery County Circuit Court on the bond
itseti.

WHEN WILL MY BOND BE RELEASED?
After work has been completed, assuming that
compbtion was accomplished according to the
approved plan.

Proceeding ~me
The s~lment control inspector prepares a completion
certificate and delivers the tile and certificate to a
Permil Technician, who then closes the tile and
releases any bond posted. A wpy of the signed
mmpletion ~rtiticate and original bond will be mailed
to the applicant at higher last known address. If cash
bond had been posted, the Department will release
the escrowed monies and authorize the

(CONTINUED ON OTHER SIDE)
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Hnam Department to issue a cheti to whomver I wn take fmm two to four weeks, or longer, depending
a

wsted the bond. Pro@ssing time for Cash Bonds on wortdoad fado~projed ~mplexity.

THE sED,MENT CONTROL

BONDING PROCESS AT A GMNCE

Apple..! $ubmm S.dment control P.,. t +pf..t.”
t. DPS, W,=, Rao”m” S,080”

i

DPStin r- .Ppl.al.” for
c.mp,.nc. Wth app,opr.lo ,eq.,em,n[

J
DPSw,ds b,ll,ng memo 10,PP$8cant tih

W bal.”c. d“. .“, amount of surq
rq”..d

I

This information is available in an alternate fo~at by calling 301-2174300
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Department of 255 RoNllle Rke, 2nd FI

● ~e: ‘;$i:

Permitting RocWlle, MD 208504166
ServiWs 301-217 -6300/FAX:217-6318

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
*;~@

WHEN DO I NEED TO REQUEST A
FLOODPLAIN STATUS ON MY PROPERTY?

Floodplain information should be requested when you
are planning to do any ty~ of building or grading,
and you do not know if your property has a 100-year
(loodp\ain on it.

WHY IS IT NECESSARY FOR ME
TO WHEN DO I NEED TO REQUEST A
REQUEST THfSINFORMATION?

Montgomery County Code; Chapter 19, Article Ill
and ExWufive Regulation 10S-92 govern any type of
wnstrudion ativify in or near a 100-year floodplain

e area.

HOWDOIREQUEST THIS INFORMATION?

Floodplain information Mn be obtained by telephone,
or you may wme to the offi~ and sowne will assist
you.

HOWMUCHDOES AFLOODPLAINSTATUS
REQUEST COST?

The fee for a written Certiicafion of Floodplain Status
is$93.00. There isnocharge foraverbal Floodplain
Status Request. Theabvemst includes thel O”/~
Automation Enhanumnt Fee.

WHATIFA1OO-YEAR FLOODPLAINISON MY
PROPERTYANDI WANTTOBUILD ORGRADE?

Bring in a site plan for a Water Reaour&s Analyst to
review and determine:

. Itthelaw willallow youtobuild, and

. lfyouneed aFloodplain Distria PerMit.

This will be determined by the proximity of fhe
building and grading site to the 100-year floodplain.

HOW LONG DOES IT TAKE TO
RESPOND TO A WRITTEN REQUEST?

A floodplain status determination usually takes
approximately onew*k orless. Adual prowssing
time may vary awrding fo workload and/or
mmplexity of the pmled.

(CONTINUED ON OTHER SfDE)
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Apph.antrwu=t. flotiplai” informationfrom DPS J

I=fpro.DPS does researcht. findcomplete

cfloodplainstatusand compldm request
rnth all s.ppofling information.

I

=

DPS vetilb i“toms the apptic.nt
of the flodplain stat.. for lhe!r

I

-

the flo&Pla,” statusand comPletes
rm.est wth all .Uppofltnginformal,..

This information is available in an alternate fomat by calling 301-2174300
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Department of 255 Ro*ille Pike, 2nd FI

● f@~ ‘nT

Pemsiffing RoMlle, MD 208504166
Servims 301-217-6160/FAX:217-6156

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
*S

WHY ISA COUNTY WELL
LOCATION PERMIT NECESSARY?

The pu~se of the County Well Location Permit is
to protect the public heahh and ground water by
assuring that wells are property sited with respect to
the improvements and the sewage disposal system
on a pro~ny.

WHEN DO I NEED A COUN~
WELL LOCATION PERMIT?

A County Well Location Permit is required when a
new or raplacemnt well is to k installed. This
permit must be obtained and the well drflld bafore a
building parml maybe issued.

e WHAT IS THE COUNTY WELL
LOCATION PERMIT APPLICATION PROCESS?

The appti~tion proces is described in detail on the
direction sheet available from the Well and Septic
MOfl at the above address. At a minimum,
aPPliMnts must submit a completed application form,
ammpanied by the correct fee, and two @pies of
amurately scaled plans (1”= 30).

Conditions of Approval

If the plans meet minimum standards, and test data
are available for the building’s septic system, the
Well Location Permit will be issued.

Appeal Information

If a permit is denied, an ap~al maybe made to a
wmmittee through t~ Chief of the Division of Land
Development Sewices in this department. If the
aPWal is denied based on County law, the denial
may be appealed to the Montgomry County Board of
Ap~als. If the denial is based on State law, an

o

aPWal maybe made to the Maryland DepartWnt of
Ore Environment.

Inspection Information.

An inspection is required when the well grout is
placed by the well driller. Additional inspetilon/ water
sampting is required before ompancy w hen the
water supply plumbing has been completed and
disinfected. Inspections must be scheduled by the
builder or appficant. Wrien approval is needed
before occupancy. Please call for futiher information.

Other Agencies Involved

A State of Mayland Well Constmction Permit must
be obtained by your well driller. The Washington
Suburban Santiary Commission ~SSC) should also
be contaaed at 301-206-8634 for information about
plumbing permits.

WHAT WILL THE COUN~
WELL LOCATION PERMIT COST?

Neworreplacement permit fae, ........................$80.00.
Permit extension fee ......................................... $72.00.
The above rests include the 10“/. Automation
Enhancement Fee.

WHEN WILL I RECEIVE MY
COUNTY WELL LOCATION PERMIT?

Well Location Permits are issued approximately two
weeks from the application date, Hall required
information has been provided. Processing time may
va~ due to workload factors/proiect wmplexity.

Permit Duration

A permfi is good for six months from the date of ks
issuance. Upon request, it maybe efiended twice.
Extension fees must be paid bfore the permit is
extended

(CONTINUED ON OTHER SIDE)
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Applicant submits a completed application
with fee to DPS, Well and Septic SectIon

1

DPS staff checks application
for completeness

I

Applicant submits
test data to DPS 1

*

A plicant provides a co y
f ro the permit to well dnl er

of choice

This information is available in an altemste fomat by calling 301-2174160
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Montgomery Dapartmentof 255 RoWIlb Pike, 2nd FI
County Permitting Rotitl@, MD 208504166
Marvland Servises 301-217-61 60/F~: 217-6166

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHY ISA STATE WELL
CONSTRUCTION PERMIT NECESSARY?
The pupsa of the State Well Constru~ion Pemit is
to protm the public heahh and ground water by
assuring that wells are property mnstmaad and
maintained.

WHEN DO I NEED A STATE WELL
CONSTRLtCTtON PERMIT?
A State Well Construdion Permfi must be obtained
by a Maryland U=nsed well driller whenever a new or
repla~mant well is to be installed. This pemt must
be obtained and the well drilled before a building
pemfi maybe issued. A County Well Lo~tion Permit
must be issued before the State Well Constmdton
Permi maybe approved.

* What lathe State Well Constmtiion Pennh
application process?
An appli~tion form prepared by a Maryland kmnsed
well driller and ammpanied by the appropriate fee
and plans, must be submtied to the Well and Septic
-ion.

Condhions of Approval
If the apph~tion and plans match the information
submitted with the County Well Location Perot, the
State Well Constmdion Permit will be isued to the
well driller,

Appeal Inforrnatlon
If a permk is denied, an ap~al may W made to a
mmmittsa through the Chief of the Dtilsion of Land
Development Serviws in ttis departmnt. If this
aPPSalis denied due to County law, the denial may
be appealed to the Montgomery County ~ard of
Appeals. If the denial is based on State law, an
aPWal maybe made to the Maryland Department of
the Environment.

Ina@ion Irsforrnatlon
An ins-on is ~uired when the well grout is
plaosd by the well driller. Addtional ins-on and
water sampkng is r~uirad when the water SUWIY
system has been wmpletad. Call 301-217-6160 for
information.

Other Agencies Involved
The Washington Suburban Ssntiary Commission
wSSC) should be wntaaed for information
about pemfis for the water supply plutilng. Call
WSSC at 301 -2064~.

WHAT WfLL THE STATE WELL
CONSTRUCTION PERMIT COST?
There is Wmntly no fee for the State Well
tinstwdin Permk.

WHEN WILL I RECEIVE MY
STATE WELL CONSTRUCTION PERMtT?
State Well Construction Permits are iwued
aPPmXimatelytwo weeks from the sppti~tion date, ti
all ~uired information matches the County Well
Lomtion Pemti. The permit will b mailed to the well
driller. Pro@ssing tim may vary due to worfdoad
fadotiproj~ mmp~xity.

Pemh Duration
A parmfi is good for six months from the date of its
issuam. Upon ~ues i may be exendd no more
than tiw, f nwssary fees are paid before t
expires.

(CONTtNUED ON OTHER SIDE)
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Uce.$d Well D.ller submtis a completed

i

DPS checks apphcatienfor completeness

D-s well Iomtion match App!ica”t resubmits

cYes

DPS issues Pmt
to app~mnt

( Driller in~alls wll and submks
compltion repti and well yield Iw. )

This information is available in an alternate fomat by calling 301-217+160
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Mntgomew Department of 255 Rotillle Pike, 2nd FI
Counly Permitting Rockville, MD 208504166
Maryland Services 301-217-6160/FAX: 217-6156

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHY ISA SEWAGE DISPOSAL
SYSTEM PERMIT NECESSARY?

The puwse of a Sewage DisNsal System Permit is
to protect the public heahh and ground water by
assuring the constmcfion of adequate on-site sewage
treatment and disposal systems.

WHEN DO I NEED A SEWAGE
DISPOSAL SYSTEM PERMIT?

A Sewage Dis~sal System Permit is required when
new or replacement sewage dis~sal systems are to
be installed, or whenever addtions 10,or repairs of,
such systems are mntemplated.

● WHAT IS THE SEWAGE DISPOSAL SYSTEM
PERMIT APPLICATION PROCESS?

The apphcation process is described in detail on the
direction sheet available from the Well and Septic
Secfion atthe above address. Ataminimum,
aPPficsnts must submit a Wmpleted appticafion form,
accompanied by the correct lea, and two copies of
accurately scaladplans (l’’ =3O)

Conditions of Approval

If Well and Septic staff have auptable water table
and permlafion test data, they will design the system
and issue a permit based on the plans submMed.

Appeal Information

If a permit is denied, an apkal may be made to a
comm~ee through the Ctief of the Dwision of Land
Development Services in this departmnt. If the
aPWal is denied based on County law, the denial
may be appealed to the Montgomery County Ward of
Ap~als. If the denial is based on State law, an

●
aPPeal may& made to the Maryland Department of
the Environment.

Inspection Information

Aminimum oltwoinspactions will berequiti. one
will be done when the septic trenches have been dug
to full length and depth and fhe septic tank has -n
installed. Thesecond inspection will bedoneaffer
the initial inspection has been approved; the stone,
pi~, and pa~r have been installed; and the tank has
been property connected to the trench piping.
Inspetitons require at least 24 hours notice.

Other Agencies Involved

The Washington Subu~an Sanita~ Commission
~SSC) should be wntacfed for information about
plumbing permits required to connect the septic
system to the structure to W served. You can call
them at 301-206-8634.

WHAT WILL THE SEWAGE
DISPOSAL SYSTEM PERMIT COST?

New or replacement prmif fee W95.50.
Permfi efiension fee $72.00.
The above costs include the 10Y. Automation
Enhancement Fee.

WHEN WILL I RECEIVE MY
SEWAGE DISPOSAL SYSTEM PERMIT?

Sewer Disposal System Permits are issued
approximately Iwo weeks from the appticstion date it
all pertinent testing has been mmpleted and the well
(Hn~essaw) has ken sumessfully drilled.
Processing time may vary due to wotiload
facfors/projecf complexity.

Pemit Duration

Pemifs are good for six monfhs fmm the date of
issuance. Upon request, it maybe emended no more
than Mice, if necessary fees are paid before it
expires.

(CONTINUED ON OTHER SIRE)
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&phcant submk a completed application

w~ fee to DPS,Well and Septic Seti!on

I Yes I
$ i

DPS approves application DPS reviem test data to

and design s~tem determine if a permitcanbe isued.

I
I
t

( DPS isues apphcantpermti
)

This information is available in an alternate format by calling 301-217-6160
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Montgomew Department of 255 RocWille Pike, 2nd FI
County PermWtng RocWlle, MD 20850-4166
Maryland Services 301 -217-6160/FAX: 217-6158

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHY ISA SEWAGE SLUDGE
UTILl~TION PERMIT NECESSARY?
The purpose of the Sewage Sludge Unitization
Permit is to protect the public heakh and ground
water by assuring that septic waste is pmperfy
handled and dsposed of.

WHEN DO I NEED A SEWAGE
SLUDGE UTILl~TION PERMIT?
A sewage Sludge Utikzafion Permit must be
obtained by any parson or company engaged in the
business of cleaning and emptying septic tankS,
holding tanks, privies, or other sewage tiswsal
facilties.

WHAT IS THE SEWAGE SLUDGE

●
UTILI-TION PERMIT APPLICATION
PROCESS?
A mmpletad application and fee must be submitted
by the app~int.

Conditions of Approval
The application will W reviewed for comphan~ with
mrrent standards and, if the application is
aaptable, an ins~on of the sludge hauling
tmck will be scheduled.

Appeal Information
II a wrmt is denied, an appeal may& made to a
comm~ee through the Chief of the Division of Land
Developmnt services inthisdeparfment. If the
aPWal is denied based on County law, fhe denial
may be appaled to the Montgomery County ~ard
of Appeals. lfthedenial is based on State law, an
aPPaal may b made to the Ma~land Department o
the Environment.

Inspection Information
inspections of sludge hauhng tmcks are required
annually. Thetrutis must beproperly letierad and
at least one-hati full of clean water at the time of
insptilorr Sludge hauling tmck inspections are
done at the Well and Septic office and must be
scheduled inadvanca. Theappficant will also need
to specify an acceptable disposal site, and if that
site is at a Washington Subutian Sanfiary
Commission ~SSC) faciliy, the proper WSSC
aPproVal must baprovided totheinsPaCfor. Please
call the Well and septic *ton at the number
above for more information.

Other Agencies Involved
The WSSC should k contacted at 301-206-6634
for information about parmfis for dumping sepfage
into their facilities.

WHAT WILL THE SEWAGE
SLUDGE UTILl~TION PERMIT COST?
Neworrenewal permit feapertruck $lf O.00
The a~ve wst includes the 10% Automation
Enhancement Fee.

WHEN WILL I RECEIVE
MY SEWAGE SLUDGE UTILl~TION PERMIT?
Onm a permti application has been approved, a
sewage Sludge Utilization Perml will k issued
after a tmck inspection has been mmpleted, and a
waste dixharge location has -n authorized. A
Sewage Sludge Ufitizafion Pemsif number must be
lettered on a vehcle in accordance with regulations
before a vehicle maybe allowed to operate. Permit
pro~ssing time may vary due to wortdoad
facfors/projacf wmplexity.

Permit Duration
All permts expires on Janua~ 31st of each calendar
year, regardless of when if was issued during the
pre~ding year.

(CONTINUED ON OTHER SIDE)
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Applicant submits com Ieted a plication
and fee to DPS, &ll and ~eptic

*

DPS reviews application for compliance
with current appliable standards

I

*

Yes DPS
issues

applimnt
permit

b
No

Permit
is

denied

TMs information is available in an alternate fomat by calling 310-217$160
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Montgomery Department of 255 RocWllle Pike, 2nd FI
county PermMng Rotille, MD 208504166
Maryland %Niws 301-21 7-6280/FAX: 217-3639

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m

WHEN ISA SIGN PERMIT
APPLICATION NECESSARY?

A sign pemif for a pamanent sign is required WfOre
any eflerior sign, as defined by the Montoom~
Countv Zonina Ordinance, may be erected in the
munty. This rquiremant applies toallt~sof signs,
including free-standing, wall-mounted, and marquee
signs. Illuminated signs require bth sign and
elarical pamifs

WHAT IS THE PERMIT
APPLICATION PROCESS?

e

Sgn permt applications are reviewed by DPS zoning
staff; this review takes approximately ten days. After
staff approval, a sign pamit is iwed abng with a
sign tag which is to be attached to the sign ifseti. The
following information is necessary to process the
permit application:
. size (area) and dimension of the sign
. location of the sign on the propetiy or building

(site plan required)
c copy of the sign text
● photographs of the property indicating where the

sign is to be located.

WHAT WILL THE COST BE?

The permit fee for each sign is $193.00. An ele~rical-
permit fee of $110.00 is also required for illuminated
signs. The above costs include the 10Y. Automation
Enhancement Fee.

HOW LONG ISA SIGN PERMIT VALID?

A sign ~rmit for a parmanant sign is valid for the life
of the sign, provided that the sign remains in fhe
location approved wtih the permit.

(CONTINUED ON OTHER SIDE}
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Q
Departmnt of 255 Ro*ille Pike, 2nd FI

● C*: ‘L7

PermMng Rotille, MD 20850-4186
saNiws 301-21 7-6280/FAX: 217-3839

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
+’%

WHEN ISA SIGN VARIANCE NECESSARY?

A son varian= is ~uimd when a pm~sed sgn &s
not mntorrn to tk quiremsnts of the Montaom~
Countv Zonino Odnaw paflaining to the size of the
sign or its tition.

WHAT IS THE SIGN VARIANCE
APPLICATION PROCESS?

A toml variam quest is ti~ by t~ spptimnt and
w~ad by the Mntgamry tiu~ Sun Rev* ~ard
wh~ mnduus a pub~i hearing to d- the varian~

a

quest ba% on the baring twmny. The folbwing
mst W wbm~ed to DPS to obtain a karing date:
● Son VananG Apphmlion
. Sin Permt ~pl~ton
● Sin Drawings (win plans, site plans)
● Phot~~hs

WHAT WLL THE COST BE?

The fee for ~ prow~ rquiring a variane is
W30.00. TW abve mst includes the 10Y~Automation
Enhanoemnt Fee.

HOW LONG MLL IT TAKE TO OBTAIN A SIGN
VARIANCE?

The Stgn Review Saard nomlly approves or
d~praves a varianm quest im~ately after the
heari~. In unusual dm~aws, the ~ard may
~uire addtiinsl tires to mnsidartestimny before a
-nn is mnderad. When a s~n variam is approved,
t~ ~hmnf must a~ly for the
appropriate sign parrnis.

This information is available in an alterante format by calling 301-217-6280
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Q
Department of 255 Ro~lle Pike, 2nd FI

● c&: ‘;%T

PermMng Roctillle, MD 20850-4166
Services 301-21 7-6280/FW: 217-3639

HOURS: Monday-Friday 7:30 a.m. . 4:00 p.m.
*Z8

WHEN ISA RESIDENTIAL VARIANCE
NECESSARY?

A variance is required when a pro~sad single-family
dwelling or etiension to a single-family dwelling
~ncluding accessing buildings/structures) does not
mnform to the development standards for the zone in
which the subject pro~rty is located. This is
determined at the time of permit application for
a~erafions to existing dwellings (walk-through permit
process) or during the course of sfie plan review for a
new single-family dwelling.

WHAT IS THE VARIANCE PROCESS?

● A mmpletad building permit application is submitted
to zoning staff for site plan review. If staff determines
that the pro~sed construsfion does not meet
applicable development standards referenced in the
Zoning Ordinanw, the apphcant is informed that a
variance will be n~ssary before fuflher permit
processing. The applicant is provided with a denial
notiw and directed to apply for a varfanw heard by
the County Board of ~peals.

WHAT WILL THE COST BE?

A w4.00 denial fee is collected at the time of intial
zoning review. The above mst includes the 10°/0
Automation Enhancement Fee. The Board of
Appeals will charge a separate filing fee for hearing a
variance application.

WHAT IS THE FINAL STEP
IN PERMIT PROCESSING?

After vananw approval by the ~ard of Appeals, the
aPPfiSSfltfollows the procedure for obtaining a
residential permit. The following material will be
needed:

. A wpy of the decision rendered by the Board of
*peals.

. A she plan drawn to scale, showing existing and
pro~sad mnstmction on the lot.

This information is available in an alternate format by calling 301-217%280
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Montgomery Department of 255 Rotille Hke, 2nd FI
County Permting Roti!lle, MD 20850-4166
Maryland seNiws 301-21 7-6280/FN:217-3W9

HOURS: Monday-Ftiday 7;30 a.m. -4:00 p.m.

m

WHEN IS REGISTRATION FOR A
HOME OCCUPATION NEEDED?

Any homeowner in Montgomery County who operates
a hem-based business which generates more then
five vists to the site per week, or who provides a
non-resident employee, must register his or her
business with DPS. In addition, all home-heaffh
pratictioners and lawn maintenance services are
rquired to register.

●
WHAT IS THE APPLICATION PROCESS?

An applicant must submfi a Home ~pation
Registration Cetifi@te application to the zoning office
oIDPS. Theapphcation must include the following
items:
● site plan
. floor plan
. photographs of theproperty
It the applwaton is approved, the appticanl will
receive a certificate of registration in the mail.

WHAT WILL THE COST BE?

There is no cost for a Home Omupation Registration
Certificate.

wHEN WILL THE CERTIFICATE OF
REGISTRATION BE READY FOR PICK-UP?

The normal pro~ssing time for approval or denial of
a registered home oapation application is ten days.
The cerfifi~te is non-renewable and is valid for as
long as the business remains in operation.

This information is available in an alternate format by calling 301-2174280
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Montgomv Departmnt of 255 Rotillle Rke, 2nd FI
County Permting Rockville, MD 20850-4166
Maryland SewiEs 301-217-6280/FAX: 217-3639

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHAT ISA PARKING WAIVER?

A parfdng waiver is rquirad when stri~ wmplian~
wfih A~icle E of the Zoning Ordinanm (Off-Street
Partdng and Loading) cannot k achieved in the
design of a patilng faciliy. Waiver rquests usually
address Iand*aping, satbatis, or the number of
parking Spa=s r~uired by the ordinanm.

WHAT IS THE APPLICATION PROCESS
FOR A PARKING WAIVER?

An a~liwnt may seek a waiver ekher before or
during the mume of an appti~tion for a building

@

permit. The following information should be fowarded
10the DiMor of DPS:
● ~uesffjustifi~tion Ietier
. three mpies of a steflands~pe plan
. fist of adjoining and mnfronting property owners,

includng any affected citizens’ associations
Zoning staff will pro~ss the apphcation, schedule a
pubtic hearing, and finahze a rewmmandation for fhe
diredor. The appti~nt will be notified of the
&redots tision in writing.

WHAT WILL THE COST BE?

There is no wst associated wtih a parking waiver
appliafion at this time.

WHEN WILL A FINAL DECISION BE MADE BY
THE DIRECTOR?

On@ a pubtic hearing has been held, the rewrd is
usually kept open for ten days to allow addtional
information to be presented/ ~nsidered. TypiHlly the
Dir-or makes a decision wtiMn two weak from the
date that the resord has officially closed.

This information is available in an ahemate format by calling 301-217-6280
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MontgomaV Departmnt of 255 RoW\l@ P!ke, 2nd FI
County PermMing Roctille, MD 20850-4166
Maryland Servi@s 301-21 7-6327/FAX: 217-3639

HOURS: Monday-Friday 7:30 a.m. -4:00 D.m

WHAT ISA NONCONFORMING USE?

The term “nonconforming.’ apphes to e land use
which existed prior to the estabtishmnt of zoning in a
geographic area, or a change in zoning which makes
the use no longer in @mplianca with the zoning
ordinan~.

WHAT IS THE APPLICATION PROCESS
FOR REaUESTING APPROVAL OF A
NONCONFORMING USE?

The appficant submits a formal r~uest which is

a
reviewed by DPS staff against the criteria for non-
mntorming use contained in the Montaomw County
Zonina Ordinance. Dowmenfation such as sales
mipts, tax records, signed aftidavtis and
photographs provide evidence which is considered
during the course of the dacision-ma~ng prowss.
The applicant is informed in writing of the decision on
his or her quest.

WHAT WILL THE COST BE?

There is no cost for a nonmnforming use application
at this time.

WHEN WILL A DECISION BE MADE?

Provided that proper documentation is presented at
the tim of application, and no additional information
is necessary, mrmal processing tim is ten woting
days.

(CONTINUED ON OTHER SIDE)
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This information is available in an atimata fomat by rolling 301-2174327
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Montgomry Department of 255 Roctillle Pike, 2nd FI
County Permitting Rockville, MD 20850-4166
Maryland seNiws 301-21 7-6280/FAX: 217-3639

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

9

D

When does a bed and breakfast
lodge need to ragietem

All bed and breakfast lodges must register wkh the
Department of Permitting SeNiws as provided for in
the Montgomery County Zoning Ordinanm.

What is the application proceaa?

The apphcant submits a Iefterto The Departmnt of
Permfttina SeNiws stating the following:

a ........

Nati, Address -
Number of Guest Rooms
Lot Area
Floor Area of House
Floor Area of Guest Rooms
Partdng Spa~s Provided in Conneaion with the
Operation
Copy of Skcial Exseption Opinion (i rquirad)
CODVof Final Approval From the Depaflment of
Hefih and Human Serviws, Promotion,
Prevention, and PermMng Se~tis ~Im, 301
217-7272.

What will the cost be?

There is no cost to the apphcant at t~s time.

When will notification of Bed and
BreaHast Lodging Certificate
aPProval or denial be given?

The normal prowssing time is two weeks from re=ipt
of letter. This timeframe muld vary depending upon
wmpleteneas of the application and workload
demands. The @rtficate is vafid for the duration of
the operation and is non-renewable.

The Department of PemMng Sawiws will respond to
the epptimnt with a letter stating approval or denial of
the Bed and BreaHast Lodging Cerfiisate.

(CONTINUED ON OTHER SIDE)
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TMs information is available in an altemata fomat by ~lhng 301-2174280
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o$* Montgomery Department of 255 RoWlle Rb, 2nd Fl
~ < county

0 ~@

PermWtng Rockvilb, MD 20850< 166
Maryland Sewices

“76 ●

301-21 7-83701FW 217-8374

*4 HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHEN ISA LIMITED DURATION SIGN PERMIT
REQUIRED?

A timfi~ duration sign permit is ~uired fOra ~
~rmanent sign that is either @splayed:

. on prfvate propw for more than 30 days, or

. wtihin the public tight-f-way on weekends only
or for a 14day period.

WHAT ARE THE REGULATIONS THAT APPLY TO
LIMfTED DURATION SIGNS?

.

● ✎

●

Limfied duration signs on prfvate property are
subject to ske, height, and location standards
dependng on the zoniW class~ifion.
Limted duration signs in the public rfght-f-way
are subject to size, height, and location
restrictions. Appticenfs are limited to a maximum
of four limited duration signs.
Umfied duration signs can only be erected on
weekends or for fourteen consecutive days
during any six-month period.

WHAT IS THE PROCESS TO OBTAIN A PERMfT?

A @mplefed application and the following information
must be submitted to DPS for review.

● a drawing of the area showing the prowsed
b~tion of the sign in relation to nearby
buildings and streets.

. a scaled drawing of the sign.
● wrfffen ~mission of the property owner, ti the

sign is erected on p~ate property.

WHAT IS THE FEE FOR A LIMfTED DURATfON
SIGN PERMIT?

The mat of a limited duration s~n pemti is $22.00.
The above ma includes a 10% Automation
Enhancement Fee.

This information Is available in an affernata format by calling 301-217~1
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Montgomery Department of 255 Rotitlle Pike, 2nd FI
County Permtilng Rockville, MD 20850-4166
Maryland Sewices 301-21 7-6370/FW: 217-6374

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHEN IS A BUILDING PERMIT REQUIRED?

For all new wnstrucfion and additions in Montgomery
County and municipahfiis, with the exceptions of the
City of Rockville and the City of Gathersburg.

WHAT IS THE PURPOSE OF
A BUILDING PERMIT?

Building permits are required to ensure public safely,

● heatfh, and wetiare as they are affected by building
mnstrucfion, through structural strength, adequate
egress facifiies, sanifay equipmnt, light, ventilation
and fire safety.

WHAT IS THE PERMIT PROCESS?

. Submission oi a mmpleted Sediment Control
application (including two site plans) is usually
required prior to applying for a building permit.

● Submission of a completed permit a~tiifion
pa~ge, containing all supponing domments
needed to apply for the permit.

. Two mmpbte sets of construction drawings are
required along with tive site plans (six site plans,
i the lot has a well an~or septic system.)
Additional sife plans are required for a Sediment
Control Pem*.

NOTE: FOR MORE INFORMATION, PLEASE
REFER TO CHECKLISTS IN THE BACK OF THE
MANUAL.

Other agencies involved
Approvals may be required from the following
agencies:
● SHA (State Highway Administration)
. Maryland -National Capital Park& Planning

Commission
. WSSC ~ashin~on Subu~an Sanifaw

Commission
. Department of Heatfh and Human Sewiws

Inspections Information
lns~cfion require~nts are attached to fhe approved
set of plans. lns~ions for which requests are
received before 12:00 noon are scheduled for the
following day. Inspections for which requests
received after 12:00 noon, are scheduled to o~ur
wtihin two business days.

WHAT WILL THE PERMIT COST?

The fifing fee for a commercial permt is $250,
and tor residential, $125. A 10°/0Automation
Enhancement Fee will be added to the permit fee

PERMfT DURATION:

The Prmif is vatid for one (1) year from the date of
issue. An efiension may be applied for prior to permit
eWirafion. For further information, mntacf 301-217-
6370.

This information is available in an alternate fomsat by calling 301-2174370
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Montgomery Department of 255 Rotillle Pike, 2nd FI
County Permitting RocWlle, MD 208504166
Maryland Sawicas 301-2 17-6200/FAX: 217-N81

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHAT ISA PRELIMINARY
DESIGN CONSULTATION?

This is a volunta~ design review conference with DPS
staff engineers to discuss preliminary/schematic
building design drawings prior to preparation of final
construction doumnts (working drawings,
specfiications, etc.). Itisintended primarily for
reviewing archiectu ral designs and related site
development (but not zoning matters); however,
preliminary consuhations also maybe arranged for
engineering systems designs.

WHAT IS THE BENEFIT OF
DESIGN CONSULTATION?

● Preliminary mnsukafion affords the designer(s) and the
mde officials the earfiest possible op~rfunty to identify
and address ~tential wde deficiencies before they get
designed intothe final project documents. Identification
and resolution of mde problems - the building
permit application process greatly increases the
tikefihood of a successful permit review and approval
pro~ss.

WHO MAY REQUEST A
DESIGN CONSULTATION?

Anyone wntemplating a building Construtilon project
may rquest a pre-design consuhation; however,
meetings involving the project archt~engiwrs tend
to bethemost productive. Thus, itishighly
recommended that the design processional attend the
meetings. Developers ofprojecfsthat are
wmparafively large or complex in scope, that involve a
special use or occupancy, or that mnstiiute an
enlargement of, or change of use in, an existing building
are Kkelyto benefit the most from the prehminary review
process. Youshould consider preliminary design
consultation ifyourproject includes: buildings of
education or assembly occupancies, heath care

tacitities, high-rise buildings, afrium buildings, revered
mall buildings, mixed-use buildings, or any building
including oneormore of these uses orcondtions.

WHAT IS THE CONSULTATION PROCESS?

Consultations must be scheduled by calhng a Permit
Technician at301-217-6200. Since there arealimifad
number of available slots on the weekly consultation
calender, eafiy scheduling of appointments is
remmmandad (at least two weeks in advance).
Normally, you will be discussing your architedural
design wtih a building mde official and a fire code
official. If you want engineering mnsuitation on a
systems design, you must specify which type of system,
and a s~ialist will be available.

IS THERE A CONSULTATION SERVICE FEE?

No. This service is offered as a murtesy to encourage
~ Wntad by the project developer with code officials
to discuss the buildings proposed design relatiie to the
County’s appkcable building and fire safety
construtiion standards.

ARE THERE ANY LIMITATIONS OR CONDITIONS?

Each scheduled consuhation is allocated one hour, but
often rquires less. In mst cases one meeting is
sufficient to complefe the preliminary design evaluation.
De~nding on the degree of desgn development or the
projtis ~mplexity, at the discretion of the staff
engineer(s), a follow-up review may be rammend~.
Sinm the predesign review is not a formal part of the
permit review process, resu~s ot the dsmssion are not
official or binding. In all cases the wstomer should
prepare minutes of the meeting for review, especially i
verification by the DPS engineers is desir~.

This information is available in an alternate fomat by calling 301-2174200
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Montgomery Department of 255 Rotille Pike, 2nd FI
County Permitting Rotitlle, MD 20850-4166
Maryland Services 301-21 7-6200/FM: 217-6381

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHAT IS COMMERCIAL PLAN SCREENING?

Commercial (non-single-family dwelling) plan
screening is an evaluation of the technical permit
documents (plans, specifications) and other technical
information at the permit application submittal stage
to ascetiain the amptabilify of the plans for intake
into the permt review process. This function is
parfomad by mmmercial staff enginears/plans
analysts. It ensures that only qualiled plans come
into the review process and provides an appkcant
with immediate feedback on potential mde issues.

●
WHAT CONSTITUTES ACCEPTABLE PLANS?

The package of plansflechnical documents must be
COmPkte and aCCUlate, Char and readable, prepared
and organized amrding to aapted
archifacfure/enginaaring pratilces and mnvenfions,
and pmpefiy sealed and signed by Maryland
registered design professionals
(archtecf~engineera).

WHAT IS THE SCREENING PROCESS?

At the point of permit application submittal, a ste plan
and/or buil~ng plan screener evaluates the plans
amrding to estabhshad criteria. If the dowments
are found to be auptable, the applicant is so
advised and @reefedto rasum the application
pro~ss If the domments are found unamptable,
the screener explains the deficiencies and prepares a
written m mmnt~comecOons fist so that the appficant
may address the deficiencies. After the corrections
are completed, the apphcant must return to the Wrm~
intake area and repeat the screening cycle.

IS THERE A LIMIT TO THE NUMBER OF TIMES
AN APPLICANT’S PLANS MAYBE SCREENED?

No.

MAY AN APPLICANT CORRECT ANY
DEFICIENCIES AT THE SCREENING STATION?

Only the responsible Maryland registered design
professional, at the scraenets discretion, may make
certain handwritten corretilons on the technical
documents.

IS THERE A FEE FOR THE SCREENING
PROCESS?

No.

HOW MAY AN APPLICANT OBTAIN
PRE-DESIGN CONSULTATION PRIOR
TO PERMIT APPLICATION?

An apphcant may schedule a preliminary Plan
consuhafion with building and/or fire code engineers
by calling 301-217-6200 for an appointment, or by
stopping at the Plan Review Section sewice munter
(Station 9). There is no consukation fee, and the
applicanf may schedule follow-up consutfations, as
needed. NOTE: AT PERMIT APPLICATION, IF
PLAN SCREENERS FIND THE PLANS TO BE
SERIOUSLY DEFICIENT, THEY MAY REQUEST
THAT THE APPLICANT SCHEDULE A CODE
CONSULTATION.

This information is available in an alternate fomat by calling 301-217-6200
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~+nvco Montgome~ Deparfmnt of 255 Rockville Pike, 2nd FI

●
~e~.,.4 “, ~~ County Permitting Rotille, MD 20850-4166
~: . ‘“ ~ Maryland SeNiws 301-21 7-6240/FAX: 217-8690

....
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HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
+;~e

WHAT ISA COMPLEX STRUCTURE?

A mmplex stmdure is:

. Any building over fwostories, ex@pl one-and
two-family dwellings and any building of type 5
anstruUion.

. Any building withdeep foundations, suchas
caissons and piles.

. Any building wifhpost-tensioned stmaures.

. Anystrudure determined by DPStobaof
unusual design, magnitude or sonstrudion.

● WHO DECIDES THAT A BUILDING
IS A COMPLEX STRUCTURE?

A DPS plan review engineer reviews drawings
submitted wtih a building-permit appli~tion to
detemine ifthebuilding isawmplexstmaum. The
owner or hi#her representative is then notied of the
engineets determination in writing.

WHAT TO DO PRIOR TO PERMIT ISSUANCE

When a stmdure has been idenf~ed as a mmplex
strudure, the owner or his/her representative must do
the following prior to permit issuanw.

. Review and mmply with Wmplex strudure
r~uirements provided by DPS

. Complete and return a Montgomry County
Complex Stm~ure Agreement provided by DPS

WHAT IS THE DIFFERENCE BETWEEN AN
INSPECTION FOR A REGULAR COMMERCIAL
BUILDING AND AN INSPECTION FOR A
COMPLEX STRUCTURE?

Inspetitons for regular wmmercial buildings are
perfomd by wunty employees. Complex-stmdure
ins-ions are performed by a team of third- party
archteas and engineers

WHAT ARE THE COSTS?

All fees and Msts related to the ~rformanw of
spwial sewi=s provided by t~rd-party insmons
are paid by the building owner.

●
This information is available in an alternate format by calling 301-217+240
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PERMIT PROCESS?
WHAT IS THE ‘FAST TRACK”
The “Fast TraW prowss is an abbreviated permt
review and approval pro=ss develop to ex~ite
penits for inferior atierafions in existing commrcial
buildings.

WHAT TYPES OF PROJECTS QUALIFY
FOR THE ‘FAST TRACK” PROCESS?
Generally, qual~fng projects are inferior aerations
that:

●
● Donotinvolve anychange in use.

. Donotincraase building gmssfloorama.

. DonotinvoVe anysite changes ~ncludng
parking) or a ~nting zoning special exception.
NOTE: AHerafions which areunusually Complex,
or which require an eflensive review, are routed
through the normal parrot review process.

WHATISTHEPROCESS?
. Acompleted’’Fasf TraM~rMit application

must be submtiad.

. Theapphcation must baammpaniadbylwo
wmplete sets of construtiion plans and details
originally signed and sealed by the respatirve
Maryland registered design professional.

● Prior tointake, theapplication will receivea
zoning review and the plans will be screened for
completeness, accuracy, and clarity of
information. Plans must indiHte design
conformance to accessibility, architectural,
electrical, mechanical, structural, and fire
oroteti!on/safetv standards.

NOTE: Applications notsatisfying the screening
requirements will be returned for the appropriate
adjustments.

WHAT WILL THE PERMIT COST?

The permit fee will be calculated on the basis of the
estimated project construction costs (materials,
equipment, labor) multiplied by the factor 0.0125.
There will beaminimum filing feeof $250. AIO%
Automation Enhancement Fee will also be added to
thepemitfee.

WHENWILLI RECEIVE MYPERMIT?

Usually, permits are issued within ten business
days. Acfualtime mayvary acmrdingtothe
volume and/or difficulty of projects in the process.

NOTE: Disapproved’’Fast Track permits must be
refiled as new applications.

WHAT ARE THE APPEAL PROCEDURES?

.

.

.

For architectural, structural, electrical, ~ie safety,
or mechanical @de issues, contact DPS at
301-217-6200.

For issues regarding the Fire Marsha~s office
please call 301-217-4570.

For handicap aassibihty Mde issues, mntact
the Maryland Department of Housing and
Communtiy Development at 4 t 0-514-7220.

This information is available in an alternate format by calling 301-217-6200
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Montgomery Department of 255 Rotille Pike, 2nd FI
County Permitting RocWlle, MD 20850-4166
Maryland Sawices 301-217-6370/FAX: 217-6374

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHEN IS A USE& OCCUPANCY
CERTIFICATE REQUIRED?

A Use& Omupancy Certificate is required for the
space to be used prior to opening any business in
Montgomery County.

The pumse of this certificate is to dowment that all
appficsble safety code and heaffh code requirements
have Ken mt.

WHAT IS THE APPLICATION PROCESS?

. Submifa completed Useand OcWpancy

● apphcation awmpaniad by one wpy of a site
planshowing parfdng analysis. Iftheproparfyis
located within the pating lot dstricf of Bethesda,
Silver Spring, Wheaton, or Montgomery Hills, no
site plan is needed because these areas are
provided wfih pubhc paktng.

. For food servi@estabhshments, submifa
completed Statemnt 01Operations form.

. Iftheuse isparmfffed byspacialexcaption,
submit a wpy of the current special exception
opinion.

APPROVALS AND INSPECTIONS REQUIRED

. Thezoning official must approve yoursife torthe
use intended.

. Theproperfy must beinsped andapprovedby
the Fire Marshal and the building & eledrical
inspectors.

. If the use is perm~ed by special exception, a
zoning ins~cfion is also required.

WHAT IS THE COST OF THE CERTIFICATE?

The tee for a Use& Ompancy Cetiflicate is
calwlated on a per-square-foot basis as follows:
0-5,000 Sq.ff. $180
5,00t -10,000 Sq.ff. $300
lo,oof -20,000 Sq.ft. $360
20,001 sq.ff. andup-$360Plus$.01 Prsquarefoof
of area exceeding 20,000 square feet.
Maximum fee -$5,000.
A t 00/~Automation Enhancement Fee will be added
to fhe above cost.

WHAT IF THE SPACE WAS
PREVIOUSLY OCCUPIED?

● If the use of the spare has not changed (e. g., a
business o~ca moves out and another business
offiw moves in), fhere is maybe a Use &
Occupancy Cerfiiicate on file in our office.

. If the use or dimensions of the space have
changed, a new Use& Occupancy Cerfficate is
required.

IF THE PREVIOUS OWNEWTENANT
DID NOT LEAVE THE CERTIFICATE,
HOW CAN I GET A COPY?

Copies of cerOfi~tes can be obtained from t~s otice
by completing a Request for Information form. The
fee for a photo copy is 10 cents par sheet.

HOW LONG IS THE CERTIFICATE VALID?

The cetiticate is valid until the use of the space
changes or there is an increase or decrease in the
floor area used.

(CONTINUEO ON OTHER SIDE)

10/29/98 Building Constwction -11



c Mphcant submits appli-tion,
f- and site plan to DPS j
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DPS leviw apptimtion - resolvingplan reviw issuestith .ppMcant
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&

This information is available in an alternate fomat by calling 301-2174370
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o Depa~ment of 255 Rotille Pike, 2nd FI

● ce: ~~gT

Permitting Ro*ville, MD 20850-4166
Services 301-21 7-6200/FAX: 217-8381

*4: HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
%’ “

THE PRELIMINARY SCREENING?

The pu~ose of the screening is to provide an initial
review ot fire-protetilon-system plans
for design/procedural errom that can delay plan
approval.

WHAT IS THE APPLICABILITY?

The screening applies to all fire-protection-system

●
submittals, including those for sprinkler, standpi~,
fire alarm, detection, smoke control, halon, and
carbondioxide systems

WHAT ARE THE PROCEDURES?

.

.

●

The system designer(s) famihar with the plans
and calculations must detiver the submittal in
parson.

DPS staff is available for screening on Mondays,
Wednesdays, or Fridays between 9:30 and 1i :30
AM, or Khveen 1:00 and 3:00 PM.

Screenings are usuallv completed by fire-
code-plan-review staff-wtihin 15 minutes. Plans
which adequately describe the work to be
performed will be aupted for review. If
co~ons are necessary, the plan reviewer will
give the system designer a written list of
deficiencie~mde violations.

. Corrected resubmiffals must be accompanied by
the list of deficiencie~mde violation and an
appropriate response to each.

● If a system designer wants to mt with a plan
reviewer prior to a screening submittal, he/she
must make an appointment wfih the reviewer.

WHAT ARE THE LIMITATIONS
OF THE SCREENING?

. The designer(s) must present the submtial, in
~rson.

. Since screening is preliminary in nature,
deficiencies may be found in the subsequent
review,

● A maximum of two preliminary screenings will be
allowed per project.

WHAT IS THE COST?

There is no cost for prehminary screening.

This information is available in an alternate format by calling 301-217%200
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Montgomery Department of 255 Roctille Rke, 2nd FI
County Permitting Rotillle, MD 20850-4166
Maryland Sewims 301-21 7-6370/FN: 217-6374

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m

WHEN IS A FIRE AMRM PERMIT REQUIRED?

A Fire Alarm Permit is required for all wok involving
installations, aerations or modifications of a tire
alarm system.

Purpose

The purpose of a Fire Alarm Permit is to ensure the
system’s mmptianw with life safety and building
males.

WHAT IS THE FIRE ALARM
PERMIT APPLICATION PROCESS?

●
Requirements:
The applicant must mmplete a Rre Protection
System permit appli~tion, which includes the name
of a contad parson. Two through five sets of folded
plans (depending on the number of plans the
apph~nt wants returned) and a $i 00 filing fee must
be submtiad with the appfi~tion.

Process:
Plans are submitted at station 3 between the hours of
7:00 a.m. -4:00 p.m., Monday - Friday. The appli~nt
may request a free screening on Mondays,
Wednesdays, and Ffidays between the hours of 9:30
a.m. -11:30 a.m. and i :00 p.m. -3:00 p.m. The
screening assesses whether the submittal is complete
and in mnforman~ with the tim ~des (W
PreliminaW Screening for Fire Protection
System Submittals).

Inspection:
lnspe~ions maybe arranged by calling (301)
217-4570 bemeen 7:30 a.m. -4:00 p.m., Monday -
Friday.

APPEAL INFORMATION

If the permit is denied, the applicant may appeal to
the Montgomery County Board of Appeals.
Appli~nts may call the Board of Appeals at (30t )
217-6600 for further information on the appeal
pro~ss.

WHAT WILL THIS PERMIT COST?

The fee for the Fire Alarm Permit will vary. A 10Y.
Automation Enhan~mant Fee will be added to the
wst ot the permit fee.

WHEN WILL THE PERMIT BE ISSUED?

The Fire Alarm Permit turnaround time varies with
workload, goal is two weeks of prowssing time tor
regular system plans. If plans are submitted under
the Fast-TraA system, they can be promsaed within
five working days. To meat the Fast-Track guidelines,
plans must be less than 20,000 square feet without
requiring a main mntrol panel.

PERMIT DURATION:

The permit is valid for one year fmm the issue date.

(CONTINUED ON OTHER SIDE)
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Montgomery Department of 255 Rotille Hke, 2nd FI
county Permitting Rockville, MD 20850-4166
Maryland ServiWs 301-21 7-6370/FM: 217-H74

HOURS: Mondav-Fndav 7:30 a.m. -4:00 p.m.

WHEN IS A SPRINKLER PERMIT REQUIRED?

A sprinkler permt is required Ior all work invoWlng
installations, aerations or mdificafions of more than
10 sprinkler heads.

Purpose

The PUPSS of a Sprinkler Permit is to ensure the
system’s mmpliansa with building and fire males.

WHAT IS THE APPLICATION PROCESS?

● Requirements:
The wntrador must be licensed with the Montgomery
County Depaflment of Fire and Reswe Servi~s.
The apph~nt must wmplete a Fire Protedlon
System permfi application, to include the name of a
contact pe~n.
Two through fwe sets of folded plans and at least ha~
of the permti fee must be submitted wtih the
application (see fee schedule.)

Procese:
Plans are submitted at station 3 between the hours of
7:00 a.m. -4:00 p.m., Monday - Friday. The apph~nt
may request a free screening on Mondays,
Wednesdays, and Fridays between the hours of 9:30
a.m. -11:30 a.m. and 1:00 p.m. -3:30 p.m. The
screening assesses whether the subm~al is mmplete
and conforms to the fire mdes(see screening
limitations).

Inspection:
Inspadions maybe arranged by calting
(301) 217-4570 between 7:30 a.m. -4:00 p.m.,
Monday - Friday.

APPEAL INFORMATION

If the permit is denied, the appficant may ap~al to
the Montgome~ County Board of Appeals.
Applicants may call the Board of Appeals at
301-2f 7-6600 for further information regarding the
appeal pro~ss.

WHAT WILL THE PERMIT COST?

The fee for the Sprinkler Permit will vary. A 10%
Automation Enhan@ment Fee will b added to the
cost of the permit.

WHEN WILL THE PERMIT BE ISSUED?

The Sprinkler Permt turnaround fim varies with
worfdoad. Our goal is two weeks of processing time
for regular system plans. If plans are submitted under
the Fast-TraW system, they can b prowssed wkhin
five worfdng days. To meet the Fast-Track guidelines,
plans must be less than 5,000 squaw feet and not
requiring calwlafions.

PERMIT DURATION

The permit is vahd for one year from the issue date.

(CONTINUED ON OTHER SIDE)
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Q
Department of 255 Rockville Pike, 2nd FI

● G@: ‘;%T

Permitting Roctille, MD 20850-4166
Servims 301-21 7-6240/FAX: 217-6318

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
%A4

WHAT fS A PRECONSTRUCTION MEETING?

The pu~se of the Pre-mnstwdion meeting is:

. To establish contact wfih the permiffee, design
team, mntrador, and insp~or in order to
determine the responsibility of each individual
after obtaining the approved plans from the
Department of Permfffing Servims, and prior to
mmmancing Wnstmdion. A prewnstwti!on
meeting must be held at the job sie wfih our
ins~ors for the folfowing permits: Sedimnt
Control and Commercial Building.

e

. To review approved plans, dismss constmcfion
t-hniques and schedufes, answer questions the
subantraaors may have, and explain the
ins~on prowdure.

WHAT IS THE PROCESS?

To request a pre-wnstmtilon meeting, please Mll the
following telephone numbers: Sediment Control
217-6301 and Commercial Building 217-6240. The
%Iment Control numbr Mn be =IM at any time,
as if reaches a voim mailbox, but your meeting must
be confirmed by the ins~or. The recording will
guide you. Please provide the premise address,
permit number and a mntad parson’s name and
tefephone number. The mting wifl typi~lly k
scheduled for the folbwing wo~day, it the request is
made before 12 noon.

WHAT WILL fT COST?

There is no mst for a pre-mnstrudion meeting.

WHAT ISA PRECONSTRUCTION MEETING
FOR COMPLEX STRUCTURES?

Pre-Constwtiton meeting or pre-agreemenl
conferenw is held for the pupse of:

. Discussing the munty requirements for mmplex
strudures

. Reviewing the proposed ins~tion plan

. Examining the credentials of the proposed
inspedions professionals and testi~ Iabratories

● Reaching a tentative agreement on the wmplex
stmdure agreement

WHO SHOULD ATTEND THE PRE-AGREEMENT
CONFERENCE?

. Owner or Ns/her representattie

. Stmduraf engineer of rewrd

. Professional in charge of archife~ural,
-han~al, geot%hnical, siNtiural and
materials testing

. Concrete contra~or

. General mntrador

. County representative

WHERE DOES THE PRE-CONSTRUCTION
MEETfNG TAKE PLACE?

In the DPS office.

To request a pre-mnstmdion wting for mmplex
stmdures, please mntad HadiMansouriat301 -217-
6228.

This information is available in an alternate format by calfing 301-2174240
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Departmnt of 255 RocWlle Pike, 2nd FI

● c@: ‘:r

Permting Rotille, MD 20850-4166
Services 301-21 7-6200/FAX: 217-6381

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
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WHAT IS THE RESIDENTIAL
“WALK-THROUGH” PROCESS?

The residential “walk-through pro~ss is an
abbreviated permt review and approval process that
enables wstomers to receive rapid on most cases,
over-the-counter) approval of parmls for minor
singie-family~elling addtion~afferafions and for
mnstmcfion ofaccessory stmcfures. Single-family
dwelfings include one-and two-family detached
dwellings and townhouses as defined in the CABO
buildina code,

●
WHAT nPES OF PROJECTS QUALIH
FOR THE ‘WALK-THROUGHm PROCESS?

Examples of qualifying projects are:

.

.

.

.

Small addtions, such as garages, sun rooms,
d-, and dormers

Alterations, such as remodeling a kitchen or
bathroom, finishing an attic or basement, or
re-mnfiguring a floor plan

Minor stmcfural repairs or replacement

Detached a-ssow/miscellaneous structures,
such as fences and-retaining walls, shads,
pools, and antennas

WHAT IS THE PROCESS?

. Acompletd building ~rmifapplication mustbS
submitted.

. Theapplication must baaccompaniadbyfwo
copies of the site plan, as appropriate, and two
copies of the wnstrucfion drawings in sufficient
detail to show the nature and scope of the
proposed work. The plans must be prepared in
aardanm wifh .’Plan Submtial Guidelines,”
available at tha above telephone
numbarladdress.

NOTE: Deficient permit applications and plans will be
returned to the apphcant wtih an explanation of the
supplemental information or corradlons needed for
approval.

HOW MUCH DOES A PERMIT COST?

There is a minimum filing feeof$125. The fee for
one-and two-family dwelling and townhouse addtiions
is $0.15 per gross square foot of constmtilon area.
The tee for one-family dwelhng, two-family dwelhng,
and townhouse repairs or afferations is $0. t Oper
square foot of conslmcfion area. The fee for
mnstwcfion of a deti wih a gross area of 500
square feet or less is $75. If the deck area is greater
than 500 or fewer square feat, the faeis $0.15 per
square foot or the minimum fee, whichever is greater.
A 10“/, Automation Enhancement Fee will M added
to the akve cost.

WHEN WILL THE PERMIT BE READY?

Most walk-through permits can be issued “while you
wait .’. Permits for more comphcated projects are
usually ready wthin ten business days. Actual fim
may vary according to the volume/complexity of plans
in the prowss.

NOTE: Disapproved “walk-through oermifs must k

I
-.

refiled as new applications.

This information is available in an aftarnate format by cafling 301-217-6200

10/29R8 Building Construction -21



Montgome~ Department of 255 RoWt!le Pike, 2nd FI
County Permitting RocWile, MD 208504166
Mawland Services 301-21 7-6370/FN: 217-8374

HOURS: Mondav-Frtdav 7:30 a.m. -4:00 p.m

WHEN ISA DEMOLITION
PERMIT REQUIRED?

A demfiiion permit is required when a building
is being razed or removed from a lot.

Purpose
The pu~ose of a demotion perml is to ensure that
the lot is clear of debris and other heafth hazard
material and that the utitity connedons have been
plugged and sealed.

WHAT IS THE APPLICATION PROCESS?
The permt application must be completed and

*

include a mntact person, a hstof the utifity companies
mnrrected to the building and the $150.00 filing fee.

Conditions of Approval:
first, all abandoned water, electric, sewer and other
service connections must be plugged and sealed.
Second, permission to prowd must b secured from
t~ uti~ty wmpanbs and from the mun~ipal ageties
having jurisdiction, Rnally, before the building may k
demhshed, it must undergo pesticidal treatment for
rats and other vermin.

Agencies And Utilities That May Be Involved:
PEPCO
BaR.Gas and Electric Co.
Wssc
Was~ngton Gas Light Co.
Wll Atlantic
M.C. Heanh Dept.-Vector Control (Rodent Control)
Historical Preservation Commission
Potomac Edison

WHAT WILL THE DEMOLITION PERMIT COST?

The fee for a demolition permit is $150.00. A bond is
also required in the sam amount as the estimated
cost of demolition. The minimum bond amount is
WOO. A 10O/.Automation Enhancement Fee will be
addded to the above permit fee.

There are three types of bonds:
. Petiormance bond - executed by an insurance

company, on the form provided by the County. A
cetificetion form completed by the Clek of the
Circuit Court must M attached to the ~nd.

. Letter 01credt - executed by the bank on the
form provided by the County.

. Cash Bonds maybe posted using cash or check.

WHEN WILL THE DEMOLITION
PERMIT BE ISSUED?

AHer DPS receives letters from the appropriate utiliy
companies verifying disconnection, after approval
from vector control, and a bond is posted to cover the
estimated cost of the demolition, a permit will be
isued.

PERMIT DURATION:

The permit is vahd for one year from the issue date.

Inspection Information:
Inspections may be made by calting 301-217-6240
be~een 7:30 a.m. and 4:00 p.m., Monday - Friday
NOTE: Receipt of final approved inspetiion releases
a Wrrd.

(CONTINUED ON OTHER SIDE)
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Appticant submiti completed

application and fee to DPS

I

&
6Appicant pap bond

In the amount of the
cost~timate

GAppicant contads ub~i

compam~ to end sewice

and requesb Ietiem sent

to DPS confirming sewlce

disconnection

J
Permit ia issued

This information is available in an alternate fomat by calling 301-2174370
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Montgomery DepartNnt of 255 Rotitlle Pike, 2nd FI
County Permtilng Ro~tlle, MD 208504166

Maryland Services 301-21 7-6370/FAX: 217-6369

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHEN IS AN ELECTRICAL PERMIT REQUIRED?

An Electrical Permit is required for work that involves
instalhng, repairing, or maintaining any electrical
wiring or devica designed for conducting, consuming
or wnverfing electrical current.

HOW IS AN ELECTRICAL PERMIT OBTAINED
AND WHO MAY APPLY FOR THESE PERMITS?

Anyone may apply for an electrical permit. However,
the application must be signed by a master electrician
who is Iimnsed in Montgomry County. Homeowners
who intend to do their own electrical WO*, and -t

●
\he criteria for doing so, may take a test to obtain a
permt (see: Homeowners Ei~rical Exam.)

WHAT IS THE COST?

The minimum fee is $60 for residential installations
and $100 for mmmrcial installations. Depending on
the estent of the wok, the fee maybe greater than
the minimum. See the fee schedule which is printed
on the back of the Prmi application. A 10Y.
Automation Enhancement Fee will b added to the
cost of the wrmit.

WHAT IS THE APPLICATION PROCESS?

Electricians or their representatives may apply in
person or by mail.

The application will ~ checked for the following:
. Completeness
. Valid and arrant business and mastets ticense

numbers
. Up-to-date insuranw certificate
● Outstanding Noti@s of Violation for the premise

(outstanding fines will mllectad with the permit
fee)

. Buil@ngparmfi (i required for the work being
done), issued prior to the electrical permit
apphcation

● Sie plans, as appropriate, showing approval for
zoning setbacks

If all renditions are mat:
c Fees are calculated and @llecfad
● A receipt Is issued
. A parrot number is assigned
● The permit is issued while the msto~r watis

HOW LONG WILL THE PROCESS TAKE?

Walk-in transatitons usually take no more than ten
minutes pr applicant. Mail-in applications are
usually processed within two work days.

(CONTINUED ON OTHER SIDE)
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Apphcant submti completd application to DPS

I

-

DPS ckks applicatw for completeness

~

Are electical licenses current?

Pay f- associatd

* violation notice
Are mere Ntics of Violations?

DPS notfies appticant of permit fees

i

DPS colle& f=s and processes permit I

I

This information is available in an alternate format by calling 301-217-6369
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o Department of 255 Roti!lle Pike, 2nd FI

● c@: ‘%7

Permitting RoMlle, MD 208504166
Serviws 301-21 7-6370/FAX: 217-6374

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
+4

WHEN ISA FENCWRETAINING WALL PERMIT
REQUIRED?

A permk is required to install any tyk of fenw or
retaining wall over 3W in height.

EXCEPTION:

When an existing fenm that wes INSTALLED WITH
A BUILDING PERMIT is being replaced with the
same tind of fence in the same location at the sam
height, no parmi is required.

WHAT IS THE PURPOSE OF THIS PERMIT?

●
The purpose of the permit is to determine whether or
not the zoning setback requirements for the location
and height of the fence/rataining wall have been met.

WHAT ARE THE FEES?

● Fence= W3.00
. Retaining wall= $137.00
The a~ve wsts include the 10Y. Automation
Enhancement Fee.

WHAT ARE THE REQUIREMENTS
FOR THIS PERMIT?

. Completed fence and/or retaining wall appkcation

. Two (2) mpies of the site plan showing the
fence~all Iocatiin

t For retaining walls, two (2) sets of mnstmction
drawings

Conditions of Approval:
The fence height may not exceed six and one-hati
feet (6-F) measured from the lowest level of the
ground immdlately under the fence/retaining wall.
On a mmer lot, for a hnear distance of fifteen (1S)
feet from the intersection. the fence heiaht mav not
exmd three (3) feet above cuti level. -Occa~anally,
lot renditions require approvals from other agencies:
● MNCPPC
. Easement holders
. Homeowners associations

WHAT HAPPENS IF THE PERMIT IS DENIED?

An appeal maybe made to the Board of Appeals.
Depafiment of PermWtng SewiWs zoning staff can
help file an appeal.

WHEN WILL THE PERMIT BE ISSUED?

If all ~uirements are mat, the permit can b issued
on the day of application.

PERMIT DURATION:

The permit is valid for one(1) year from the date of
issuanm. One six-mnth etiension may be apptied
for prior to ~rmit expiration. For further information
contact
301-217-6370.

(CONTINUED ON OTHER SIDE)
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This information is available in an alternate fomat by calling 301-2174370
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Department of 255 Roctille Pike, 2nd FI

● CS: ‘~g~

Perm~ing RocWlle, MD 20850-4166
SaNices 301-21 7-8370/FAX: 217-6374

HOURS: Monda~Friday 7:30 a.m. -4:00 p.m.
*4&

WHEN ISA HISTORIC AREA
WORK PERMIT REQUIRED?

The purpose of a Historic Area Work Permit is to
assure that applicable criteria are mat for wok
performed in a Mstoric districf or on a historic site.

When new constmcfion, deml~on or efierior
aheralions involve propatiies listed on the
Montgoma~ County Master Plan for Historic
Preservation, either as individual historic skes or as
propaties wthin a historic district, approval from the
Montgome~ County Historic Preservation
Commission (HPC) is required.

● WHAT IS THE HISTORIC AREA
WORK PERMIT APPLICATION PROCESS?

. The applicant must submit a completed
applimtion, a site plan, material specifications,
and phonographs to the Department of Permitting
seNicas.

. A parmi number is assigned, information is
entered into fhe computer, and the appficafion
pa~age is then logged and sent to HPC for
a~roval. When the approved applmtion is
returned from HPC, the permti is issued.

Other agencies involved
Historic Presewation Commission

WHAT IS THE PERMIT COST?

There is no charge for this pemit.

WHAT IS THE PROCESSING
TIME FOR THIS PERMIT ?

Please contact the Historic Presewation Commission
at 301 563-3400 regarding the processing tire.
When the application is returned to Permitting
Services, the permit is usually issued wtihin two wok
days.

WHAT IS THE PERMIT DURATION ?

The permti is vahd for one year from the issue date
and may be eflended provided design and
s~c~cafions remain unchanged.

FOR MORE INFORMATION:

Contact the Historic Preservation Commission
at 301563-3400 ~fwaan the hours of
8:30 a.m. and 4:30 p.m.

(CONTINUED ON OTHER SIDE)
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Montgomry Depaflmant of 255 Rocfwille Pike, 2nd FI

e

~+~.:$ “, ~ County Permitting Rotille, MD 20850-4166
~ ?, “,? ‘“ ~ Maryland Services 301-21 7-6370/FAX: 217-6381

.17+. ?6 .
HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

*43

WHAT ISA DEVELOPMENT IMPACT TN?

A Development Impact Taxis a charge collected by
Montgomery County to defray a portion of the costs of
Nghway impmvernants associated wfih traffic
generated by development in a designated area.

PURPOSE:

Development Impact Taxes fund up to haMthe cost
of increasing transportation system capacities in two
designated areas: Germantown and Eastern
Montgomery County.

CAN THE BOUNDARIES OF AN
IMPACT TN AREA BE CHANGED?

Yes, the boundaries of an Impact Tax area may&
changed through the biannual County Council review
prowss or by emergency legislation.

WHAT IS THE COST?

Costs are presented in the Impact Tax Schedule.
The Impact Tax Schedule remains in effect for a
two-year period. No Automation Enhancement Fee
will W added to this wst.

● LAND USE ONLY GERMANTOWN E. MONTGOMERY COUNTY
Sngle Family Res. $2,0W.00 W69.00—
p;dwelling unfi]

MuM-Family Res. 1,3s9.00
[per dwelhng unti]

mice 1,000.00
[per 1,000 Sq.Ft. GFA]

Industrial 500.00
[per 1,000 Sq.Ft. GFA]

579.00

,000.00

500.00

Retail 4,249,00 1,771.00
[par 1,000 Sq.Ff. GFA]

Place of Worship 245.00 102.00

[par 1,000 Sq.Ft. GFA]

Private Elem. & saconda~ Schools 409.00 170.00
[~r 1,000 Sq.Ft. GFA]

Other Non-Residential Buildings 4,699.00 1,959.00

Note: As of August t, 1992, all MPDU’Sand RenVPrice-Contmlled Housing are exempt from Impact Taxes.

This information is available in an alternate format by calling 301-217+370
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Montgomery Department of 255 Rotille Pike, 2nd FI
County Permtiing RoMlle, MD 208504166
Maryland Servi@s 301-21 7-6240/FW: 217-8690

HOURS: Mondav-Fndav 7:30 a.m. -4:00 D.m.

WHAT IS THE CERTIFICATION PROGRAM?

The program allows footing and pargingbacW!ll
ins~dions for one-and-hvo family dwelhngs by
approvedarctitds, engineers or inspe~on serviws
mmpanies.

HOW DOES ONE BECOME AUTHORIZED TO
PERFORM FOOTING AND PARGING
INSPECTIONS IN MONTGOMERY COUNTY?

ApptiMnt submits resume and apphcation indicating

●
exparienw in stmdural design, ins-ion and review
of footings and foundations. Also atiach a mpy of
wrrent Ma~land engineer or archif~ timnse.

WHATISTHEPROCESS?

After review andapproval of theapplication, the
aPPliCafltis issued an inspedor number along wfih
ins~ionprowdu res.

WHATWILLITCOST?

There is no Wst.

WHAT ARE MY RESPONSIBILITIES
AFTER CERTIFICATION IS GRANTED?

Certfi4 inspedors ensure that footings and pargings
mnform to Montaomrv Countv Code rquiremnts.
After condutiing on-site inspa~ions, he/she
mmpletes S~ial lnspediodCetitiimfion Reports
and provides original to permittse or property owner
forsubmissionto DPS.

This information is availsble in an alternate format by calling 301-2174240

10/29B8 lns~tilons -1



Montgomery Department of 255 Rotillle Pike, 2nd FI
County Permhfing RoWlle, MD 208504166
Marvland Sewices 301-21 7-6240/FN: 217-6690

HOURS: Monday-Ftiday 7:30 a.m. -4:00 p.m.

WHAT IS A FINAL INSPECTION WAIVER?

A Final ins~tilon Waiver is an affidavit, signed by the
new home purchaser acknowledging that the final
building, electrical, and/or mechanical insWctions
have Wbeen performed prior to setflemnt.

THE PURPOSES OF THE WAIVER ARE:

. Toallow thepurchaserto gotosetilement before
the final inspection is mmpletad

c Tonotify thepurchaserthat he/she irresponsible
to make the house available for inspection

● . Tomakethe purchaser aware thathe/sheis
responsible for mrr~lng any mde violations that
may exist

HOW DO I APPLY FOR A FINAL INSPECTION
WAIVER?

The purchaser rquests a copy of the “FINAL
INSPECTION WAIVER and mails or handdelivers a
copy to DPS before seftlemnt.

WHAT WILL IT COST?

There is no rest.

WHAT ARE MY RESPONSIBILITIES AFTER THE
WAIVER IS GRANTED?

To make the house available for inspetilon and to
correct any code violations.

This information is available in an alternate format by callling 301-217+240

1o/29n8 Inspections -3
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v,~~

a CS

County Permting Rockville, MD 20850-4166
>. * Maryland Services 301-217-621 2/FAX: 217-3639,.,,

76 .-.
HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
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WHEN ISA DOOR-TO-DOOR
VENDOR’S LICENSE NECESSARY?

A door-to-door vendots license is required if an
individual travels from dwelhng to dwelling or from
offiw to offi~ to sell goods or services.

WHAT IS THE DOOR-TO-DOOR VENDOR’S
LICENSEAPPLICATION PROCESS?

A mmpleted Point-of-Sale License and an Operator
PermtApplicstion mustbesubmtiedforreview.

A vehicle ~istration card, as appropriate, and a valid

●
drivets license are required to proces the
application.

WHAT WILL A DOOR-TO-DOOR LICENSE
COST?

The fees below include license fee, apphcafion fee,
and one operator fee.

One-dav ficense; $63.00

Siflv-davhcense;$193.00

One-vear Iimnsei $275.00

The above costs include the 107. Automation
Enhancement Fee.

WHEN WILL A DOOR-TO-DOOR VENDOR’S
LICENSE BE READY FOR PICK-UP?

Normally, a license can be issued within two
business days from the date of application. The
Department of Permting Services reserves the right
to delay issuan= of a license i application
requirements are not mei or furfher information is
raquird.

WHAT ISA FUTURE-DELIVERY VENDOR?

A futuredehvery vendor solicits orders for goods or
services which will be defiverad at a later time. A
$1,000 surety bond must be posted in conjunction
with this hcanse appficafion.

(CONTINUED ON OTHER SIDE)
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This information is available in an akemate format by Mlling 301-217-6212
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Montgomery Depaflment of 255 RocWllle Hke, 2nd FI
County Permitting RocMlle, MD 20850--4166
Maryland Services 301-21 7-6212/FAX: 217-3639

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHEN ISA REGULAR-ROUTE
VENDOR’S LICENSE NECESSARY?

A regular-route vendots Iimnse is required if an
individual sells or offers to sell goods or services
along a Strael on a repefive schedule, stopping only
to dispense products, unless olherwise perm~ed by
regulations under Chatper 47 of the Montgomew
County Code.

WHAT IS THE REGULAR-ROUTE
VENDOR’S LICENSE APPLICATION PROCESS?

A completed Point of Sale License ~plicafion and an

o
Operator Permfi Application, which is provided by
DPS, must be subm~ed for review.

A vehicle registration card, as appropriate, and a valid
drivets license are required to process the
apphcation.

The selting of prepared foods or prepackaged food
and beverages of any kind requires a Food Sewica
Pemit from the Licensure & Regulatory Services
Section of the Depadment of Heakh and Human
Services, 301-217-7272.

WHAT WILL A REGULAR-ROUTE
LICENSE COST?

The fees below include the license fee, application
fee, and one operator permit fee:

One-day license; $S3.00

SiXydayhcense:$193.00

One-year license; $275.00

The above rests include the 100/~Automation
Enhancement Fee.

WHEN WILL A REGULAR-ROUTE
LICENSE BE READY FOR PICK-UP?

Normally, a license can be issued within two business
days from the date of application if no other
Department approval is needed.

WHAT IS FUTURE DELIVERY?

A future-delivery vendor solicits orders for goods or
sewices which will be delivered at a later time. A
$1,000 surety bond must be Wsted in injunction
with fhis Iiwnse application.

(CONTINUED ON OTHER SIDE)
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Montgomery Department of 255 Rockville Pike, 2nd FI
County Permitting Rotille, MD 208504166
MaVland SaNiws 301-217-6212/FM: 217-3639

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHEN ISA SITE SPECIFIC
VENDOR’S LICENSE NECESSARY?

A site-spetific vendor’s h~naa is required if an
individual sells or offers to sell goods or services from
a stationary location.

WHAT IS THE SITE+ PECIFIC
VENDOR APPLICATION PROCESS?

A completed Point-of-Sale-License and an Operator
Permit ~plicefion to DPS must be submitted, along
with a smlad stie plan indicating where the vendor is
to be located.

● A vehjcle registration card, as appropriate, and a
vatid drfvets license are required to process the
apphcation.

If a site is located on pfivate propeny, a letter
allowing use of the proprfy for vending is required.
Only zoning categories which permit the commercial
use proposed on the application maybe occupied by
the vendor.

If the site is located in the public rfght-f-way, the
vendor must submfi an application for and k
approved as a Certiied Agricultural Producer. (See
Certification for Agricu~ural Producers for
requirements.)

The selfing of prepared foods or prepackaged food
and beverages of any kind requires a Food Service
Permit from the Licensure and Regulatory Services
Setilon of the Depatiment of Heaffh and Human
Serviws 301-217-7272.

WHAT WILL A SITESPECIFIC
VENDOR’S LICENSE COST?

The fees befow include the ticense fee, apphcation
fee, stie-review fee, and one o~rator fee for vendors
on private propedy.

One-davIiwrrse;$138.00

Sifiv-dav ficense; $248.00

One-vear license; $330.00

The fees below include the Iiwnse fee, application
fee, sne-raview fee, and one operator fee for Certified
Agricuffural Producers

One-dav license: $94.00

Sifivdav hcense: $204.00

One-vearticense: $f21.00

The ebove costs include the 10O/.Automation
Enhancement Fee.

WHEN WILL THE SITE$PECIFfC
LICENSE BE READY FOR PICK-UP?

Normally, a stie-spactic kcense can k issued within
two business days from the date of application. The
Depatimant of Permitting Sewices resewes the right
to detay issuance of fimnse if application
requirements are not mat or further intormafion is
required

WHAT IS A FUTURE-DELIVERY ‘VENDOR”?

A future~hvery vendor soficits orders for goods or
serviws which will be detivered at a later time. A
$1,000 surety bond must be posted in conjunction
wifh th[s Ucenseapplication.

(CONTINUED ON OTHER SIDE)
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Department of 255 RoMllle Pike, 2nd FI
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Permitting Rotillle, MD 208504166
Services 301-217-621 2/FN: 217-3639

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
&4-@

WHEN fS A BENEFfT-PERFORMANCE
LfCENSE NECESSARY?
A Beneft Performance is an event mnducfad and
operated by a bonafide non-profti organization within
Montgomery County, the net proceeds of which are
exclusively forthebenefit of the organization. Beneft
Performanws include carnivals, fairs, picnics, dances,
bazaars, mncefls and horse shows.

Any bonafide non-profk organization within the wunty
will need a Benefii-Performance LiMnsa 10conduct a
bneti ~rforrnance.

WHAT IS THE BENEFIT-PERFORMANCE
LICENSEAPPLICATION PROCESS?

● A co~leted Benefii-Performance app~iation must be
subm~ad, along with a copy of the organization’s
federal-tax exemption number.
Important Applications should b submitted two
weeks prior to the benefit parformanm. However,
licenses for carnivals should be submitted at least
four weeks prior to the hneft ~rformanm.

A Benefit-Performance h~nse may also require:
.

.

.

.

.

Food Sarvim License from the Licensure and
Regulatory Services Section of the Department of
Heanh and Human Sewices 301-217-7272.

TemWrary Almhotic Beverage License from the
Board of License Commissioners,301 -217-1999.

Electrical Permit from the Deparfmnt of
Permitting Sewims, 301 -2t 7-6368.

Use-and-Occupancy Permit from the Department
of Permitting Sewicas, 301-217-6280.

Building Permit from the Department of Permitting

Beneft Performances are subject to inspection by the
following county agencies:
. Food Sewice unti of !he Health PrOMOfiOfl,

Prevention, and Permitting Services unit of the
MontgomeV County Heanh Department,
301-217-7272.

. Board of License Commissioners (temporary
alcoholic beverage) 301-217-1999.

WHAT WILL A BENEFIT-PERFORMANCE
LfCENSE COST?
The fee for a Benefit-Performance License is $44.00.
The abve cost includes the 10% Automation
Enhancement Fee.

WHEN WILL THE BENEFfT-PERFORMANCE
LICENSE BE READY FOR PfCK-UP?
Normally, a Benefn-Petiormanca License can k
issued within two business days from the date of
application. The Deparf~nt of Permiffing SewiWs
reserves the right to delay issuance of a ticense f
apphcation requirements are not mt, or further
information is required.

Servics-s,301 -217-6370

(CONTfNUED ON OTHER SfDE)
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I I

( Appficanl submits a completed appbcation wth signature
1

-

DPS staff rewem applcat!on and

App[iant obtains other license(s)
pr-ents proof of Iicmse to DPS

Are other hcenses requird?

No J
Apphmnt VP Feeto DPS

~

DPS verifm mfomation on application

$
[ DPS issu~ hcense to apphcant

)

This information ia available in an alternate fomat by calling 301-217-6212
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Montgomery Department of 255 Rockville Pike, 2nd FI
County Permitting Roctille, MD 20850-4166
Maryfand ~rvices 301-217-621 2/FW: 217-3639

HOURS: Mondey-Friday 7:30 a.m. -4:00 p.m.

WHAT IS AN AGRICULTURAL PRODUCER?

A Certiiied AgrimHural Pmdumr, or representative
thereof, is an individual who wishes to sell
regionally~rown produ~s in the public right-of-way.

WHAT ARE REGIONALLY-GROWN PRODUCTS?

Regionally-grown produds are those produwd
within Maryland, Wrginia, West Virginia, Delaware,
Pennsylvania, and the Distrid of Colutila.

● WHAT MAY A CERTIFIED
AGRICULTURAL PRODUCER SELL?

A Certified Agrimftural ProduRr, or representative
thereof, may sell only fresh fruts, vegetables, herbs,
cut flowers, small trees, or plants which he or she has
produ~. ACetified Agriwltural Produwrmayalso
sell non-potentially-hazardous prepackaged goods
oncluding eggs), with the approval of the Li@nsure
and Regulatory Sewiws Sedion of the Departmanl of
Heahh and Human Sewices 301-217-7272.

A proswive Certiied Agrimkural Produ@r must
mmplete an apphcation fom and submk it to the
Department of Permitting Servims.

WHAT ARE THE CONDITIONS OF APPROVAL?

Regionallygrown produ~s may be sold only by a
Certified Agricultural Produ@r or representative
thereof. Only authorized produds maybe offered for
sale at an approved site.

WHAT WILL IT COST TO BECOME A
CERTIFIED AGRICULTURAL PRODUCER?

The fees are $28.00 for in-munty produwrs, and
$tlO.OOfor theout-of-munty produ~rs. Theabove
mst includes the t OY.Automation Enhanwment Fee

WHEN WILL THE CERTIFICATE
BE READY FOR PICK-UP?

The normal pro~ssing time for wrffication is fwo
business days from the date of apphcation. The
Department of Permitdng Serviws reserves the
right to delay issuanm of a hmnse if apphcafion
requirements are not met or further information is
requid.

(CONTINUED ON OTHER SIDE)
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This information is available in sn alternate fomat by ~liing 301-2174212



Montgomry Depaflmnt of
County

255 Rotillle Pike, 2nd FI
PermWlng Rockville, MD 20850-4166

Maryland Sewices 301-217-N68/F~: 217-6318

HOURS: Monda~Friday 7:30 a.m. -4:00 p.m.

WHEN ISA MASTER ELECTRICIAN’S
LICENSE REQUIRED?
A Master Electrician’s Ucense is required when an
electrical mntractor wishes to obtain a parrot to
pafiorm eledrical wok in Montgome~ County.

WHAT ~PES OF MASTER ELECTRICIAN’S
LICENSES ARE THERE?
Depending on the efient of work to @ performed by
the electrical mntracfor, one of the following licenses
will be required:
Limited:
The hcense is restridad to specifii t~s of elactriwl
WOA(e.g., heatiair mnditioning, signs, telephones)or
specific locations (e.g., apartmanl buildings).

●
Unlimited: The hcensee may perform ~ type of
electrical woti throughout the County
Inative:
The licensee meets all requirements for a Master
Electrician’s License, but has no business affiliation
This class of master may not obtain ~rmifs, but may
work as a Journeyman Electrician.

IS THERE A MW THAT APPLIES?
Montoomew Countv Code, Chapter 17, Annotated
Code of the State of Mawland.

WHAT IS THE APPLICATION PROCESS?
Master Electrician’s Licenses may be obtained by
examination or by reciprocity (by using a qualtying
hcense from the Stafe of Maryland or another
jurisdidlon in Ma~land). These mathods have
different requirements. (See the apphcation and
instructions for complete information). An application,
apphcable fee, and two current photos measuring one
inch by one-and-a-hati inches are required to apply
for a ticense. The photos are used to produce a
photo ID ~rd.

WHAT IS THE PURPOSE OF A PHOTO ID?
In Montgomery County, Iiwnsed electricians are
required to cary their photo IDs on job sites
Electricians without ID’s may be sent away from 10b
sites or fined by County inspectors.

WHAT fS REQUIRED TO TAKE THE MASTER
ELECTRICIAN’S EWMINATION?
The Board of Electrical Examiners reviews the
aPP~CStiOfland suppotiing documnts. Applicants
must have a minimum of eight (8) years of experience
under the supe~ision of a Master Electrician,.

Approved applicants will receive a letter specifying the
tire, date and place of their examination.
Disapproved applicants will reuMe a letter specifying
the reason(s) for disapproval. Disapproved applicants
may apWal directly to the Board of ElecfrfMl
Examiners. Requests should be submitted in wtitng
to the Departmnf of PermWing sawi~s.

WHAT IS THE PROCESS FOR APPLICANTS
APPROVED FOR LICENSURE ?
Apphcants receMe a letter specfiying the exam Smre
andraquesting thelicense feeof$198.00. Atthis
Wint the applicant must either

. Provide theapplicable business-atifiation
informat ion., or

. Request anlnatilve Mastefshcense.

After receipt of the fee and r~uired information, the
license, photo ID, and fee receipt are mailed to the
aPPliCaflt Usually wittinfwo weeks. The above cost
includes the 10°A Automation Enhancement Fee.

(CONTINUED ON OTHER SIDE)
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WHAT IS THE PROCESS FOR APPLICANTS
DISAPPROVED FOR LICENSURE?
Apph@nts rmtie a leffers~”~ng thetesfmres,
along wth an applimfion for reexamination. The fee
for~xaminafion is$22.00. AppliMnfs mayrateSat
fhe following intervafs:
. Three monfhsfollowing the firsfexam.
. Six month following the -nd exam.
● One year following the tfird and each subsquent

exam.

HOW IS THE LICENSE RENEWED?
Renewal apphmfiona am uwally mailed to the
hmnsee’s last kown address six to eight w*
prior to e~iration of tb h~nse. Wtien
chan~f-addmsa notioafions are cti~l to the
renewal pro~ss.

~AT ARE THE CONSEQUENCES OF FAfLURE
TO RENEW A LICENSE?
Renewal apphmtiona ~ived more than ten (1O)
business davs after the exoirafion date of the tiwnaa

The above mst includes a f OV.Automation are su~m ~oa late ‘mn~al fee of ~.00. Renewal
Enhan=mant Faa. aPPh@OflS -ived mors than Sk (6) mnfhs

beyond the expiration d~e will not be a-pted. The
above mat itiudes the 10Y. Automation
Enha~msnf Fee.

( --*-—.-—-em

.-—..—.. -.-—

[ w-
1

This information is available in an ahemate format by calling 301-2174368
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Q
Department of 255 Rotille Pike, 2nd FI

● C* ‘;%7

Perm~lng RoWlle, MD 20850-4166
Services 301-21 7-6370/FU: 217-=98

*4A HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHEN ISA JOURNEYMAN
ELECTRICIAN’S LICENSE REQUIRED?
A Journeyman Electrician’s License is required for
electrical work pedormed without the supervision of
aMasler Electrician oranother Journeyman. A
Journeyman may supervise up to three other
unlicensed electrical wokers.

IS THERE A LAW THAT APPLIES?
Montaomerv Countv Code, Chapter 17
Annotated Code of the State of Marvland

● WHAT IS THE APPLICATION PROCESS?
An application form is required, along with letters of
refe~nce verifying a minimum of four (4) years
e~rien~ under the su~rvision of a Master
Electrician. Alsorequired aretheexamination feeof
$28.00 and two current one-inch by one-and-a-haff
inch photos of the applicant. These photos will be
used toproduce aphotolD card. Theabovemst
includes the 10Y. Automation Enhancement Fee.

WHAT IS THE PURPOSE OF A PHOTO 10
CARD?
In MontgomeV County, ficensed electricians are
required to csv their photo ID’s on job stes.
Electricians without IDs may be sent away from lob
sfies or fined by County inspectors.

WHAT IS REQUIRED TO TAKE THE
JOURNEYMAN ELECTRICIAN’S E~MINATION?
The ~ard of Electrical Examiners will review the
application and supporting documents. Applicants
must have a minimum of four (4) years experienm
under the su~rvision of a Master Electrician. (See
the application and instructions for complete

●
information)

Approved applicants receive a letter s~cifiying the
time, date, and place of their examination.
Disapproved applicants rewive a letter specifying the
reason(s) for disapproval.

Msapproved appficsnts may appeal directly to the
Board of Electrical Examiners. Requests should be
subm”~ed in wriing to the Department of Perm’tilng
ServiWs.

WHAT IS THE PROCESS FOR APPLICANTS
APPROVED FOR LICENSURE?
Applicants will receive a letter stating the exam score
andrequesting theliCanse faaof W.00. After
receipt of the fee, the license and fee receipt are
usually mailed within fwowaeks. The above cost
includes the 10% Automation Enhancement Fee.

WHAT IS THE PROCESS FOR APPLICANTS
DISAPPROVED FOR LICENSURE?
Applicants receive aleffer stafingthe exam swres,
along wtih an application for re+xaminafion. The fee
forre-examinafion is$22.00. Applicants mayretestat
the following intewals:
. Three months following the fifst exam.
. Sixmnth following theseCOndexam.
. Oneyearfollowing thethird andeachsubs%uent

exam.

The above mst includes a 10O/.Automation
Enhancement Fee.

HOW IS THE LICENSE RENEWED?
Renewal applications are usually mailed to the
licensee’s last known address six to eight weeks
prior toexpirafion of thelimnse. Written
change-of-address notifications are ctilcal to the
renewal Drocess.

(CONTINUED ON OTHER SIDE)
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WHATARE THE CONSEQUENCES Renewal epp~utions -ivad mm than six (6)
OF FAILURE TO RENEW A LICENSE? mnfhe beyond the expiration date will not be
Renswal appti=tions uivad mra than ten (1O) aaptd. Theebovemst indudaethel OYo
business days after the e~iration date of the ti~n= Aufomton Enhan@mrtt Fee.
are subj- to a late renewal fee of W.00.

* &

----
*-*. 1

I

*

6
.------

TMs information is svailable in an sltemste fomat by rolling 301-2174368
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Montgomery Department of 255 Rockville Pike, 2nd FI
County Permitting RoMlle, MD 20850-4166
Maryland Services 301-21 7-6370/FAX: 217-6398

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHEN ISA HOMEOWNER’S
ELECTRICAL EXAM PERMITTED?

Owners of single-family detached dwellings who wish
to perform their own electrical work in their own home
mayqualify todosoby passing an examination. In
order to st for the examination the following criteria
must be mat:

. Thepro~rty maynotbe locstedwithin thecify
fimits of Rockville or Gaifhersburg.

. Theperson taking theexam must beshownas
the owner on the deed.

● . Theperson taking theexam must beliving inthe
hom (not renting t out).

WHEN fS A HOMEOWNER’S ELECTRICAL EXAM
NOT PERMITTED?

. When the wok is to be done in homes that are
not single-family detached dwellings.

. When the work invobes hot tubs, pools, spas, or
any installation governed by Article WO of the
National Electrical Code.

WHEN IS THE EXAMINATION GIVEN?

Homaownets examinations are given daily.
Efecausetest space is timitad, an ap~intment must
be scheduled by calling (301)217-N70, during the
above hours of operation.

WHAT IS THE EXAMINATION PROCESS?

Requirements:

. The applicant completes and signs an electrical
permti application.

. The applicanf completes and signs a
homeowners affidavit.

. The applicant must provide a valid form of
identification showing his/her address as the
address where the wok is to be done.

. The owner must pass the examination.

. After passing the examination fhe owner must
pay the fee for the electrical permit.

WHAT fS THE EXAMINATION BASED ON?

The examination is based on the currently adopted
adtion of the National Electrical Code. The mde
book is provided to the applicant at the test sfie. No
other materials belonging to the applicant maybe
used. The examination is sprcific to the type of
electrical work to be done.

WHAT fS THE FEE FOR THE EXAMfNATION?

The fee for this test is included in the permit fee The
minimum ~rmit fee is $60.00. A 107. Automation
Enhancement Fee will be added to the permit fee.

WHEN WILL THE PERMIT BE ISSUED?

Electrical permits are usually issued on a,..
wnlle-you-wan oasis.

(CONTfNUEO ON OTHER SIDE)
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Appl,ca.t br,.gs completed appl, catton to DPS

I

)

DPS checks aPP1,c.lcon for comolele”e,s

1

APPl,c.nt s,g”, ,~adavlt “e,l~l”g Owner.h,o

I

DPS checks appllcanrs photo Idenllfiml,on

i

ADPl,c.”t lakes exam

1 DPS collects f-s a“d proc=ses per”,! I

This infornsation is available in an alternate fomat by calling 301-217-6369
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Montgomery Departwnt of 255 Roctille Pike, 2nd FI
County Permtilng RoWll\e, MD 20850-4166
Maryland Sewiws 301-2t 7-6370/FAX: 217-8398

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.

WHEN IS AN ELECTRICAL
CONTRACTOR’S LICENSE REQUIRED?

An Electrical Contractors License is required for any
person, firm, company, corporation or paflnership in
the business of installing, repairing, or maintaining
any electrical wiring or device designed for
conducting, mnsuming or converting electrical
current.

WHAT WPES OF ELECTRICAL
CONTRACTOR’S LICENSES ARE REQUIRED?

timited

●
. Restricted toaspecifictypa ofeleCfriCSlwo~

(e.g., signs, telephones, heatin~air mndtioning)
. Restricfedtoelectrfcal wo~~rfotiin a

Spfic location (e.g., on-she maintenance for
apafiment buildings)

Unlimited
. Capable otperforMing ~Kndofel~rical wok

ISTHEREALAW THATAPPLIES?

. Montaomaw CounIv Code, Chapter17

● Annotated Codeofthe State of Mawland.

WHAT ISTHEAPPLICATION PROCESS?
An application form must be submitted along, with a
certificate of insuranw showing Montgomery County
as the wrfficate holder, wtih Iiabiltiy limits of:
$300,000 for bodily injury, WOO,OOOfor property
damage, or a combined single hmit of $600,000.
The Board of Electrical Examiners reviews the
application and supporting documents for amuracy
and approves or disapproves the appficafion.

WHATWILLTHE LICENSE COST?

Thelicense faeis$198.00. Theabove cost includes
a 10n/OAutomation Enhancement Fee.

WHAT CONDITIONS OFLICENSING,IF NOT
MET,COULDAFFECT OBTAININGAN
ELECTRICAL PERMIT?

. Expired @dfimteofinsuran~
● Expired Master El~tician’s Liwnse
. ~trad Electrical Contractors LicSnse

HOW IS THE LICENSE RENEWED ?

Thelicense ismnewable every fwoyeam. Renewal
applications are usually mailed to fhe hcensee’s last
known address six to eight weeks prior to the
expiration of the ficense. Wriften change-of-address
notifications are ctiical to the renewal process.

WHATARE THECONSEQUENCES OFFAILURE
TORENEWALICENSE7

Renewal apphcafions received more than ten(l O)
business days after the expiration date of the license
aresubject toalate renewal feaof~4.00. Renewal
aPPhmtiOnSre~tid mre than six(6) monfhs after

theexpirafion datewillnotkampt~. The above
mst includes the 100/~Automation Enhancement Fee.

I

(CONTINUED ON OTHER SIDE)
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This information is available in an ahemate fomat by =Iting 301-2173368



Q
Department of 255 Rowllle Pike, 2nd FI

g c@: ‘{97

Permitting Rotille, MD 20850-4166
Services 301-21 7-8001/FAX: 217-3639

HOURS: Monday-Friday 7:30 a.m. -4:00 p.m.
%’s

WHAT ISA SIGN INSTALLER LICENSE?

A Sign Installer Li@nse is a license issued by the
Department of Permting Services (DPS) jointly to a
business and a parson employed by the business
who has completed training and passed an
examination on the wrrenl sign regulations.
Licensure is not mandatory, however, a ficensed
installer can obtain sign wrmifs without DPS
staff review, provided the in~aller ~tifies Ihat the
signs conform to the regulations. A licensed sign
installer is required to correct, wtihout addtiional
charge, any violation of the sign regulations.

WHAT IS A LIMITED DURATION SIGN

●
INSTALLER LICENSE?

A Limfied Duration Sgn Installer License is issued to
a business or person ‘*o installs Hmifedduration
signs only. A licensed installer can direct others in the
installation of limited duration signs in accordance
with the sign regulation. However, the installer is
res~nsible for any sign installed under his hcense.

WHAT IS THE APPLICATION PROCESS TO
OBTAIN A LICENSE?

For a sign installer ficense, an applicant must :
● Submit a completed appticafion.
. Complete training and pass an examination

administered by DPS.
. Provide a statement of experience and training

related to sign advity.
. Provide a certii~te 01general liability insurance.

For a limited duration sign insfalier hcense, an
applicant must:
. Submit a mmplete application.

WHAT ARE THE FEES FOR THE LICENSE?

The mst of a sign installer Icense is $330.00. The
wst of a hmifad duration sign installer is $165.00.
The license must be renewed annually. The above
wsts include the 10OAAutomation Enhancement Fee.

This information is available in an alternate fo~at by calling 301-217-8001

t O/29N8 License -19



DEPMTWNT OF PERW~G SERWCES

●

Dou@ M. Duncan Rokfi C. Hubbd
Counp fiemtiue NEW COMMERCIAL CONS~UCTfON CHECKLIST mdm

[1

[1

[1

[1

1

1

[1

[1

[1

[1

[1

Completed, signed 4-Parf Building Permi apptiation

[1 Sedimnt Control numbr wtien at the top of the application

[1 Contact ~rson’s na~, telephone numkr, and f= numbr w~en on the application

If the address is within the cm hmfis of Pool~ville, Bamsville, Brookeville, Ch~ Chase, Laytonsville or
Washington Grove, a wpy of the building Prmif or approval fmm them is required

If there has &n a Special fimption granted for this lot from the Board of @peals, supply a wpy

Impact Tax Credfi Applimtion wth - signatures, if applimble

Completed, signal Use & Ompancy apphmtion for each building

Two (2) complete sets of wnstmction drawings, to include:

[1 Land-w plans

[1 Code Analysis

[1 ‘For any building having three levels above ground or mre, two copies of Gmt=hniml Engin=ring
fle~rts are required

II , Two energy mnsewation evaluation documents

[1 Original seal and signature of a Maryland registered archfiecf or engineer on each page

Fwe (5) complete sets of ske plans, six if the property is on well an~or septic, showing the lo~tion of the
pro~sed stmcture(s) and available pating spaces fincluding pating tabulations)

Storrrrwater Managemnt form “

SuMMision Development form
.. .. :.

Use & Oaoanw Ertfi=te fee: :
0-5,000 sq. ‘ft. ... .. .. .. ..$180

5,001 -10,00.0 ,q. ff. ......Woo
10,001-20,000 sq. ft. ......N60
20,001 and up is W60 plus $.Ot

fiffng fee: $250 ~f application

per sq. ft. of area ex~ng 20,000 sq. feetl,(M.=. $5,000)

Check(s) made payabla to MontgomeW Cou~



DEPMW~ OF PE~ NG SERWCES

MULn-FAMILY DWELLING CHECKLIST
Dou@ M. Duncan (Includes stacked ~lggy-back) townhouses) Rokfi C. Hubbd

COun~ &emtive

[1

[1

[1

[1

[1

● “

[1

[1

[1

[1

[1

Completti, signed 4-Pafl Building Permk apph=tion.

[1 %iment Control numkr wtien at the top of the appti=tion

[1 Contad person’s nam, telephone number, and f= num~r w~en on the applimtion

[1 Vefiable Montgomery County Building Contrado<s Ii=nse numbr

If the address is wthin the cfiy limis of Poolesville, Bamsville, Brookeville, Lafionsville or Washington

Grove, a mpy of the building wnif or approval fmm them is requird

If there has been a S~ial G@ption granted for this lot fmm the ~ard of @peals, supply a mpy

Completed, signal Use & Ompanq apphmtion for each building

Two (2) @replete sets of mnsfmdion drawings, to include:

[1 Two landxa~ plans

ii Codes Analysis’

[1 For any building having three levels above ground or more, No mpies of Geotwhnial Engineering
Repofls are quired

[1 : ;Two eneqy mnservation evaluation dowments

[1 Original seal and signature of a Ma~land register~ amhit~ or engineer on each page

FNe (5) @replete sie plans showing the Ioation of the proposal stmaure(s) and the available pating
spa~s fincluding pating tabulations)

Stomater Management fom

SuWwision Development form

Use & ~panq =tiifiate fee:

0-5,000 sq. R. ...........$180
5,001 -10,000 Sq. ft. ......NOO
10,001 -20,000 Sq. ft, ......N60
20,001 and up is N60 plus $.01 Fr sq. ft. of area ex~n9 Zo,oooW. f~t (Mm $5,000)

Rting fee: $250 per apph=tion

Ch~k(s) made payable to Montgomery County
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DEP~MIW OF PEmW~G SERWCES

Dou@ M. Dunm COMMERCIAL ~AILERS/MODULAR UNITS CHECKLISTS Rokm C. Hubbti
Counp &eariue -W

[1

I
[1

I
[1

[)

[1

[1

[1

[1

[1

[1

[1

Completed, signed 4-Parf Building Permit apptimtion

[1 Wmnt Control Numkr w~en at the top of the application of Sedimnt Control watier (from
station 8)

[1 Contad person’s name, telephone num~r, and fax number w~en on the application

k the address k witMn the c~ timfis ot Poolesville, Bamsville, Brookeville, Chew Chase, Layfonsville or

Washington Grove, a @py of the buildng pemti or approval from them is required

If there has been a Spial fi~ption granted for this lot from the Ward of ~~als, supply a mpy

Impad T= Ctiti @pfi=tion wih - signatures, if appfi=ble

Co~lete, signed Use & Owpancy appli=tion

The manufadurer name and the model numbr must be approval by the Maryland Deparfmnt of Housing
& Commun~ Development(DHCD). Their telephone number is (410) 5t4-7220.

Two (2) floor plans

Fwe (5) sfie plans, six (6) i the pro~rty is on well and/or septic, showing the Io=tion of the proposed
stru~ura(s), and available pating tabulations.

Two (2) @pies of foundation and ti~own information

[1 Two (2) mpies of stairway/ramp detail

[1 Two (2) wpies of da plans (i a d~ is Ming install~)

[1 Original seal and signa~m of a Maryland registeti amhifm or engineer on each page

Storrnwater Managemnf form or Sto~ater Managemnt watier

Use & ~pan~ mrttiate lee:

O - 5,000 sq. ft. ...........$180
5,001-10,000 q. ft ............Moo
10,001-20,000 sq. ft. ..........W60
20,001 sq. ft. and up is: W60 PIUS $.01 per sq. fi. of area ex-ing 20,000 W. ff (Ma. $5,000)

Rfing fee: $250

~ energy form is requiti
~ mde analysis on plans k required

“Constmdion trailers used ~ to store materials on job sfies do not require building wrmfis, but do @uim Use

- E* ChecK(s) made payable to Montgome~ County



,..

Dou@ M. Duncm
CO~p fieatiue

[1

[1

[1

●

[1

[1

[1

[1

[1

DEP~M~ OF PEfiW~G SERWCES

COMMERCIAL ADDlnONS CHECKLIST Robem C. Hubbti
maw

Completd, signed 4-parf Building Permit application

[1 Sediment Control number written at the top of the application or Wmnt Control watier (from
station 8)

[1 Contad person’s nam, telephone numkr and fax number

If the address is within the c~ limits of Poolesville, Bamsville, Brookeville, [ayfonsville or Washington
Grove, a mpy of the building pemti or approval fmm them is required

If there has been a S~ial Ex=ption granted for this lot fmm the bard of @@aIs, supply a capy

Impact Tax Credt @plication wtih - signatures, i applicable

Completed, signed Use & Owpancy application for increasd floor area or change of use

Two (2) sets of mnstwction drawings wth original seals and signatures of a Mary(and registe@ architect
or engineer on each page

[1 For any building having three levels above ground or mre, No copies of Gmtechni~l Engineering
fle~rts are required

[1 . .Two energy conservation evaluation dowmnts

Four (4) mmplete sfie plans, fiie (5) if pro~rty is on well andor septic showing the location of the

prawsW stmcture(s) and of available pating spaces ~ncluding pating tabulations)

Storrmvater Management form or Stomater Management watier (from station 8)

~ there is a change in the lo~tiofl of the dtieway entrance/ex%, or any other WOK in the pubtic right Of
way, you will n~ to submfi an addtional ste plan showing ttis change along wth a SuMMsion
Developwnt form

Use & hpancy @rtff=te fee:
O - 5,000 sq. ft. ......$t80

5.00t -10.000 sa. ft. ......NOO
t 0,001 -20,000 Sq. ft. ......W60

20,001 and up is W60 plus $.01 per sq. ft. of area exceeding 20,000 sq. feet. wax. $5,000)

Fifing Fee: $250 ~r application

Ch@k(s) made payable to Mantgome~ Cou~



DEPMHNT OF PEM~G SERWCES

Dou@ M. Dun=n TSMPORARY TENTS AND SIMILAR STRUCTURES CHECKLIST Rokfi C. Hubbti
COun~ fieatiue mum

~ the tent is for a m~mum 3day event @ is less than 120 square ft., “~ building PrMif iS Wuirw.

If a b~il~ng Ermfi ~ required, the apptianf must submk:

[1

[1

[1

[1

● ‘]i,,.-
[1

[1

[1

[1

[1

Completed, signed 4-Part Building Permit appiimtion

[1 Contact ~rson’s name, telephone numhr, and f= numbr wrftten on the application

ff the address is wfitin the cm timfis of Poolesville, Bamwille, Bmokeville, Chevy Chase, Laytonsville or

Washington Grove, a copy of the building wrmif or approval fmm them is required

Completed, signed Use & Ompancy application

Fwe (5) mmple(e mpies of the sffe plan, six (6) i the pro~rfy is on well andor septic, showing the Io=tion
of the pmpsed stmcfure(s) and the available pating spaces ~ncluding pating tabulations)

Two (2) copies of the mnstmction plans, and details

[1 Code analysis (use group, constm~on type)

Two (2) mpies of the seating and exti plans

Archk~s seal and signature will k watied for this ~ of tempora~ stmcture

Affidavk of fabric flare resistan~ incfuding;

Nams and addresses of the owners of the tent or air-support~ stmcture
:: Date the fabric was last treated wth fla~ resistant solution

c, Trade name or Mnd of chemial usd in treatmnt

d. Name of person or ffm treating the material

e. Name of testing agency and test standard by which the fabric was tested

Use & Ompancy cetifimte fee:
0-5,000 W. ft. ...........$t80
5,001 -10,000 Sq. ft. ......Moo

10,001 -20,000 Sq. ft. ......M60
20,001 and up is W60 plus $.01 per sq. R. of area ex-ng 20,000 ~. f*t. (Mu. $5,000)

filing fee: $250 per application

.NOE: Grandstand seating, raised floors or other stwctural mmponents subject to human oapancy load
require a building ~mti ragardles of the duration of the event.

e ~ E* Check(s) made payable to MontgomeW County
L



.,, .,,

,/
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TENTS & MEMBRANE STRUCTURES

(LESS WAN 180 DAYS)

Length of tim that tents & 1 -2 days 3 to 7 days 8 or mre days
membrane stmaures am used

Building Permfi Required No No Yes

‘Use & ~pan~ Certii=te No Yes Yes

R~uiti

*NOTE: Netiher a building wrmif nor a Use and Ompancy Cefifii=te are required fOr tents or membrane

stw~ures revering an ama E= than 120 sq. ft. ~ardless of the nu~r of days to be used.

‘“HCEPTION: Grandstand seating, raised floors or other strudural mm~nents subi~ to human oapancy
loads require a building ~mfi ~adlex of the duration of the event.

- Ge

e



Dou@ M. Dun-
COuny fiemtive

DEP~~M OF PEW~G SERWCES

COMMERCIAL R~AINING WALLS CHECKLIST Rokfi C. Hubbti
bum

[1

[1

[1

[1

● [1

[1

[1

[1

Completed, signed Building Permfi application

[1 %imnt Control num~r w~en at the top of the appli@tion or Miment Control watier (from. .
station 8)

[1 Contact ~rson’s name, telephone number, and f= number written on the applimtion

If the addrex is wihin the cm Iimtis of Poolesville, Bamsville, Brookeville, Chev Chase, Lafionsville or
Washington Grove, a mpy of the building wrmk or approval from them is quiti

If there has Wn a S~ial ~Eption granted for this lot from the %ard of m~als, supply a mpy

Two (2) sets of mnstmction drawings to include:

[1 Code Analysis

[1 Original seal and signature of a Maryland registeti archtiecf or engineer on each page

Stomater Management forrr or Stormwater Management watier (from Station %)

F&e (5) mmplete sfie plans, six i on well an~or septic showing the Ioation of the pm~sed stmcture(s)

If the work is in the public right~f-way a Subdivision Development fom is ~Uiti

filing fee: $250 ~r application

Check(s) made payable to Montgomery County



,.,.

DEPMW~ OF PEM~G SERWCES

Dou@ M. Dun- Rokn C. Hubbti
Coufiv Bemtiue MISCELLANEOUS COMMERCIAL STRUCTURES CHECKLIST maw

DUMPSTER ENCLOSURE, SATELLITE DISHES, COOLING TOWERS

DUMPSTER ENCLOSURES AND COOLING TOWERS:

[1 .

[1

[1

[1

[1

●
[1

[1

Completed, signed 4-parf Building Permt appfi=tion

[1 Contaa person’s nam, telephone numbr, and fm rfumkr wrftfen on the appli~tion

If the address is wthin the CW Kmtis of Poolesviile, Bamsville, Bmokeville, Ch.ev Chase, LaYonsville or
Washington Grove, a mpy of the building Prmit or approval fmm them is ~uired

If there has -n a S~ial @mption granted for [his lot fmm the Ward of ~~als, supply a mpy

Impad TM Crdt Appiiation with _ signatures, fi apptiable

Two (2) sets of mnstmdion drawings

[1 Original seal and signature of a Maryland registed amhtti or engineer on each page
~ No Code Analysis is reouir~ for mismllaneous stwdures

Four (4) amplete s~e plans showing the loation of the proposal stmdure(s)

Fifing fee: $250 pr apph=tion

5AELLITE DIsHE5:

[1

[1

[1

[1

[1

1

I

Completed, signed 4-Pafl Building Pemif applimtion

[1 Contad person’s name, telephone numkr, and f= numkr w~en on the application

If the address is wtihin the c~ timts of Poolesville, Bamsville, Brookeville, Chew Chase, Laytonsville or

Washington Grove, a mpy of the building Prmfi or approval fmm them is ~uired

If there has kn a S~ial &~ption granted for this lot fmm the ~ard of @peals, supply a @py

Impad T= Credii AppliMtion wth _ signatures, i appli=ble

Two (2) sets of mnstmdion drawings

[1 Wnd Load data is quired

[1 Original seal and signature of a Maryland registered amhfia or enginmr on each page

Four (4) mmplete sfie plans showing the Ioation of the prowsed stmmre(s)
UCEPTION: If the satel~ie dish is wing installd on the top (roo~ of the builting, then no Site

plans will be r~ui~.

Hting fee: $250 ~r appti=tion

- E& Chink(s) made payable to Montgomery COUn~



Dou@ M. Duncan
Couny tiemtiue

: [1

[1

[1

[1

[1

DEP~M~ OF PEW~NG SERWCES

COMMERCIAL STRUCTURE

CHANGE OF USE - CHECKLIST

Completed, signed 4-Part Building Permit application

[1 Contact person’s name, telephone numkr and fax number wfien on the application

[1 Theoriginal building permfi number should bwtien in online lEoftheapplimtion

[1 “Changeof Use’’ should thew~en just abve tiem tBontheappli@tion

If there. has been a Special Exception granted for this lot from the Board of Ap~als, supply a copy

Completed, signed Use & Ompancy application

Two (2) mmplete sets of @nstmdion drawings

[1 Original seal and signature of a Maryland registerd archfiecf or enginear on each page

[1 Codes Analysis

Three (3) complete ifle plans showing the Ioation of the stmdure and available pa~ng fincluding
pafing tabulations)

[1 ,. Use & Oapancy =rfificate fee:
0-5,000 sq. ft. ...........$180

5,001 -10,000 Sq. ft. ......WOO
10,001 -20,000 sq. ft. ......W60
20,001 and up is N60 PIUS $.01 per sq. fi. of area ex-ing 20,000 Sq. f-t. (Max. $5,000)

[1 fifing fee: $250 per appli~tion

~CE~ON: If the change of use concerns a zoning ordinance ~ (No bulldlng IS being done or
n-s to be done to accommodate the change Of use), on~ a Use & Occupancy application and one She
plan are requlr~.

●
✍ Ed,

Check(s) made payable to Montgomery County



.,..

DEPMMLW OF PERWHG SERWCES

Dou~ M. Dunczn Rokn C. Hubbd
COun~ =eatiue CANOPIES & AWNINGS CHECKLIST -m

[1

[1

[1

[1

● ,,

[1

Completed, signed 4-Pafi Building Pemk Apph@tion

[1 Contact wrson’s nam, telephone number and fa numkr w~en on the applimtion

Two (2) mmplete sets of mnstmdon drawings

[1 Original seal and signature of a Maryland registerd amhfiw or engineer on each page

[1 Code Analysis

Four (4) mmplete sfte plans, fwe (5) i the pro~rty is on well andor septic, showing the Io=tion of the

props~ structure(s)

Complet4, signal revomble letter it the stmdure eflends into or over Montgomery County right of way
~is form ~n be pided up at Station W)

@pliwnfs must ch~ wtih Station W (Stomrwater Management and Mmm Control) to see if
Stomater and Wlment Control permits are required. If Stormwater Managemnf and Wiment Control
are not ~uird the appli~nt should obtain a waiver form (from station W), which must be includd with
the buildng application for submtial to Station W.

Rhng ~ee: $250 ~r application

Check(s) made payable to Montgomery Cou~



DEPMWNT OF PEW~G SERWCES

Dou@ M. Duncan SPRAY BOOTH CHECKLIST Rokfl C. Hubb&
Coung fieatiue mem

[1 Completed, signed 4-Parf Buildng Pemfi@pUmtion.

, [1 Contad ~mn’s name, Telephone numbarandf= number wtien ontheapphmtion

[1 Two (2) @pies of the floor plan of the exkting mmmercial Stmdure, drawn to role, w~h:

[1 Thelo~tion oflhe”spray both and~uiredexffs

[1 Original seal and signature of a Maryland registerti archid orengineer on each page

[1 Code Analysis

[1 Manufatirers DowmentatiotiS~fi=tions of spray moth

[1 Approved Unde~tiers Labratory (UL) Wrtfi=te

@provd State of Maryland Air Qualm permt (shown on drawings)

Hling Fee: $250 perapph=tion

Chwk(s) made payable to Montgomery County



Dou@ M. Duncm
COuny fiemtive
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DEPMT~~ OF PERW~WG SERWCES

FENCES IN PUBLIC RIGHT-OF-WAY CHECKLIST Rokfl C. Hubbti
mew

[1 T*e ste plans to Station 5 for dwision on whether the fenm is in the public right-f-way

[ ] .. w~, sign~ 4-Pafl Buildng Perrnfi Apphmtion
Contad pmon’s nam, telephone numbr and f= number wrftten on the application

[1 Four (4) mmplete sie plans, ~we (5) if the property is on well an~or septic wtih the Iomtion of the fen@

hlghllghtd

[1 It the fen@ is in the public right+f-way (he appli=nt needs to mmplete a revomble letter fom to b sent

to Suti~ision Development This form may b pi~ed up at StatDn W)

[1 Fihng fee: WO ~r appli=tion

Chwk(s) made payah[e to Montgomery Coum

.,, .,.,

<



DEPMT~NT OF PEW~G SERWCES

REVISION GUIDE # 4

INTERIOR ONLY

FOR A COMMERCIAL STRUCTURE CHECKLIST

“For the pu~ses of wrmh prmessing, this “Revision” IS defined as:
~ Any change to a mnstwcfion plan(s) which has already &n approved and has an acftie wrmfi, but has

not had a final ins-ion.

[1

[1

[1

[1

[1

[1

Completed, signed 4-Part Building Permfi Application

[1 Contact person’s na~, telephone numkr and fa number wtien on the application

[1 “Inferior Only” should & wtien just abve kern 1B on the appficatiofl

[1 The original building permit numhr should be w~en on line 1E of the application

Two (2) mmplete sets of constmction drawings showing any changes

[1 Original seal and signa~re of a Maryland register~ archifm or engin=r on each page

[1 Code Analysis

If there has an a Special b~ption granted for this lot from the Board of Appeals, supply a mpy

,. If this revision increases the floor area of the spa=, you will be required to mmplete a new Use
& Ompancy application

Use & Ompancy =flficate f=:

0-5,000 sq. ft. ........$180
5,001 -10,000 Sq. ft. ......Woo
10,001 -20,000 sq. ft. .,....N6O

20,001 and up is W60 plus $,01 ~r sq. ft. of area exceeding 20,000 sq. feet. (M=. $5,000)

fiiing fee: $250 ~r appfi=!lOn

Check(s) made payable to Morrfgomery County



DEPMMNT OF PEMI~NG SERWCES

Dou@ M. Duncm REVISION GUIDE #5 Ro&m C. Hubbti
Coun~ fieatiue SITE CHANGES maw

FOR A COMMERCIAL STRUCTURE CHECKLIST

“For the purposes of wrmk prwe~ing, this “Revision” is defined as:
~ Any change to the ste plan(s) which has already been approval and has an adtie penit, but has oot had

a final ins~on.

[1

[1

[1

[1

[1

Complet@, signed 4-Part Building Permk apptiation

Contad ~Mn’s nams, telephone numbr and fw number w~en on the appii=tion

/! “Ste Change Only,” should b wfien on the appli~tion just abve Item 1B
The original ~mk number should be wtien in on the line 1E of the appfi~tion

/! Vetiable, Montgomery County Contraao<s Ii@nse numkr (for mufti-family buildings)

If the address is wthin the cm limds of Poolesville, Bamsville, Brookeville, Laytonsville or
Washington Grove, supply a mpy of the building Ermt or approval from them

Fwe (5) site plans wkh new Iomtion of the proposed stm~ure

. .SuMtiision DevelOpmnt form

filing fee: $250 per appli~tion.

Ch-k(s) made payable to Montgome~ County



REVISION GUIDE M
Dou+ M. Duncan . .ADD~ONS OR CHANGES TO THE APPROVEO FOO~RINr Ro&m C. Hubbti

Counv fiewtiue FOR A COMMERCIAL STRUCTURE CHECKLIST tim

‘For the PUWSSS of permh prmesslng, this “Revlslon” Is defined as:
Any tiange \o the mnstmaion plans antior site plans which has already been approval and has an adie

pefii, is still adwe, but has not had a final inspion.

[1

[1

● ‘]
[1

[1

[1

[1

[1

[1

Completed, signed 4-Pafl Building Permit application

[1 Contad person’s name, telephone number and f= numbr written on the appli=tion

[1 “Change to FootprinV should b wtien on the apph=tion iust akve tern 1B

[1 The original building permti numkr should k written in on tine 1E of the appli@tion

[1 Wiwnt Control perrnfi number w~en at the top of the application or Sedimnt Control watier
(from station 8)

If the address is within the c~ Iimtis of Poolesville, Bamsville, Brookeville, Lafionsville or Washington
Grove, supply a mpy of the building permti or approval from them

C0mplet4, signed Use & Ompancy application

Two (2) mmplete sets of mnstru~ion drawings

[1 Code Analysis

[1 . Original seal and signature of a Mayland register~ amhit@ or engineer on each page

Four (4) mmplete site plans showing the location of the stmdure and available pating spa=s ~ncluding

pa~!ng tabulations); Fwe (5) are required f the stmaure has a well and/or septic system

Storrnwater Managemnt forrr or Storrrrwater waiver (from Station W)

SuMtision Development fom

Use & Oapancy =tifi~te fee
0-5,000 sq. ft. ...........$180

5,001 -10,000 Sq. ft. ......NOO
10,001-20,000 sq. ff. ......W60

20,001 and up is W60 plus $.Ot ~r sq. ft. of area ex~ng 20,000 sq. feet. (Ma. $5,000)

filing Fee: $250 per appti~tion

Chwk(s) made payable to MontgomeW County
*

- E*

-. -.. . ..-. ,– .!,. .’. —.,... ,n o,” ,, /./.



DEPMW~ OF PEM~NG SERWCES

Dou~ M. Duncm
COun~ Bemtiue SINGLE FAMILY DWELLING CHECKLIST

[1

1

1

[1

[1

[1

[1

[1

[1

[1

[1

Completed, signed 4~an Building Permit apphmfion.

[1 sediment mntrol number wtien at the top of the appli~tion

[1 Contad parson’s name, telephone number, and fax number w~en on the appfi~tion

[1 Vetiable Montgomry County Building Contraaofs tianse number

[1 Hthe owner is also the builder make sure the affidavt is signed (on the ba~ of the first
page)
[ ] I t~ pmpa~ has Wrweyd wit~n the past 90 days, a mpy of the ~rded dead is
~uimd

[1 Modular homes - supply the mnufatiurats name and vetiable Maryland sate model
number

~ the address is wffhin the cm hmtis of Poolesville, Bamsville, Bmokevilk, Chevy Chase,
La~onsville or Washington Grove, a mpy of the building wrmfi or approval from them is Huired

K there has bean a -al ~wption granted for this lot fmm the Soad of repeals supply a mpy

Impad Tax Credii ~phafion with - signatures, i appliable

DAP agraamnt, if apph=ble

Two (2) sets of mnstwdlon drawings (no seal or signature ~uirad) for each house m

Fwe (5) wrnplete ske plans, six (6) f the pmparty is on well andor septic, showing the IoMfion
of the pm~sed sfrutim(s)

Two (2) mmpletsd @pies of the enegy alwlatbns

Stormwater Managemnt form

SubdMsion Development form

Filing fee: $125 par apph~fion (one applimtion per house)

ChWk(s) made payable to ~ntgomery COUn~

- Ed”

●



Douti M. Duncsn Rokfl C. Hubti
~iny fiemtive DOUBLE-WIDE ~AILERS USED AS SINGLE FAMILY HOMES

[1

[1

[1

[1

[1

● []

[1

[1

[1

[1

~ energy fom is ~uirad

~ mde analysis on plans is ~uirad

Chwk(s) made payable to Montgomery County

Completed, signed 4-Pafi Building Perm~ applimtion
[ ] %Imnt Control Nu*r written at the top of the apptimtion or Wiment Control waker (from

station 8)
[ ] Contad ~rson’s name, telephone number, and fax number written on the SpphHtion

Mth addrex is wtihin the city Iimtis of Poolesville, Bamsville, Bmokeville, Chevy Chase, La~onsvilie
or Washi~on Grove, a mpy of the building ~mti or approval fmm them k ~uired

Mthem has been a -al ~~tion granted fOr this lot fmm the B0a7d of mpaals, SuPpM a ~PY

The mnufadumr and the model nu~r must be appmvad by the Maryland Dspatimarrf of Housing
& ComNn~ Development(DHCD). Their Telephone nutir is (41O) 514-7220.

lmpa~ Tax Cradti ~plimtion with - signatures, f appli~ble

DAP agreamnt, f appli~ble appti~fion to build

Fwe (5) site plans, six (6) it the property is on well antior septic, showing the lo~tion of the pmpoaad
Sfruaure(s)

Two (2) sets of mnstnmtion drawings, to incfude:
[ ] Two (2) Floor Plans
[ ] Two (2) mpies of foundation information
[ 1 Two (2) Qpies of step and nil *tail
[ ] Two (2) mpies of d- plans, it a d+ is being installed
[ ] Two (2) mpies of new mof detaiis*

Sformwater Managemnt form or Stomater Managemnf watier (from station 8)

Fifiw fee: $125 per appli~tion

.Note: Double-wide trailers used as single family hems outside a Trailer Park must have roof framing
to -t wrrent CABO mde ~uirsmants.
- E*

255 RocWUe P&e, 2nd Floor . Roctile, ,Woqland 208504166



DEP~~NT OF PE~~NG SERWCES

Dou@ M. Duncm
COun~ &emtiue RESIDENTtAL TOWNHOUSE CHECKLIST

[1

[1

[1

[1

[1

● ‘]
[1

[1

[1

[1

[1

[1

Completed, signed 4~an Building PermR apptiafion
[ ] Sediment Control Number wtien at the top of the appli=tion
[ ] Confad person’s nam, telephone nutir, and f= number w~en on the spplioatbn
[ ] VeMable Montgomry Coun~ Building Contrsdofs Iimnse numbr

Hthe address h wtihin the city hmits of Pooksville, Bamsville, Bmokeville, Chew Chase, Laytonsvilh
or Washington Grove, a mpy of the building Prmfi or approval fmm Ikm is quired

H them has been a S~ial fi~tion granted for this lot fmm the B0a7d Of mpaats, SUPPIYa ~PY

Impad T= Credti App~ition with - signatures, i apph~ble

DAP agreemnt, if appliable

Two (2) m~lete sets of mnsfruaion drawings for each house w
[ ] Original seal and signature of a Maryland registered amhi~ or engin~r on each page

Fwe (5) mmpwte sets of sie plans showing the b~tion of the proposed Strudure(s)

Two (2) mpbs of the energy Mlwlations for eati house type

Stomater Managemnt form

Subdivision Development form

One bulldlng per app~tition (my include several units)

Hting fee: $125 per app~ution

Chwk(s) made payable to Montgome~ County

255 RocMUe Pke, 2nd Floor . RocMle, Maqland 20850-4166



DEP~T~~ OF PEW~G SERWCES

Dou@ M. Duncm
COun~ fieatfue

DUPLEX DWELLING CHECKLIST

[ ] CoWWed, signed 4+arf Building Pemti application

[ ] Wrnsmf Control number w~en at the top of the applimfion
[ ] @ntad person’s name, telephone nu~r, and fti number written on the appltition
[ ] Vetiable Montgom~ County Building Contradots Ii@nse number

[ ] If the addms is wthin the ~ timifs of Poolesville, Bamsville, Brookeville, Chew Chase, LaytonsvilE
or Washington Grove, wpply a mpy of the buildng paint or approval from them is muired

[ ] If them has been a -al ~~fion gmnted for this lot from the Soard of ~palS, supply a mpy

[ ] l~a~ T= Credt Appl~tion w~h = signatures, f apptimble

[ ] DAP agwmant, if apph=ble

●
[ ] Two (2) mmplete sets of @nstrudon drawings (no seals or signatures are ~uired)

[ ] Fwe (5) @replete wts of site plans showing the Iomtion of the propsed Strudum(s)

[ ] Two (2) mpbs of the energy HImlations for each house w

[ ] Stormwater Management form

[ ] SubdMsion Developmnf form

[ ] fifing fee: $125 per applimtion (one building wRh two ursfts)

Chxk(s) made payable to Montgomery County

255 RoWUe Pke, 2nd Floor . RocMle, Ma~land 2C350-4166



DEP~WNT OF PEW~G SERWCES

Dou@ M. Duncm
COun~ &eatfue

[1

[1

[1

[1

● “
[1

[1

[1

[1

[1

[1

““[l

MODEL HOUSE TYPE
●lNITfAL SUBMISSION*

FOR SINGLE FAMILY DWELLINGS

Roka C. Hubb&
~

CompbtW, signed 4-pati Building Pemk apphcation
[ ] WIme~ mntrol number w~en at the top of the apphcation
[ ] Contact pemon’s nam, telephone number, and fax nutir written on the applicatbn
[ ] Verifiable Montgomry County Building Confracto<s hcensa number
[ ] Mdular homes - supply the manufacfurets name and vetiable Maryland State model nutir

Mthe address is within t~ ~ Iimfis of Poolesviile, Bamsville, Brookeville, Chew Chase, Laflonstilk
or Washington Grove, a mpy of the buildng permit or approval fmm them is Wuirad

H there has bean a Special Exception granted for this lot fmm the ~ard of ~~als, supply a WPY

Impacf Tw Cradii Application with - signatures, f applicable

DAP agreement, t app~ible

One (1) co~lete set of mnstrucfion drawings ~nclu~ng 4 oPtions)fOreach house ~
[ ] Maxiwm mnsfructbn drawing sheet stie: 24” x 3W; minimum: 11” x 1~
[ ] Amhtects WIe: ‘Z=l’ or 1/8=1’

One (1) @replete set of reproducible and one (1) clean set of mnstmction drawings are to be
submtiad after the fim wt is reviewed and any mrrections have &n made (your Plans Revkwer will
contact you directly for these)

Fwe (5) compWe site phns, six (6) t the pmpe~ is on well a~or ~ptic, showing the -tiOn of the
pmWsed structure(s)

Two (2) mpies of the energy ulmlations for each house type

Rormwater Mana~mnt form

SuMiision Devebpmenf form

Fiffflgfee: $125 per application

Ch=k(s) ma~ payabfe 10 Mordgomev Courdy

.Note: It is the ~pli=nts msponsi~l~ to maintain one set of approved construction plans at each job

●
ske for Field Inspectors

= Ed

255 RoctiUe Pke, 2nd Floor . RocNle, Ma~land 208504166



Dou@ M. Duncm
COmQ fiemtive

[1

[1

[1

[1

[1

[1

[1

[1

DEPm~NT OF PEW~NG SERWCES

MODEL HOUSE WPES
“REFER-BACK.

FOR SINGLE FAMILY DWELLINGS

~~lsted, s~ned 4-part Building Pemif appli~tion
[ ] Sadimnf mntrol nu-r wtien at the top of the application
[ ] Contaa ~rson’s nam, telephone number, and fa nu~r w~en on the apptiation
[ ] Verffiabk Montgomry County Buildng Confra@ots ~mnse number
[ ] The original bui~ing permfi nutir for the house ~ being rafeti*a* to sbu~ be written

on tiw 1D (permti must nu~r must ~tn: 980901 .... or be on the eppmved ~~ for the wrrent
-e miew)

[ ] Indute the ~el name, number or ~ on the appkation

ff the address is wlhin the c~ Kmits of PooBsville, Bamsville, Bmoksville, Chevy Chase, LafioWille
or Washington Grove, a wpy of the building permit or approval fmm them is ~uid

If there has been a S~ial =qtion granted for this lot from the ~ard of ~~als, supply a MPY

Irnpad T= Ctif Applution wfth _ signatirss, it appti~ble

DAP ag~rnant, Mappltible

No Constmtion Drawings am ~uired

Four (4) @mplefe sffe plans, fwe (5) i the property is on well andor septic, showing the lo~tbn of the
pro~sed Sfrumre(s)

~orrnwefer Management form

SuW~ision Developmnf fom

Filing fee: $125 ~r app~mtion

Ch=k(s) made ~yable to Montgomery Coum

“Note: Model House Type Refer-ba~ do not have to be wtihin the same suWiision as the intial

●
submission.

-64
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Dou@ M. Duncm
COun~ fiemtim

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

[1

DEPAR~NT OF PEW~NG SERWCES

MODEL HOUSE CHECKLIST
lNlmAL SUBMISSION
FOR TOWNHOUSES

Completed, signed 4+arf Building Permfi application
[ ] Sediment control numbr w~en at the top of the application
[ I Contact person’s nanva, telepbne number, and fax nu-r w~en on the app~wtion
[ ] Vefiabk ~ntgomry County Building Contracfots ticense number

Mthe addrex is wti~n the ~ hmifs of Poolesvilk, Bamsville, Brookeville, Chevy Chase, Lafionsville
or Washington Grove, a mpy of the buildiW permit or approval fmm t~m is muired

tf there has been a S~”al ~ception granted for this lot from the ~ard of A

impact Tax Cradii ~p~~tion wih - signatures, if apphcable

DAP ag~mnf, K apphcable

One (1) mmplete set of mnamction drawings onclu~~ 4 options) for each dfiemm Mdel
[ ] O~inal seal and s~nature of a MaVland regisfe~ architect or engineer on eati page
[ ] Maximum @nstrucfion drawing s-t size: 24” x 3W ; minimum shwt size: 11” x 17
[ ] Amhti*s scab: lA-=l” or 1/8”=1’

One (1) sat of reproducibk and one clean set of mnstrucfion drawings are to be submitted after the
first set is rev~ad and any corrections have been made @our Plans Reviewer will confacf you drecfly
for these)

Fwe (5) @replete site plans showing the lo~tion of the proposed structure(s)

Two (2) Energy Wotiheets for each house ~

StormWater Managemnt form

Subd~ision Development form

One Wlldlng per application (may include several units)

Fihng fee: $125 per appticafion

Chwk(s) made payable to Montgomery County

●
.Note: It is the +plicents resWnsibility to maintain one set of approved mnstrution drawings at each

job ste for Field Inspectors.
~ E*

255 Ro*Ue P&e, 2nd Floor . RocWle, Ma~llnd 203504166



Couny &emtive

[1

MODEL HOUSE ~PE
9REFER-BACK-

FOR TOWNHOUSES

[1

[1

[1

[1

[1

[1

[1

[1

Robn C. Hubbti

CompMed, signed 4-parf Building Pemfi a~fi~tion

[ ] Wmanf @nfrol number written at the top of the appli~tion
[ ] Contasf person’s nam, telephone numbr, and fax number wrfften on the applimtion
[ ] Verifiable Montgoma~ County Buildng Confradots h~nse number
[ ] Tb original hi~ing pemsif nutir for the kuw ~ M!ng refened-bati to shoukf be wrfffen

on tine 1D ~mif mat number must ~in: 980901 .... or be on the approved list for the wmnf
Wde review)

[ ] IndiMte the model name, number or type on the appfisafion

Hthe addre~ is within the city IimRs of Poolesville, Bamsville, Bmokeville, Chevy Chase, Layfonsville
or Washington Grove, a ~py of the building permi or approval fmm them is Wuired

Mtkre has been a Spesial Exmpfion granted for this lot fmm the Ward of ~pah, supply a mpy

Impau Tas Cmdii ~k~tion wth - signatures, i apptisabb

DAP agreemnf, ff appksable

No Constmtion Drawings are ~uired

Four (4) mmplete stie plans, twe (5) f the property is on well andor septic, showing the Iomtion of the
pm~sed Stmuue(s)

Stomrwater Managemnf form

~Wwishn Devebpmnf fom

One buildlnq per apph~tion (may include several units)

Filing fee: $125 per app~ition

Chwk(s) made payable to Montgomery County

.Note: ~del House T~ Refer-ba~ do not have to M wtihin the same subdivision as the infial
submision.

255 RocWUe P&e, 2nd Floor . Roc~le, Ma~land 2G850-4166
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Dou~ M. Duncm
COun~ fiemtiue

1

1

[1

[1

DEPmW~ OF PEW~G SERWCES

BUILDING PERMIT REISSUE CHECKLIST
(For Chenqe of tintredor or ~plred Perrnft\

timpWed, signed 4-Part Buildng permfi Apphmfion
[ ] sediment mntrol nu~r wtien at the top of the appli~fion
[ ] ConfaU ~rson’s name, telephone numbr and fax nu~r w~en on the application
[ ] Verifiable, adtie building permfi number w~en on line 1D
[ ] Vetileble ~nfgomery County BuiWlng Corrfrauots hmnse number

[1 Mt~ owner is the new bui~er, provide a mpy of the mrded deed and amplete the
owners affiiavit on th bad of the apph~fion

Original mnstrution drawings plus one (1) dean mpy of the mnstrution drawings

Suwwision Development form
[ ] A mpy of the ~ipt for the driveway bond showing app~wnt as owner of the bnd
[ ] H app~tik, a mpy of the letter mnveying ownership of the existing dfieway ~nd to the new

~Kmti

A mpy of the mipt for the Sformwater/Wmnt Control bnd showing appti~nt as owner of the
bond OR
[ ] H appti@le, a mpy of the kffer mnveying ownership of the existing bond to the new appli=nt

fihng f=. $125 for Residential wrmts, $250 for mmrnemial permits

Ch~k(s) psyeble to Montgomery County

z 55 RocMUe Pike. 2nd Floor . RocWle. ,Mawlond 208504166



DEPMT~NT OF PEW~G SERWCES

Dou@ M. Dunc~ Rohn C. Hubbd
COun~ fiemtive ~

.REFER-BACKS
FOR SINGLE FAMILY HOMES including TOWNHOMES

“For the ~rpoees of permff pmesslng, this Refer-Back Is defined as: an application for
t~ mnstwunn of a new stm~ure when the identi~l stm~ra has had prior approval by the
County under another appli~tion, and the stmdure is wtihln the same subdfvlslon.

[1

[1

[1

[1

[1

[1

[1

[1

~~~ed, signed 4-Part WiMing Pennfi appli~tion
[ ] Sediment mntml number w~en at the top of the applufion
[ ] ContaU person’s name, telephone number, and fu nu~r written on the Sppti@tin
[ ] The original building perrnfi number for the house type Wng referred-ba~ to written on hne 1D

~mif mst number must begin: 980901 .... or be on the approv~ list for the wrrenf mde
review)

[ ] I@=te the - name, number or ~ on the apph~tion

H the address is wfihin the cm hmtis of Poolesville, Bamsville, Brookeville, Chevy Chase, Layfonsville
or WashinQon Grove, a mpy of the building permfi or approval from them is Wuired

If them has been a -al =Eption granted for this lot fmm the Board of ~~ak, supply a @py

Impad TM Credt Appti~fion wih - signatures, i applitile

DAP agreement, i apphable

Four (4) mmpWe site plans, fwe (5) i the pro~~ is on well a@or septic, showing the Io=tion of the
pmWsed sfrumre(s)

SoWater Management fom

~~wision Devebpmnf form

Fihng fee: $125 ~r apphation

Chink(s) made payable to Montgome~ County

255 RocMUe Pike, 2nd Floor . Roctille, Mawl,nd 20850-4166



Dou~ M. Duncan
Can~ fieatiue
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DEPmT~NT OF PEW~NG SERWCES

T~lLER PARK REPUCEMENT TMILERS

~nstal~ on existing pad)

[ ] Complelsd, sign~ 4-Part Building Permi apph~tion
[ ] tintaa person’s flame, telephone number, and fa numkr wrfften on the appli=fion

[ ] Pmvti the manufatirer name and the model nu~r. The ~del number m~ be approv~ by tb
Maryfati Department of Housing & Commun~ Developmenf(DHCD). Their Telephone nutir is
(410) 514-7220,

[ ] Three (3) site plans showing the posidon of the trailer on the spare

[ ] Two (2) sets of mnafrusfion drawings, to include:
[ ] Two (2) Fbor Plans

● [ ] Two (2) mpies of foundation itiomtion
[ ] Two (2) @pies of Sap and rail detail (t app~~ble)
[ ] Two (2) wpies of dd plans (i ad% is WIW in~alled)

[ ] Fifing fee: $125 per apph~tion

~ energy form is ~uired

~ de analysis on plans is quired

ChWk(s) made paysbk to Montgomeq County

255 RocfiUe PAe, 2nd Floor . RocMle, Ma@and 20850-4166



Dou@ M. Duncm
Couny fiemtiue

Robsfi C. Hubbti
~

‘REVISION GUIDE #1

NW SINGLE FAMILY DWELLING CHECKLIST FOR - SfTE CHANGE

‘For the purposes of permR p--lng, this “Revlslon” IS deffned as:
Any tiange to a stie plan(s) whti has already been approved and had a building pemk issued. The
parm~ must still be vtiti and not have had a final in-ion.

[1

[1

[1

[1

[1

[1

CompWad, signed 4-Pafi BuiMing Permt appti~tion

[1 Sediment Control permit nu~r wrfften at the top of the Building ~F~tion.

[1 ConfaU ~rson’s nam, telephone number and fm number written on the Builting
~plbtion

[1 The original building permit number should W written on line 1E.

[1 “Ste Change Only” should be wtien on the Building Application just above tern 1B

[1 Vetiable Montgomry County Building Contradots ti=nsa number [i apph~bfa)

ff the address is within the cm fimifs of Poolesville, Bamsville, BmWvilfe, CheW Chase,
Laytonsviile or Washington Grove, a mpy of the approval or building permi - from t~m
is quid

Four (4) mmplafe stie plans, fwe (5) f the pmparty is on well andor septic, showing the ~
lo~tion of the pro~sad struaure(s)

H the addrass is in an Impaa Tas area, a wpy of the Impau Tw payment mipt is Wuiti

Subdwision Development form

Rhng fee: $125 par appfiafion

ChXk(s) made payable to Montgome~ County

●
✍ E*

255 RocWUe Pk., 2nd Floor . Rocfille, Mzvland 208j0-4166



DEP~~~ OF PEW~NG SERWCES

“REVISION GUIDE *

SINGLE FAMILY DWELLING

HOUSE WPEMODEL CHANGE REVISION CHECKLIST

“For the purposes of perndt pmeeelng$ this “Revlslon”’ Is defined as:
Any change to the wn~rution plan(s) an~or site plan(s) which has already been appmvad and had
a parmfi issued. The permk met *II be valid and not have had a final inspion.

[1

[1

[1

[1

[1

[1

[1

[1

[1

.Note:

● = E&

timpfef~, s~nad 4-Part Building Pemti ~li~tion

[1 Sadimnf Control Pmti nutir written at the top of the appti~tion.

[1 Contad ~rson’s nam, telephone num~r and fa number wrfften on the apph~fion

[1 Vetilable Montgomery County Building Contradofs fi~nsa number

[1 “House T~ Change Only” should b wfien on the application just above tiem 1B

[1 The original building parmfi number should be wrftfen in on fine 1E of the apptiufion

H the address is within tk c~ hmifs of Poolesville, Bamsville, Bmokeville, Chevy Chase,
LafionsvilE or Washington Grove, a mpy of the approval or MiWng permfi fmm them is ~uired

DAP agmsmnt, f sppli-le

Impaa TM antior DAP paymnt -ipt mpy, Happhtile

Two (2) mmplete sets of mnstmtion drawings*

Two (2) mpies of tk ewrgy Mtilafions for each houw w

Four (4) m~lete sfie plans, fwe (5) t well andor septic showing the Intion of the pmpo-
Stmuura

Wwwision Developmnf form

fifing fee: $125 per appfi~fion

Ch=k(s) made payable to Mntgomery County

H rafenfng ba~ to a vafid, previously appmvad model, no @nstwtiin plans am quired. The
buildng pemt nu~r for the house w W!ng referred ba~to should be wrftten on tine 1D of
the 4-parf Building Permit appliwtion

255 Roctifle PWe, 2nd Floor . Roctille, Ma~land 208504166



DEP~~NT OF PEWI~NG SERWCES

*REVISION - NEW SINGLE FAMILY DWELLING CHECKLIST (STRUCTURAL CHANGES~

.For the wrpoeee of permft pweesing, this “Revlslon’” Is defined as:
Any change to the mnsfmdion plan(s) which has already bean appmvad and had a parmti iwed, is
still adtie and = had a final ins~on.

[ ] Co~leted, s~ned 4-Parf Buildng Permi app~~tion

[1 Contad pemn’s nam, telephone nu~r and f= number w~en on the applifion

[1 “lnfe~r Only” shouM k wfien just abve tern 1B
The ominal Witing parmfi number shou~ be written on fine 1E‘

/! VetiabE MontgomeV County Buitiing Confradots hansa number

[ ] The original stamped, appmvad set of mnstmtion drawings issued wth the o~nal Wilding
Wrmti

[ ] Two (2) sets of mnsfm~ion drawings showing all tianges

[ ] Filing fee: $125 per appti~tion

Chwk(s) mada payable to Montgomery County

●SPECIAL NOTE:
IF thew changes are done by the original ~nfra~or, the appliafion will be submitted to &ation W
for a Walk-lhru Builting Permit.

- E*

255 RmtiUe P&e, 2.d Floor . Roc~le, Mtvland 208~~ 166


